
  

   

 

 

   
    

   

      
    

 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Advanced Meeting Package 

Regular Meeting 

Monday 
June 5, 2023 

11:00 a.m. 

Location: 
Hilton Garden Inn 

55 Town Center Blvd., 
Palm Coast, FL 32164 

Note: The Advanced Meeting Package is a working document and thus all materials 
are considered DRAFTS prior to presentation and Board acceptance, approval or 
adoption. 



  
 

   
     

 

 
  

 

   
 

      
  

 

 

  
 

 

Radiance 
Community Development District 

250 International Parkway, Suite 208 
Lake Mary FL 32746 
321-263-0132 

Board of Supervisors 
Radiance Community Development District 

Dear Board Members: 

The Meeting of the Board of Supervisors of the Radiance Community Development District is 
scheduled for Monday, June 5, 2023, at 11:00 a.m. at Hilton Garden Inn, 55 Town Center Blvd., 
Palm Coast, FL 32164. 

An advanced copy of the agenda for the meeting is attached along with associated documentation 
for your review and consideration. Any additional support material will be presented at the meeting. 

Should you have any questions regarding the agenda, please contact me at (321) 263-0132 X-193 or 
dmcinnes@vestapropertyservices.com. We look forward to seeing you at the meeting. 

Sincerely, 

David McInnes 
David McInnes 
District Manager 

mailto:dmcinnes@dpfgmc.com


  

   

 
 

    

   

 

  
  
  
  
  

   
  
  

    

    

      

   

  
 

  

   

    

    

   

District: RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Date of Meeting: Monday, June 5, 2023 
Time: 11:00 AM 
Location: Hilton Garden Inn 

55 Town Center Blvd., 
Palm Coast, FL 32164 

Call-in Number: + 1 (929) 205-6099 
Meeting ID: 7055714830 

Agenda 

I. Roll Call 
II. Audience Comments – (limited to 3 minutes per individual for 

agenda items) 
III. Office of Elected Supervisor & Form 1 

A. Seat 1 – Candice Smith 
B. Seat 2 – Christopher Reese 
C. Seat 3 – Greg Meath 
D. Seat 4 – Eric Morrisette 
E. Seat 5 – Vacant 
F. Oath of Office Exhibit 1 
G. Form 1 Exhibit 2 
H. Review Sunshine Law & Supervisor Duties Exhibit 3 
I. Consideration & Adoption of Resolution 2023-05, Canvassing & Exhibit 4 

Certifying the Landowner Election Results 
J. Consideration & Adoption of Resolution 2023-06, Designating Exhibit 5 

Officers 
IV. Consent Agenda 

A. Consideration for Acceptance – The March 2023 Unaudited Exhibit 6 
Financial Statements 

B. Consideration for Acceptance – The April 2023 Unaudited Exhibit 7 
Financial Statements 

C. Consideration for Approval – The Minutes of the Board of Exhibit 8 
Supervisors Regular Meeting Held March 27, 2023 

D. Presentation of The Minutes of the Landowner Election Held Exhibit 9 
April 24, 2023 

V. Business Matters 
A. Consideration & Adoption of Resolution 2023-07, Designating Exhibit 10 

Registered Agent 
B. Consideration & Adoption of Resolution 2023-08, Approving Exhibit 11 

Proposed FY 2024 Budget & Setting Public Hearing 
C. Consideration of Vesta Property Services, Inc. Facilities Exhibit 12 

Management Agreement 
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VI. Staff Reports 
A. District Manager 
B. District Attorney 
C. District Engineer 

VII. Supervisors Requests 
VIII. Audience Comments – New Business – (limited to 3 minutes per 

individual for non-agenda items) 
IX. Adjournment 
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_______________________________________ 

_________________________________________ 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 
BOARD OF SUPERVISORS 

OATH OF OFFICE 

I,____________________________, A CITIZEN OF THE STATE OF FLORIDA AND OF THE UNITED 
STATES OF AMERICA, AND BEING EMPLOYED BY OR AN OFFICER OF RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT AND A RECIPIENT OF PUBLIC FUNDS AS SUCH EMPLOYEE OR OFFICER, 
DO HEREBY SOLEMNLY SWEAR OR AFFIRM THAT I WILL SUPPORT THE CONSTITUTION OF THE 
UNITED STATES AND OF THE STATE OF FLORIDA. 

Board Supervisor 

ACKNOWLEDGMENT OF OATH BEING TAKEN 

STATE OF FLORIDA 
COUNTY OF _______________________________ 

The foregoing oath was administered before me before me by means of ▢ physical 
presence or ▢ online notarization on this ___ day of _______________, 2023, by 
_________________________________, who personally appeared before me, and is personally 
known to me or has produced _________________________ as identification, and is the person 
described in and who took the aforementioned oath as a Member of the Board of Supervisors of 
Radiance Community Development District and acknowledged to and before me that he/she 
took said oath for the purposes therein expressed. 

(NOTARY SEAL) 

Notary Public, State of Florida 

Print Name: _______________________________ 

Commission No.: ___________ Expires: ________ 
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FORM 1 STATEMENT OF 2022 
Please print or type your name, mailing FOR OFFICE USE ONLY:  FINANCIAL INTERESTS 
address, agency name, and position below: 

LAST NAME -- FIRST NAME -- MIDDLE NAME : 

MAILING ADDRESS : 

CITY : ZIP : COUNTY : 

NAME OF AGENCY : 

NAME OF OFFICE OR POSITION HELD OR SOUGHT : 

CHECK ONLY IF   CANDIDATE  OR   NEW EMPLOYEE OR APPOINTEE 

**** THIS SECTION MUST BE COMPLETED **** 
DISCLOSURE PERIOD: 
THIS STATEMENT REFLECTS YOUR FINANCIAL INTERESTS FOR CALENDAR YEAR ENDING DECEMBER 31, 2022. 

MANNER OF CALCULATING REPORTABLE INTERESTS: 
FILERS HAVE THE OPTION OF USING REPORTING THRESHOLDS THAT ARE ABSOLUTE DOLLAR VALUES, WHICH REQUIRES 
FEWER CALCULATIONS, OR USING COMPARATIVE THRESHOLDS, WHICH ARE USUALLY BASED ON PERCENTAGE VALUES 
(see instructions for further details). CHECK THE ONE YOU ARE USING (must check one):

 COMPARATIVE (PERCENTAGE) THRESHOLDS OR  DOLLAR VALUE THRESHOLDS 

PART A -- PRIMARY SOURCES OF INCOME  [Major sources of income to the reporting person - See instructions] 
(If you have nothing to report, write "none" or "n/a") 

NAME OF SOURCE SOURCE'S DESCRIPTION OF THE SOURCE'S 
OF INCOME ADDRESS PRINCIPAL BUSINESS ACTIVITY 

PART B --  SECONDARY SOURCES OF INCOME 
[Major customers, clients, and other sources of income to businesses owned by the reporting person - See instructions]

 (If you have nothing to report, write "none" or "n/a") 

NAME OF NAME OF MAJOR SOURCES ADDRESS PRINCIPAL BUSINESS 
BUSINESS ENTITY OF BUSINESS' INCOME OF SOURCE ACTIVITY OF SOURCE 

PART C -- REAL PROPERTY  [Land, buildings owned by the reporting person - See instructions] You are not limited to the space on the 
(If you have nothing to report, write "none" or "n/a") lines on this form. Attach additional 

sheets, if necessary. 

FILING INSTRUCTIONS for when 
and where to file this form are 
located at the bottom of page 2. 

INSTRUCTIONS on who must file 
this form and how to fill it out 
begin on page 3. 

CE FORM 1 - Effective: January 1, 2023  (Continued on reverse side) PAGE 1 
Incorporated by reference in Rule 34-8.202(1), F.A.C. 



FILING INSTRUCTIONS: 

IF ANY OF PARTS A THROUGH G ARE CONTINUED ON A SEPARATE SHEET, PLEASE CHECK HERE 

PART D — INTANGIBLE PERSONAL PROPERTY [Stocks, bonds, certificates of deposit, etc. - See instructions] 
(If you have nothing to report, write "none" or "n/a") 

TYPE OF INTANGIBLE BUSINESS ENTITY TO WHICH THE PROPERTY RELATES 

PART E — LIABILITIES [Major debts - See instructions] 
(If you have nothing to report, write "none" or "n/a") 

NAME OF CREDITOR ADDRESS OF CREDITOR 

PART F — INTERESTS IN SPECIFIED BUSINESSES  [Ownership or positions in certain types of businesses - See instructions] 
(If you have nothing to report, write "none" or "n/a")

    BUSINESS ENTITY # 1       BUSINESS ENTITY # 2 

NAME OF BUSINESS ENTITY 

ADDRESS OF BUSINESS ENTITY 

PRINCIPAL BUSINESS ACTIVITY 

POSITION HELD WITH ENTITY 

I OWN MORE THAN A 5% INTEREST IN THE BUSINESS 

NATURE OF MY OWNERSHIP INTEREST 

If you were mailed the form by the Commission on Ethics or a County
Supervisor of Elections for your annual disclosure filing, return the
form to that location. To determine what category your position falls
under, see page 3 of instructions. 
Local officers/employees file with the Supervisor of Elections
of the county in which they permanently reside. (If you do not
permanently reside in Florida, file with the Supervisor of the county
where your agency has its headquarters.) Form 1 filers who file with
the Supervisor of Elections may file by mail or email. Contact your
Supervisor of Elections for the mailing address or email address to
use. Do not email your form to the Commission on Ethics, it will be
returned. 
State officers or specified state employees who file with the 
Commission on Ethics may file by mail or email. To file by mail, 
send the completed form to P.O. Drawer 15709, Tallahassee, FL
32317-5709; physical address: 325 John Knox Rd, Bldg E, Ste 200,
Tallahassee, FL 32303. To file with the Commission by email, scan 
your completed form and any attachments as a pdf (do not use any
other format), send it to CEForm1@leg.state.fl.us and retain a copy
for your records. Do not file by both mail and email. Choose only one
filing method. Form 6s will not be accepted via email. 

Candidates file this form together with their filing papers. 
MULTIPLE FILING UNNECESSARY: A candidate who files a Form 
1 with a qualifying officer is not required to file with the Commission
or Supervisor of Elections. 
WHEN TO FILE: Initially, each local officer/employee, state officer, 
and specified state employee must file within 30 days of the 
date of his or her appointment or of the beginning of employment.
Appointees who must be confirmed by the Senate must file prior to
confirmation, even if that is less than 30 days from the date of their
appointment. 
Candidates must file at the same time they file their qualifying 
papers. 
Thereafter, file by July 1 following each calendar year in which they
hold their positions. 
Finally, file a final disclosure form (Form 1F) within 60 days of
leaving office or employment. Filing a CE Form 1F (Final Statement
of Financial Interests) does not relieve the filer of filing a CE Form 1
if the filer was in his or her position on December 31, 2022. 

SIGNATURE OF FILER: 
Signature: 

____________________________________________ 

Date Signed: 

____________________________________________

    CPA or ATTORNEY SIGNATURE ONLY 
If a certified public accountant licensed under Chapter 473, or attorney 
in good standing with the Florida Bar prepared this form for you, he or 
she must complete the following statement: 

I, _______________________________________, prepared the CE 
Form 1 in accordance with Section 112.3145, Florida Statutes, and the 
instructions to the form. Upon my reasonable knowledge and belief, the 
disclosure herein is true and correct. 

CPA/Attorney Signature: ______________________________ 

Date Signed: _______________________________________ 

PART G — TRAINING  For elected municipal officers, appointed school superintendents, and commissioners of a community redevelopment 
agency created under Part III, Chapter 163 required to complete annual ethics training pursuant to section 112.3142, F.S. 

 I CERTIFY THAT I HAVE COMPLETED THE REQUIRED TRAINING. 

    

     
               
  

       
                      
       
 

   
        

         

 

             
 

  

 
 

 

 

    

  

  

 

CE FORM 1 - Effective: January 1, 2023. PAGE 2 
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CE FORM 1 - Effective: January 1, 2023. Incorporated by reference in Rule 34-8.202, F.A.C. PAGE 6

Examples:
— You are the sole proprietor of a dry cleaning business, from
which you received more than 10% of your gross income—an
amount that was more than $1,500. If only one customer, a uniform
rental company, provided more than 10% of your dry cleaning
business, you must list the name of the uniform rental company, its
address, and its principal business activity (uniform rentals).
— You are a 20% partner in a partnership that owns a shopping
mall and your partnership income exceeded the thresholds listed
above. You should list each tenant of the mall that provided more
than 10% of the partnership’s gross income, and the tenant’s
address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(a)3, F.S.]
In this part, list the location or description of all real property in

Florida in which you owned directly or indirectly at any time during the
disclosure period in excess of 5% of the property’s value. You are not
required to list your residences. You should list any vacation homes, if
you derive income from them.

Indirect ownership includes situations where you are a beneficiary
of a trust that owns the property, as well as situations where you own
more than 5% of a partnership or corporation that owns the property.
The value of the property may be determined by the most recently
assessed value for tax purposes, in the absence of a more accurate
fair market value.

The location or description of the property should be sufficient to
enable anyone who looks at the form to identify the property. A street
address should be used, if one exists.
PART D — INTANGIBLE PERSONAL PROPERTY

[Required by s. 112.3145(3)(a)3, F.S.]
Describe any intangible personal property that, at any time during

the disclosure period, was worth more than 10% of your total assets,
and state the business entity to which the property related. Intangible
personal property includes things such as cash on hand, stocks,
bonds, certificates of deposit, vehicle leases, interests in businesses,
beneficial interests in trusts, money owed you (including, but not
limited to, loans made as a candidate to your own campaign), Deferred
Retirement Option Program (DROP) accounts, the Florida Prepaid
College Plan, and bank accounts in which you have an ownership
interest. Intangible personal property also includes investment products
held in IRAs, brokerage accounts, and the Florida College Investment
Plan.  Note that the product contained in a brokerage account, IRA, or
the Florida College Investment Plan is your asset—not the account or
plan itself. Things like automobiles and houses you own, jewelry, and
paintings are not intangible property.  Intangibles relating to the same
business entity may be aggregated; for example, CD’s and savings
accounts with the same bank.

Calculations: To determine whether the intangible property
exceeds 10% of your total assets, total the fair market value of all of
your assets (including real property, intangible property, and tangible
personal property such as jewelry, furniture, etc.). When making this
calculation, do not subtract any liabilities (debts) that may relate to
the property. Multiply the total figure by 10% to arrive at the disclosure
threshold. List only the intangibles that exceed this threshold amount.
The value of a leased vehicle is the vehicle’s present value minus the
lease residual (a number which can be found on the lease document).
Property that is only jointly owned property should be valued according
to the percentage of your joint ownership. Property owned as tenants
by the entirety or as joint tenants with right of survivorship, including
bank accounts owned in such a manner, should be valued at 100%.
None of your calculations or the value of the property have to be
disclosed on the form.

Example: You own 50% of the stock of a small corporation that
is worth $100,000, the estimated fair market value of your home
and other property (bank accounts, automobile, furniture, etc.)
is $200,000. As your total assets are worth $250,000, you must
disclose intangibles worth over $25,000. Since the value of the
stock exceeds this threshold, you should list “stock” and the name
of the corporation. If your accounts with a particular bank exceed
$25,000, you should list “bank accounts” and bank’s name.

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]
List the name and address of each creditor to whom you owed

any amount that, at any time during the disclosure period, exceeded
your net worth. You are not required to list the amount of any debt
or your net worth. You do not have to disclose: credit card and retail
installment accounts, taxes owed (unless reduced to a judgment),
indebtedness on a life insurance policy owed to the company of
issuance, or contingent liabilities. A “contingent liability” is one that will
become an actual liability only when one or more future events occur
or fail to occur, such as where you are liable only as a guarantor,
surety, or endorser on a promissory note. If you are a “co-maker” and
are jointly liable or jointly and severally liable, it is not a contingent
liability.

Calculations: To determine whether the debt exceeds your
net worth, total all of your liabilities (including promissory notes,
mortgages, credit card debts, judgments against you, etc.). The
amount of the liability of a vehicle lease is the sum of any past-due
payments and all unpaid prospective lease payments. Subtract
the sum total of your liabilities from the value of all your assets as
calculated above for Part D. This is your “net worth.” List each creditor
to whom your debt exceeded this amount unless it is one of the types
of indebtedness listed in the paragraph above (credit card and retail
installment accounts, etc.). Joint liabilities with others for which you
are “jointly and severally liable,” meaning that you may be liable for
either your part or the whole of the obligation, should be included in
your calculations at 100% of the amount owed.

Example: You owe $15,000 to a bank for student loans, $5,000
for credit card debts, and $60,000 (with spouse) to a savings
and loan for a home mortgage. Your home (owned by you and
your spouse) is worth $80,000 and your other property is worth
$20,000. Since your net worth is $20,000 ($100,000 minus
$80,000), you must report only the name and address of the
savings and loan.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145(7), F.S.]
The types of businesses covered in this disclosure include: state

and federally chartered banks; state and federal savings and loan
associations; cemetery companies; insurance companies; mortgage
companies; credit unions; small loan companies; alcoholic beverage
licensees; pari-mutuel wagering companies, utility companies, entities
controlled by the Public Service Commission; and entities granted a
franchise to operate by either a city or a county government.

Disclose in this part the fact that you owned during the
disclosure period an interest in, or held any of certain positions with,
the types of businesses listed above. You are required to make this
disclosure if you own or owned (either directly or indirectly in the
form of an equitable or beneficial interest) at any time during the
disclosure period more than 5% of the total assets or capital stock
of one of the types of business entities listed above. You also must
complete this part of the form for each of these types of businesses
for which you are, or were at any time during the disclosure period,
an officer, director, partner, proprietor, or agent (other than a resident
agent solely for service of process).

If you have or held such a position or ownership interest in
one of these types of businesses, list the name of the business, its
address and principal business activity, and the position held with
the business (if any). If you own(ed) more than a 5% interest in the
business,  indicate that fact and describe the nature of your interest.

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]
If you are a Constitutional or elected municipal officer,

appointed school superintendent, or a commissioner of a community
redevelopment agency created under Part III, Chapter 163  whose
service began before March 31 of the year for which you are filing,
you are required to complete four hours of ethics training which
addresses Article II, Section 8 of the Florida Constitution, the Code of
Ethics for Public Officers and Employees, and the public records and
open meetings laws of the state. You are required to certify on this
form that you have taken such training.

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

   
 
 
 

 
 
 
 
 
 

 

 
 

 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 
 

 
 
 
 

 
 
 

  

  

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 

 
  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

  
 
 
 
 
 
 
 

 

NOTICE 
Annual Statements of Financial Interests are due July 1. If the annual form is not filed or postmarked by September 1,
an automatic fine of $25 for each day late will be imposed, up to a maximum penalty of $1,500. Failure to file also can 
result in removal from public office or employment. [s. 112.3145, F.S.] 

In addition, failure to make any required disclosure constitutes grounds for and may be punished by one or more of the
following: disqualification from being on the ballot, impeachment, removal or suspension from office or employment,
demotion, reduction in salary, reprimand, or a civil penalty not exceeding $10,000. [s. 112.317, F.S.] 

WHO MUST FILE FORM 1: 
1) Elected public officials not serving in a political subdivision of the or municipal water resources coordinator; county or municipal pollution

state and any person appointed to fill a vacancy in such office, unless control director; county or municipal environmental control director; county
required to file full disclosure on Form 6. or municipal administrator with power to grant or deny a land development

2) Appointed members of each board, commission, authority, or permit; chief of police; fire chief; municipal clerk; appointed district school
council having statewide jurisdiction, excluding members of solely advisory superintendent; community college president; district medical examiner;
bodies, but including judicial nominating commission members; Directors purchasing agent (regardless of title) having the authority to make any
of Enterprise Florida, Scripps Florida Funding Corporation, and Career purchase exceeding $35,000 for the local governmental unit.
Source Florida; and members of the Council on the Social Status of Black 8) Officers and employees of entities serving as chief administrative
Men and Boys; the Executive Director, Governors, and senior managers of officer of a political subdivision.
Citizens Property Insurance Corporation; Governors and senior managers 9) Members of governing boards of charter schools operated by a
of Florida Workers' Compensation Joint Underwriting Association; board city or other public entity.
members of the Northeast Fla. Regional Transportation Commission; board 10) Employees in the office of the Governor or of a Cabinet member
members of Triumph Gulf Coast, Inc; board members of Florida Is For who are exempt from the Career Service System, excluding secretarial,
Veterans, Inc.; and members of the Technology Advisory Council within the clerical, and similar positions.
Agency for State Technology. 11) The following positions in each state department, commission,

3) The Commissioner of Education, members of the State Board board, or council: Secretary, Assistant or Deputy Secretary, Executive 
of Education, the Board of Governors, the local Boards of Trustees and Director, Assistant or Deputy Executive Director, and anyone having the
Presidents of state universities, and the Florida Prepaid College Board. power normally conferred upon such persons, regardless of title.

4) Persons elected to office in any political subdivision (such as 12) The following positions in each state department or division:
municipalities, counties, and special districts) and any person appointed to Director, Assistant or Deputy Director, Bureau Chief, and any person
fill a vacancy in such office, unless required to file Form 6. having the power normally conferred upon such persons, regardless of

5) Appointed members of the following boards, councils, title. 
commissions, authorities, or other bodies of county, municipality, school 13) Assistant State Attorneys, Assistant Public Defenders, criminal
district, independent special district, or other political subdivision: the conflict and civil regional counsel, and assistant criminal conflict and civil
governing body of the subdivision; community college or junior college regional counsel, Public Counsel, full-time state employees serving as
district boards of trustees; boards having the power to enforce local code counsel or assistant counsel to a state agency, administrative law judges,
provisions; boards of adjustment; community redevelopment agencies; and hearing officers.
planning or zoning boards having the power to recommend, create, or 14) The Superintendent or Director of a state mental health institute
modify land planning or zoning within a political subdivision, except for established for training and research in the mental health field, or any major
citizen advisory committees, technical coordinating committees, and similar state institution or facility established for corrections, training, treatment, or
groups who only have the power to make recommendations to planning rehabilitation. 
or zoning boards, and except for representatives of a military installation 15) State agency Business Managers, Finance and Accounting
acting on behalf of all military installations within that jurisdiction; pension Directors, Personnel Officers, Grant Coordinators, and purchasing agents
or retirement boards empowered to invest pension or retirement funds (regardless of title) with power to make a purchase exceeding $35,000.
or determine entitlement to or amount of pensions or other retirement 16) The following positions in legislative branch agencies: each
benefits, and the Pinellas County Construction Licensing Board. employee (other than those employed in maintenance, clerical, secretarial,

6) Any appointed member of a local government board who is or similar positions and legislative assistants exempted by the presiding
required to file a statement of financial interests by the appointing authority officer of their house); and each employee of the Commission on
or the enabling legislation, ordinance, or resolution creating the board. Ethics. 

7) Persons holding any of these positions in local government: 17) Each member of the governing body of a “large-hub commercial
mayor; county or city manager; chief administrative employee or finance service airport,” as defined in Section 112.3144(1)(c), Florida
director of a county, municipality, or other political subdivision; county or Statutes, except for members required to comply with the financial
municipal attorney; chief county or municipal building inspector; county disclosure requirements of s. 8, Article II of the State Constitution. 

INSTRUCTIONS FOR COMPLETING FORM 1: 
INTRODUCTORY INFORMATION (Top of Form): If your OFFICE OR POSITION HELD OR SOUGHT: The title of 
name, mailing address, public agency, and position are already the office or position you hold, are seeking, or held during the 
printed on the form, you do not need to provide this information disclosure period even if you have since left that position. If you
unless it should be changed. To change any of this information, are a candidate for office or are a new employee or appointee, 
write the correct information on the form, and contact your check the appropriate box.
agency's financial disclosure coordinator.  You can find your PUBLIC RECORD: The disclosure form and everythingcoordinator on the Commission on Ethics website: www.ethics. attached to it is a public record. Your social security number, state.fl.us. bank account, debit, charge, and credit card numbers are not
NAME OF AGENCY: The name of the governmental unit required and you should redact them from any documents you
which you serve or served, by which you are or were employed, file. If you are an active or former officer or employee listed in 
or for which you are a candidate. Section 119.071, F.S., whose home address is exempt from 

disclosure, the Commission will maintain that confidentiality ifDISCLOSURE PERIOD: The “disclosure period” for your you submit a written and notarized request.report is the calendar year ending December 31, 2022. 
CE FORM 1 - Effective: January 1, 2023. Incorporated by reference in Rule 34-8.202, F.A.C. PAGE 3 



PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)1, F.S.]
Part A is intended to require the disclosure of your principal 

sources of income during the disclosure period. You do not have 
to disclose any public salary or public position(s), but income from 
these public sources should be included when calculating your gross 
income for the disclosure period. The income of your spouse need 
not be disclosed; however, if there is joint income to you and your 
spouse from property you own jointly (such as interest or dividends 
from a bank account or stocks), you should include all of that income 
when calculating your gross income and disclose the source of that 
income if it exceeded the threshold.

Please list in this part of the form the name, address, and 
principal business activity of each source of your income which 
exceeded 5% of the gross income received by you in your own name 
or by any other person for your benefit or use during the disclosure 
period.

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive 
share of partnership gross income, and alimony if considered gross
income under federal law, but not child support.

Examples:
— If you were employed by a company that manufactures 
computers and received more than 5% of your gross income 
from the company, list the name of the company, its address, 
and its principal business activity (computer manufacturing).
— If you were a partner in a law firm and your distributive share 
of partnership gross income exceeded 5% of your gross income, 
then list the name of the firm, its address, and its principal 
business activity (practice of law).
— If you were the sole proprietor of a retail gift business and 
your gross income from the business exceeded 5% of your 
total gross income, list the name of the business, its address, 
and its principal business activity (retail gift sales).
— If you received income from investments in stocks and 

bonds, list each individual company from which you derived 
more than 5% of your gross income. Do not aggregate all of 
your investment income.
— If more than 5% of your gross income was gain from the sale 
of property (not just the selling price), list as a source of income 
the purchaser’s name, address, and principal business activity. 
If the purchaser's identity is unknown, such as where securities 
listed on an exchange are sold through a brokerage firm, the 
source of income should be listed as "sale of (name of company) 
stock," for example.
— If more than 5% of your gross income was in the form of 
interest from one particular financial institution (aggregating 
interest from all CD’s, accounts, etc., at that institution), list the 
name of the institution, its address, and its principal business 
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)2, F.S.]
This part is intended to require the disclosure of major customers,

clients, and other sources of income to businesses in which you own
an interest. It is not for reporting income from second jobs. That kind
of income should be reported in Part A, "Primary Sources of Income,"
if it meets the reporting threshold. You will not have anything to report
unless  during the disclosure period:

(1)  You owned (either directly or indirectly in the form of an
equitable or beneficial interest) more than 5% of the total assets
or capital stock of a business entity (a corporation, partnership,
LLC, limited partnership, proprietorship, joint venture, trust, firm,
etc., doing business in Florida); and,
(2)  You received more than 10% of your gross income from that
business entity; and,
(3)  You received more than $1,500 in gross income from that
business entity.

If your interests and gross income exceeded these thresholds, then
for that business entity you must list every source of income to the
business entity which exceeded 10% of the business entity’s gross
income (computed on the basis of the business entity’s most recently
completed fiscal year), the source’s address, and the source’s
principal business activity.

IF YOU HAVE CHOSEN COMPARATIVE (PERCENTAGE) THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY

CE FORM 1 - Effective: January 1, 2023. Incorporated by reference in Rule 34-8.202, F.A.C. PAGE 5

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]
List the name and address of each creditor to whom you owed more

than $10,000 at any time during the disclosure period. The amount of the
liability of a vehicle lease is the sum of any past-due payments and all
unpaid prospective lease payments. You are not required to list the amount
of any debt. You do not have to disclose credit card and retail installment
accounts, taxes owed (unless reduced to a judgment), indebtedness on
a life insurance policy owed to the company of issuance, or contingent
liabilities. A “contingent liability” is one that will become an actual liability
only when one or more future events occur or fail to occur, such as where
you are liable only as a guarantor, surety, or endorser on a promissory
note. If you are a “co-maker” and are jointly liable or jointly and severally
liable, then it is not a contingent liability.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145(7), F.S.]
The types of businesses covered in this disclosure include: state and

federally chartered banks; state and federal savings and loan associations;
cemetery companies; insurance companies; mortgage companies; credit
unions; small loan companies; alcoholic beverage licensees; pari-mutuel
wagering companies, utility companies, entities controlled by the Public
Service Commission; and entities granted a franchise to operate by either a
city or a county government.

Disclose in this part the fact that you owned during the disclosure

period an interest in, or held any of certain positions with the types of
businesses listed above. You must make this disclosure if you own or
owned (either directly or indirectly in the form of an equitable or beneficial
interest) at any time during the disclosure period more than 5% of the total
assets or capital stock of one of the types of business entities listed above.
You also must complete this part of the form for each of these types of
businesses for which you are, or were at any time during the disclosure
period, an officer, director, partner, proprietor, or agent (other than a resident
agent solely for service of process).

If you have or held such a position or ownership interest in one of
these types of businesses, list the name of the business, its address and
principal business activity, and the position held with the business (if any). If
you own(ed) more than a 5% interest in the business, indicate that fact and
describe the nature of your interest.

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]
If you are a Constitutional or elected municipal officer,

appointed school superintendent, or a commissioner of a community
redevelopment agency created under Part III, Chapter 163  whose
service began before March 31 of the year for which you are filing,
you are required to complete four hours of ethics training which
addresses Article II, Section 8 of the Florida Constitution, the Code
of Ethics for Public Officers and Employees, and the public records
and open meetings laws of the state. You are required to certify on
this form that you have taken such training.

MANNER OF CALCULATING REPORTABLE INTEREST 
Filers have the option of reporting based on either thresholds that are comparative (usually, based on percentage values) or thresholds
that are based on absolute dollar values. The instructions on the following pages specifically describe the different thresholds. Check
the box that reflects the choice you have made. You must use the type of threshold you have chosen for each part of the form. In 
other words, if you choose to report based on absolute dollar value thresholds, you cannot use a percentage threshold on any part
of the form. 

IF YOU HAVE CHOSEN DOLLAR VALUE THRESHOLDS 
THE FOLLOWING INSTRUCTIONS APPLY 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 
 
 

 
 
 
 

 
 
 
 
 

 

 
 

 

 
 
 
 

 
 
 
 

  
 
 
 

 
 
 
 

 
 
 
 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 
 
 

 
 
 
 

 
 

 

 
 
 
 
 

 
 

 

 

  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 

  
 
 
 
 

  

  
 
 
 
 
 
 
 

PART A — PRIMARY SOURCES OF INCOME 
[Required by s. 112.3145(3)(b)1, F.S.] 
Part A is intended to require the disclosure of your principal

sources of income during the disclosure period. You do not have to
disclose any public salary or public position(s). The income of your
spouse need not be disclosed; however, if there is joint income to
you and your spouse from property you own jointly (such as interest
or dividends from a bank account or stocks), you should disclose the
source of that income if it exceeded the threshold.

 Please list in this part of the form the name, address, and
principal business activity of each source of your income which
exceeded $2,500 of gross income received by you in your own name
or by any other person for your use or benefit. 

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest
on tax-free bonds. Examples include: compensation for services,
income from business, gains from property dealings, interest, rents,
dividends, pensions, IRA distributions, social security, distributive
share of partnership gross income, and alimony if considered gross
income under federal law, but not child support. 

Examples: 
— If you were employed by a company that manufactures
computers and received more than $2,500, list the name of the
company, its address, and its principal business activity (computer
manufacturing). 
— If you were a partner in a law firm and your distributive share
of partnership gross income exceeded $2,500, list the name of
the firm, its address, and its principal business activity (practice of
law). 
— If you were the sole proprietor of a retail gift business and your
gross income from the business exceeded $2,500, list the name
of the business, its address, and its principal business activity
(retail gift sales). 
— If you received income from investments in stocks and bonds,
list each individual company from which you derived more than
$2,500. Do not aggregate all of your investment income. 
— If more than $2,500 of your gross income was gain from the
sale of property (not just the selling price), list as a source of
income the purchaser’s name, address and principal business
activity. If the purchaser’s identity is unknown, such as where
securities listed on an exchange are sold through a brokerage
firm, the source of income should be listed as "sale of (name of
company) stock," for example. 
— If more than $2,500 of your gross income was in the form
of interest from one particular financial institution (aggregating
interest from all CD’s, accounts, etc., at that institution), list the
name of the institution, its address, and its principal business
activity. 

PART B — SECONDARY SOURCES OF INCOME 
[Required by s. 112.3145(3)(b)2, F.S.] 
This part is intended to require the disclosure of major customers,

clients, and other sources of income to businesses in which you own an
interest. It is not for reporting income from second jobs. That kind of income
should be reported in Part A "Primary Sources of Income," if it meets the
reporting threshold. You will not have anything to report unless, during the
disclosure period: 

(1) You owned (either directly or indirectly in the form of an equitable 

or beneficial interest) more than 5% of the total assets or capital
stock of a business entity (a corporation, partnership, LLC, limited
partnership, proprietorship, joint venture, trust, firm, etc., doing
business in Florida); and, 
(2) You received more than $5,000 of your gross income during the
disclosure period from that business entity. 

If your interests and gross income exceeded these thresholds, then for that
business entity you must list every source of income to the business entity
which exceeded 10% of the business entity’s gross income (computed on
the basis of the business entity's most recently completed fiscal year), the
source’s address, and the source's principal business activity. 

Examples: 
— You are the sole proprietor of a dry cleaning business, from which
you received more than $5,000. If only one customer, a uniform rental
company, provided more than 10% of your dry cleaning business, you
must list the name of the uniform rental company, its address, and its
principal business activity (uniform rentals). 
— You are a 20% partner in a partnership that owns a shopping mall
and your partnership income exceeded the above thresholds. List each
tenant of the mall that provided more than 10% of the partnership's
gross income and the tenant's address and principal business activity. 

PART C — REAL PROPERTY 
[Required by s. 112.3145(3)(b)3, F.S.] 
In this part, list the location or description of all real property in Florida

in which you owned directly or indirectly at any time during the disclosure
period in excess of 5% of the property’s value. You are not required to list
your residences. You should list any vacation homes if you derive income
from them. 

Indirect ownership includes situations where you are a beneficiary of a
trust that owns the property, as well as situations where you own more than
5% of a partnership or corporation that owns the property. The value of the 
property may be determined by the most recently assessed value for tax
purposes, in the absence of a more accurate fair market value. 

The location or description of the property should be sufficient to
enable anyone who looks at the form to identify the property. A street 
address should be used, if one exists. 

PART D — INTANGIBLE PERSONAL PROPERTY 
[Required by s. 112.3145(3)(b)3, F.S.] 
Describe any intangible personal property that, at any time during the

disclosure period, was worth more than $10,000 and state the business
entity to which the property related. Intangible personal property includes
things such as cash on hand, stocks, bonds, certificates of deposit, vehicle
leases, interests in businesses, beneficial interests in trusts, money owed
you (including, but not limited to, loans made as a candidate to your own
campaign), Deferred Retirement Option Program (DROP) accounts, the
Florida Prepaid College Plan, and bank accounts in which you have an
ownership interest. Intangible personal property also includes investment
products held in IRAs, brokerage accounts, and the Florida College
Investment Plan. Note that the product contained in a brokerage account,
IRA, or the Florida College Investment Plan is your asset—not the account
or plan itself. Things like automobiles and houses you own, jewelry, and
paintings are not intangible property.  Intangibles relating to the same
business entity may be aggregated; for example, CDs and savings
accounts with the same bank. Property owned as tenants by the entirety or
as joint tenants with right of survivorship, including bank accounts owned in
such a manner, should be valued at 100%.  The value of a leased vehicle 
is the vehicle’s present value minus the lease residual (a number found on
the lease document). 
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PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)1, F.S.]
Part A is intended to require the disclosure of your principal

sources of income during the disclosure period. You do not have to
disclose any public salary or public position(s). The income of your
spouse need not be disclosed; however, if there is joint income to
you and your spouse from property you own jointly (such as interest
or dividends from a bank account or stocks), you should disclose the
source of that income if it exceeded the threshold.

 Please list in this part of the form the name, address, and
principal business activity of each source of your income which
exceeded $2,500 of gross income received by you in your own name
or by any other person for your use or benefit.

"Gross income" means the same as it does for income tax
purposes, even if the income is not actually taxable, such as interest
on tax-free bonds. Examples include: compensation for services,
income from business, gains from property dealings, interest, rents,
dividends, pensions, IRA distributions, social security, distributive
share of partnership gross income, and alimony if considered gross
income under federal law, but not child support.

Examples:
— If you were employed by a company that manufactures
computers and received more than $2,500, list the name of the
company, its address, and its principal business activity (computer
manufacturing).
— If you were a partner in a law firm and your distributive share
of partnership gross income exceeded $2,500, list the name of
the firm, its address, and its principal business activity (practice of
law).
— If you were the sole proprietor of a retail gift business and your
gross income from the business exceeded $2,500, list the name
of the business, its address, and its principal business activity
(retail gift sales).
— If you received income from investments in stocks and bonds,
list each individual company from which you derived more than
$2,500. Do not aggregate all of your investment income.
— If more than $2,500 of your gross income was gain from the
sale of property (not just the selling price), list as a source of
income the purchaser’s name, address and principal business
activity. If the purchaser’s identity is unknown, such as where
securities listed on an exchange are sold through a brokerage
firm, the source of income should be listed as "sale of (name of
company) stock," for example.
— If more than $2,500 of your gross income was in the form
of interest from one particular financial institution (aggregating
interest from all CD’s, accounts, etc., at that institution), list the
name of the institution, its address, and its principal business
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)2, F.S.]
This part is intended to require the disclosure of major customers,

clients, and other sources of income to businesses in which you own an
interest. It is not for reporting income from second jobs. That kind of income
should be reported in Part A "Primary Sources of Income," if it meets the
reporting threshold. You will not have anything to report unless, during the
disclosure period:

(1)  You owned (either directly or indirectly in the form of an equitable

or beneficial interest) more than 5% of the total assets or capital
stock of a business entity (a corporation, partnership, LLC, limited
partnership, proprietorship, joint venture, trust, firm, etc., doing 
business in Florida); and,
(2)  You received more than $5,000 of your gross income during the
disclosure period from that business entity.

If your interests and gross income exceeded these thresholds, then for that
business entity you must list every source of income to the business entity
which exceeded 10% of the business entity’s gross income (computed on
the basis of the business entity's most recently completed fiscal year), the
source’s address, and the source's principal business activity.

Examples:
— You are the sole proprietor of a dry cleaning business, from which
you received more than $5,000. If only one customer, a uniform rental
company, provided more than 10% of your dry cleaning business, you
must list the name of the uniform rental company, its address, and its
principal business activity (uniform rentals).
— You are a 20% partner in a partnership that owns a shopping mall
and your partnership income exceeded the above thresholds. List each
tenant of the mall that provided more than 10% of the partnership's
gross income and the tenant's address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
In this part, list the location or description of all real property in Florida

in which you owned directly or indirectly at any time during the disclosure
period in excess of 5% of the property’s value. You are not required to list
your residences. You should list any vacation homes if you derive income
from them.

Indirect ownership includes situations where you are a beneficiary of a
trust that owns the property, as well as situations where you own more than
5% of a partnership or corporation that owns the property. The value of the
property may be determined by the most recently assessed value for tax
purposes, in the absence of a more accurate fair market value.

The location or description of the property should be sufficient to
enable anyone who looks at the form to identify the property. A street
address should be used, if one exists.

PART D — INTANGIBLE PERSONAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
Describe any intangible personal property that, at any time during the

disclosure period, was worth more than $10,000 and state the business
entity to which the property related. Intangible personal property includes
things such as cash on hand, stocks, bonds, certificates of deposit, vehicle
leases, interests in businesses, beneficial interests in trusts, money owed
you (including, but not limited to, loans made as a candidate to your own
campaign), Deferred Retirement Option Program (DROP) accounts, the
Florida Prepaid College Plan, and bank accounts in which you have an
ownership interest. Intangible personal property also includes investment
products held in IRAs, brokerage accounts, and the Florida College
Investment Plan.  Note that the product contained in a brokerage account,
IRA, or the Florida College Investment Plan is your asset—not the account
or plan itself. Things like automobiles and houses you own, jewelry, and
paintings are not intangible property.  Intangibles relating to the same
business entity may be aggregated; for example, CDs and savings
accounts with the same bank. Property owned as tenants by the entirety or
as joint tenants with right of survivorship, including bank accounts owned in
such a manner, should be valued at 100%.  The value of a leased vehicle
is the vehicle’s present value minus the lease residual (a number found on
the lease document).

Filers have the option of reporting based on either thresholds that are comparative (usually, based on percentage values) or thresholds
that are based on absolute dollar values.  The instructions on the following pages specifically describe the different thresholds. Check
the box that reflects the choice you have made. You must use the type of threshold you have chosen for each part of the form. In 
other words, if you choose to report based on absolute dollar value thresholds, you cannot use a percentage threshold on any part
of the form.

MANNER OF CALCULATING REPORTABLE INTEREST

IF YOU HAVE CHOSEN DOLLAR VALUE THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY
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PART E — LIABILITIES 
[Required by s. 112.3145(3)(b)4, F.S.] 
List the name and address of each creditor to whom you owed more

than $10,000 at any time during the disclosure period. The amount of the
liability of a vehicle lease is the sum of any past-due payments and all
unpaid prospective lease payments. You are not required to list the amount
of any debt. You do not have to disclose credit card and retail installment
accounts, taxes owed (unless reduced to a judgment), indebtedness on
a life insurance policy owed to the company of issuance, or contingent
liabilities. A “contingent liability” is one that will become an actual liability
only when one or more future events occur or fail to occur, such as where
you are liable only as a guarantor, surety, or endorser on a promissory
note. If you are a “co-maker” and are jointly liable or jointly and severally
liable, then it is not a contingent liability. 

PART F — INTERESTS IN SPECIFIED BUSINESSES 
[Required by s. 112.3145(7), F.S.] 
The types of businesses covered in this disclosure include: state and

federally chartered banks; state and federal savings and loan associations;
cemetery companies; insurance companies; mortgage companies; credit
unions; small loan companies; alcoholic beverage licensees; pari-mutuel
wagering companies, utility companies, entities controlled by the Public
Service Commission; and entities granted a franchise to operate by either a
city or a county government. 

Disclose in this part the fact that you owned during the disclosure 

period an interest in, or held any of certain positions with the types of
businesses listed above. You must make this disclosure if you own or
owned (either directly or indirectly in the form of an equitable or beneficial
interest) at any time during the disclosure period more than 5% of the total
assets or capital stock of one of the types of business entities listed above.
You also must complete this part of the form for each of these types of
businesses for which you are, or were at any time during the disclosure
period, an officer, director, partner, proprietor, or agent (other than a resident
agent solely for service of process). 

If you have or held such a position or ownership interest in one of
these types of businesses, list the name of the business, its address and
principal business activity, and the position held with the business (if any). If
you own(ed) more than a 5% interest in the business, indicate that fact and
describe the nature of your interest. 

PART G — TRAINING CERTIFICATION 
[Required by s. 112.3142, F.S.] 
If you are a Constitutional or elected municipal officer,

appointed school superintendent, or a commissioner of a community
redevelopment agency created under Part III, Chapter 163 whose 
service began before March 31 of the year for which you are filing,
you are required to complete four hours of ethics training which
addresses Article II, Section 8 of the Florida Constitution, the Code 
of Ethics for Public Officers and Employees, and the public records
and open meetings laws of the state. You are required to certify on
this form that you have taken such training. 

IF YOU HAVE CHOSEN COMPARATIVE (PERCENTAGE) THRESHOLDS 
THE FOLLOWING INSTRUCTIONS APPLY 

PART A — PRIMARY SOURCES OF INCOME bonds, list each individual company from which you derived
more than 5% of your gross income. Do not aggregate all of[Required by s. 112.3145(3)(a)1, F.S.] your investment income.

Part A is intended to require the disclosure of your principal — If more than 5% of your gross income was gain from the salesources of income during the disclosure period. You do not have of property (not just the selling price), list as a source of incometo disclose any public salary or public position(s), but income from the purchaser’s name, address, and principal business activity. these public sources should be included when calculating your gross If the purchaser's identity is unknown, such as where securitiesincome for the disclosure period. The income of your spouse need listed on an exchange are sold through a brokerage firm, thenot be disclosed; however, if there is joint income to you and your source of income should be listed as "sale of (name of company)spouse from property you own jointly (such as interest or dividends stock," for example.from a bank account or stocks), you should include all of that income
when calculating your gross income and disclose the source of that — If more than 5% of your gross income was in the form of
income if it exceeded the threshold. interest from one particular financial institution (aggregating

interest from all CD’s, accounts, etc., at that institution), list the Please list in this part of the form the name, address, and name of the institution, its address, and its principal businessprincipal business activity of each source of your income which activity. exceeded 5% of the gross income received by you in your own name
or by any other person for your benefit or use during the disclosure PART B — SECONDARY SOURCES OF INCOME period. 

[Required by s. 112.3145(3)(a)2, F.S.] "Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest This part is intended to require the disclosure of major customers,
on tax-free bonds. Examples include: compensation for services, clients, and other sources of income to businesses in which you own
income from business, gains from property dealings, interest, rents, an interest. It is not for reporting income from second jobs. That kind
dividends, pensions, IRA distributions, social security, distributive of income should be reported in Part A, "Primary Sources of Income,"
share of partnership gross income, and alimony if considered gross if it meets the reporting threshold. You will not have anything to report 
income under federal law, but not child support. unless  during the disclosure period: 

Examples: (1) You owned (either directly or indirectly in the form of an
equitable or beneficial interest) more than 5% of the total assets

— If you were employed by a company that manufactures or capital stock of a business entity (a corporation, partnership,
computers and received more than 5% of your gross income LLC, limited partnership, proprietorship, joint venture, trust, firm,
from the company, list the name of the company, its address, etc., doing business in Florida); and,
and its principal business activity (computer manufacturing). 

(2) You received more than 10% of your gross income from that
— If you were a partner in a law firm and your distributive share business entity; and,
of partnership gross income exceeded 5% of your gross income, (3) You received more than $1,500 in gross income from thatthen list the name of the firm, its address, and its principal business entity. business activity (practice of law). 

If your interests and gross income exceeded these thresholds, then— If you were the sole proprietor of a retail gift business and for that business entity you must list every source of income to theyour gross income from the business exceeded 5% of your business entity which exceeded 10% of the business entity’s grosstotal gross income, list the name of the business, its address, income (computed on the basis of the business entity’s most recentlyand its principal business activity (retail gift sales). completed fiscal year), the source’s address, and the source’s
— If you received income from investments in stocks and principal business activity. 
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NOTICE 
Annual Statements of Financial Interests are due July 1. If the annual form is not filed or postmarked by September 1, 
an automatic fine of $25 for each day late will be imposed, up to a maximum penalty of $1,500.  Failure to file also can 
result in removal from public office or employment. [s. 112.3145, F.S.]

In addition, failure to make any required disclosure constitutes grounds for and may be punished by one or more of the 
following:  disqualification from being on the ballot, impeachment, removal or suspension from office or employment, 
demotion, reduction in salary, reprimand, or a civil penalty not exceeding $10,000. [s. 112.317, F.S.]

1) Elected public officials not serving in a political subdivision of the
state and any person appointed to fill a vacancy in such office, unless
required to file full disclosure on Form 6.

2) Appointed members of each board, commission, authority, or
council having statewide jurisdiction, excluding members of solely advisory
bodies, but including judicial nominating commission members; Directors
of Enterprise Florida, Scripps Florida Funding Corporation, and Career
Source Florida; and members of the Council on the Social Status of Black
Men and Boys; the Executive Director, Governors, and senior managers of
Citizens Property Insurance Corporation; Governors and senior managers
of Florida Workers' Compensation Joint Underwriting Association; board
members of the Northeast Fla. Regional Transportation Commission; board
members of Triumph Gulf Coast, Inc; board members of Florida Is For
Veterans, Inc.; and members of the Technology Advisory Council within the
Agency for State Technology.

3) The Commissioner of Education, members of the State Board
of Education, the Board of Governors, the local Boards of Trustees and
Presidents of state universities, and the Florida Prepaid College Board.

4) Persons elected to office in any political subdivision (such as
municipalities, counties, and special districts) and any person appointed to
fill a vacancy in such office, unless required to file Form 6.

5) Appointed members of the following boards, councils,
commissions, authorities, or other bodies of county, municipality, school
district, independent special district, or other political subdivision: the
governing body of the subdivision; community college or junior college
district boards of trustees; boards having the power to enforce local code
provisions; boards of adjustment; community redevelopment agencies;
planning or zoning boards having the power to recommend, create, or
modify land planning or zoning within a political subdivision, except for
citizen advisory committees, technical coordinating committees, and similar
groups who only have the power to make recommendations to planning
or zoning boards, and except for representatives of a military installation
acting on behalf of all military installations within that jurisdiction; pension
or retirement boards empowered to invest pension or retirement funds
or determine entitlement to or amount of pensions or other retirement
benefits, and the Pinellas County Construction Licensing Board.

6) Any appointed member of a local government board who is
required to file a statement of financial interests by the appointing authority
or the enabling legislation, ordinance, or resolution creating the board.

7) Persons holding any of these positions in local government:
mayor; county or city manager; chief administrative employee or finance
director of a county, municipality, or other political subdivision; county or
municipal attorney; chief county or municipal building inspector; county

or municipal water resources coordinator; county or municipal pollution
control director; county or municipal environmental control director; county
or municipal administrator with power to grant or deny a land development
permit; chief of police; fire chief; municipal clerk; appointed district school
superintendent; community college president; district medical examiner;
purchasing agent (regardless of title) having the authority to make any
purchase exceeding $35,000 for the local governmental unit.

8) Officers and employees of entities serving as chief administrative
officer of a political subdivision.

9) Members of governing boards of charter schools operated by a
city or other public entity.

10) Employees in the office of the Governor or of a Cabinet member
who are exempt from the Career Service System, excluding secretarial,
clerical, and similar positions.

11) The following positions in each state department, commission,
board, or council: Secretary, Assistant or Deputy Secretary, Executive
Director, Assistant or Deputy Executive Director, and anyone having the
power normally conferred upon such persons, regardless of title.

12) The following positions in each state department or division:
Director, Assistant or Deputy Director, Bureau Chief, and any person
having the power normally conferred upon such persons, regardless of
title.

13) Assistant State Attorneys, Assistant Public Defenders, criminal
conflict and civil regional counsel, and assistant criminal conflict and civil
regional counsel, Public Counsel, full-time state employees serving as
counsel or assistant counsel to a state agency, administrative law judges,
and hearing officers.

14) The Superintendent or Director of a state mental health institute
established for training and research in the mental health field, or any major
state institution or facility established for corrections, training, treatment, or
rehabilitation.

15) State agency Business Managers, Finance and Accounting
Directors, Personnel Officers, Grant Coordinators, and purchasing agents
(regardless of title) with power to make a purchase exceeding $35,000.

16) The following positions in legislative branch agencies: each
employee (other than those employed in maintenance, clerical, secretarial,
or similar positions and legislative assistants exempted by the presiding
officer of their house); and each employee of the Commission on
Ethics.

17) Each member of the governing body of a “large-hub commercial
service airport,” as defined in Section  112.3144(1)(c), Florida
Statutes, except for members required to comply with the financial
disclosure requirements of s. 8, Article II of the State Constitution.

INSTRUCTIONS FOR COMPLETING FORM 1:
INTRODUCTORY INFORMATION (Top of Form): If your 
name, mailing address, public agency, and position are already 
printed on the form, you do not need to provide this information 
unless it should be changed.  To change any of this information, 
write the correct information on the form, and contact your 
agency's financial disclosure coordinator.  You can find your 
coordinator on the Commission on Ethics website: www.ethics.
state.fl.us. 
NAME OF AGENCY: The name of the governmental unit 
which you serve or served, by which you are or were employed, 
or for which you are a candidate. 
DISCLOSURE PERIOD: The “disclosure period” for your 
report is the calendar year ending December 31, 2022.

OFFICE OR POSITION HELD OR SOUGHT: The title of 
the office or position you hold, are seeking, or held during the 
disclosure period even if you have since left that position. If you 
are a candidate for office or are a new employee or appointee, 
check the appropriate box.
PUBLIC RECORD: The disclosure form and everything
attached to it is a public record. Your social security number, 
bank account, debit, charge, and credit card numbers are not 
required and you should redact them from any documents you 
file. If you are an active or former officer or employee listed in 
Section 119.071, F.S., whose home address is exempt from 
disclosure, the Commission will maintain that confidentiality if 
you submit a written and notarized request.  

WHO MUST FILE FORM 1:

CE FORM 1 - Effective: January 1, 2023. Incorporated by reference in Rule 34-8.202, F.A.C. PAGE 3

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

   
 
 
 

 
 
 
 
 
 

 

 
 

 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 
 

 
 
 
 

 
 
 

  

  

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 

 
  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

  
 
 
 
 
 
 
 

 

Examples: 
— You are the sole proprietor of a dry cleaning business, from
which you received more than 10% of your gross income—an
amount that was more than $1,500. If only one customer, a uniform
rental company, provided more than 10% of your dry cleaning
business, you must list the name of the uniform rental company, its
address, and its principal business activity (uniform rentals). 
— You are a 20% partner in a partnership that owns a shopping
mall and your partnership income exceeded the thresholds listed
above. You should list each tenant of the mall that provided more
than 10% of the partnership’s gross income, and the tenant’s
address and principal business activity. 

PART C — REAL PROPERTY 
[Required by s. 112.3145(3)(a)3, F.S.] 
In this part, list the location or description of all real property in

Florida in which you owned directly or indirectly at any time during the
disclosure period in excess of 5% of the property’s value. You are not
required to list your residences. You should list any vacation homes, if
you derive income from them. 

Indirect ownership includes situations where you are a beneficiary
of a trust that owns the property, as well as situations where you own
more than 5% of a partnership or corporation that owns the property.
The value of the property may be determined by the most recently
assessed value for tax purposes, in the absence of a more accurate
fair market value. 

The location or description of the property should be sufficient to
enable anyone who looks at the form to identify the property. A street 
address should be used, if one exists. 
PART D — INTANGIBLE PERSONAL PROPERTY 

[Required by s. 112.3145(3)(a)3, F.S.] 
Describe any intangible personal property that, at any time during

the disclosure period, was worth more than 10% of your total assets,
and state the business entity to which the property related. Intangible
personal property includes things such as cash on hand, stocks,
bonds, certificates of deposit, vehicle leases, interests in businesses,
beneficial interests in trusts, money owed you (including, but not
limited to, loans made as a candidate to your own campaign), Deferred
Retirement Option Program (DROP) accounts, the Florida Prepaid
College Plan, and bank accounts in which you have an ownership
interest. Intangible personal property also includes investment products
held in IRAs, brokerage accounts, and the Florida College Investment
Plan. Note that the product contained in a brokerage account, IRA, or
the Florida College Investment Plan is your asset—not the account or
plan itself. Things like automobiles and houses you own, jewelry, and
paintings are not intangible property.  Intangibles relating to the same
business entity may be aggregated; for example, CD’s and savings
accounts with the same bank. 

Calculations: To determine whether the intangible property
exceeds 10% of your total assets, total the fair market value of all of
your assets (including real property, intangible property, and tangible
personal property such as jewelry, furniture, etc.). When making this
calculation, do not subtract any liabilities (debts) that may relate to
the property. Multiply the total figure by 10% to arrive at the disclosure
threshold. List only the intangibles that exceed this threshold amount.
The value of a leased vehicle is the vehicle’s present value minus the
lease residual (a number which can be found on the lease document).
Property that is only jointly owned property should be valued according
to the percentage of your joint ownership. Property owned as tenants
by the entirety or as joint tenants with right of survivorship, including
bank accounts owned in such a manner, should be valued at 100%. 
None of your calculations or the value of the property have to be
disclosed on the form. 

PART E — LIABILITIES 
[Required by s. 112.3145(3)(b)4, F.S.] 
List the name and address of each creditor to whom you owed

any amount that, at any time during the disclosure period, exceeded
your net worth. You are not required to list the amount of any debt
or your net worth. You do not have to disclose: credit card and retail
installment accounts, taxes owed (unless reduced to a judgment),
indebtedness on a life insurance policy owed to the company of
issuance, or contingent liabilities. A “contingent liability” is one that will
become an actual liability only when one or more future events occur
or fail to occur, such as where you are liable only as a guarantor,
surety, or endorser on a promissory note. If you are a “co-maker” and
are jointly liable or jointly and severally liable, it is not a contingent
liability. 

Calculations: To determine whether the debt exceeds your
net worth, total all of your liabilities (including promissory notes,
mortgages, credit card debts, judgments against you, etc.). The 
amount of the liability of a vehicle lease is the sum of any past-due
payments and all unpaid prospective lease payments. Subtract
the sum total of your liabilities from the value of all your assets as
calculated above for Part D. This is your “net worth.” List each creditor
to whom your debt exceeded this amount unless it is one of the types
of indebtedness listed in the paragraph above (credit card and retail
installment accounts, etc.). Joint liabilities with others for which you
are “jointly and severally liable,” meaning that you may be liable for
either your part or the whole of the obligation, should be included in
your calculations at 100% of the amount owed. 

Example: You owe $15,000 to a bank for student loans, $5,000
for credit card debts, and $60,000 (with spouse) to a savings
and loan for a home mortgage. Your home (owned by you and
your spouse) is worth $80,000 and your other property is worth
$20,000. Since your net worth is $20,000 ($100,000 minus
$80,000), you must report only the name and address of the
savings and loan. 

PART F — INTERESTS IN SPECIFIED BUSINESSES 
[Required by s. 112.3145(7), F.S.] 
The types of businesses covered in this disclosure include: state

and federally chartered banks; state and federal savings and loan
associations; cemetery companies; insurance companies; mortgage
companies; credit unions; small loan companies; alcoholic beverage
licensees; pari-mutuel wagering companies, utility companies, entities
controlled by the Public Service Commission; and entities granted a
franchise to operate by either a city or a county government. 

Disclose in this part the fact that you owned during the
disclosure period an interest in, or held any of certain positions with,
the types of businesses listed above. You are required to make this
disclosure if you own or owned (either directly or indirectly in the
form of an equitable or beneficial interest) at any time during the
disclosure period more than 5% of the total assets or capital stock
of one of the types of business entities listed above. You also must
complete this part of the form for each of these types of businesses
for which you are, or were at any time during the disclosure period,
an officer, director, partner, proprietor, or agent (other than a resident
agent solely for service of process). 

If you have or held such a position or ownership interest in
one of these types of businesses, list the name of the business, its
address and principal business activity, and the position held with
the business (if any). If you own(ed) more than a 5% interest in the
business, indicate that fact and describe the nature of your interest. 

PART G — TRAINING CERTIFICATION 
[Required by s. 112.3142, F.S.] 

Example: You own 50% of the stock of a small corporation that If you are a Constitutional or elected municipal officer, 
is worth $100,000, the estimated fair market value of your home appointed school superintendent, or a commissioner of a community 
and other property (bank accounts, automobile, furniture, etc.) redevelopment agency created under Part III, Chapter 163 whose 
is $200,000. As your total assets are worth $250,000, you must service began before March 31 of the year for which you are filing, 
disclose intangibles worth over $25,000. Since the value of the you are required to complete four hours of ethics training which 
stock exceeds this threshold, you should list “stock” and the name addresses Article II, Section 8 of the Florida Constitution, the Code of 
of the corporation. If your accounts with a particular bank exceed Ethics for Public Officers and Employees, and the public records and 
$25,000, you should list “bank accounts” and bank’s name. open meetings laws of the state. You are required to certify on this

form that you have taken such training. 
CE FORM 1 - Effective: January 1, 2023. Incorporated by reference in Rule 34-8.202, F.A.C. PAGE 6 
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I. HISTORY OF FLORIDA’S ETHICS LAWS 

Florida has been a leader among the states in establishing ethics standards for public officials and 

recognizing the right of citizens to protect the public trust against abuse. Our state Constitution was 

revised in 1968 to require a code of ethics, prescribed by law, for all state employees and non‐judicial 
officers prohibiting conflict between public duty and private interests. 

Florida’s first successful constitutional initiative resulted in the adoption of the Sunshine 

Amendment in 1976, providing additional constitutional guarantees concerning ethics in government. 

In the area of enforcement, the Sunshine Amendment requires that there be an independent 

commission (the Commission on Ethics) to investigate complaints concerning breaches of public trust 

by public officers and employees other than judges. 

The Code of Ethics for Public Officers and Employees is found in Chapter 112 (Part III) of the Florida 

Statutes. Foremost among the goals of the Code is to promote the public interest and maintain the 

respect of the people for their government. The Code is also intended to ensure that public officials 

conduct themselves independently and impartially, not using their offices for private gain other than 

compensation provided by law. While seeking to protect the integrity of government, the Code also 

seeks to avoid the creation of unnecessary barriers to public service. 

Criminal penalties, which initially applied to violations of the Code, were eliminated in 1974 in favor 

of administrative enforcement. The Legislature created the Commission on Ethics that year “to serve 

as guardian of the standards of conduct” for public officials, state and local. Five of the Commission’s 

nine members are appointed by the Governor, and two each are appointed by the President of the 

Senate and Speaker of the House of Representatives. No more than five Commission members may be 

members of the same political party, and none may be lobbyists, or hold any public employment during 

their two‐year terms of office. A chair is selected from among the members to serve a one‐year term 

and may not succeed himself or herself. 

In 2018, Florida’s Constitutional Revision Commission proposed, and the voters adopted, changes 

to Article II, Section 8. The earliest of the changes will take effect December 31, 2020, and will prohibit 

officials from abusing their position to obtain a disproportionate benefit for themselves or their 

spouse, child, or employer, or for a business with which the official contracts or is an officer, partner, 

director, sole proprietor, or in which the official owns an interest. Other changes made to the 

Constitution place restrictions on lobbying by certain officeholders and employees, and put additional 

limits on lobbying by former public officers and employees. These changes will become effective 

December 31, 2022. 
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II. ROLE OF THE COMMISSION ON ETHICS 

In addition to its constitutional duties regarding the investigation of complaints, the Commission: 

• Renders advisory opinions to public officials; 

• Prescribes forms for public disclosure; 

• Prepares mailing lists of public officials subject to financial disclosure for use by Supervisors of 

Elections and the Commission in distributing forms and notifying delinquent filers; 

• Makes recommendations to disciplinary officials when appropriate for violations of ethics and 

disclosure laws, since it does not impose penalties; 

• Administers the Executive Branch Lobbyist Registration and Reporting Law; 

• Maintains financial disclosure filings of constitutional officers and state officers and employees; and, 

• Administers automatic fines for public officers and employees who fail to timely file required annual 

financial disclosure. 

III. THE ETHICS LAWS 

The ethics laws generally consist of two types of provisions, those prohibiting certain actions or 

conduct and those requiring that certain disclosures be made to the public. The following descriptions 

of these laws have been simplified in an effort to provide notice of their requirements. Therefore, we 

suggest that you also review the wording of the actual law. Citations to the appropriate laws are in 

brackets. 

The laws summarized below apply generally to all public officers and employees, state and local, 

including members of advisory bodies. The principal exception to this broad coverage is the exclusion 

of judges, as they fall within the jurisdiction of the Judicial Qualifications Commission. 

Public Service Commission (PSC) members and employees, as well as members of the PSC 

Nominating Council, are subject to additional ethics standards that are enforced by the Commission 

on Ethics under Chapter 350, Florida Statutes. Further, members of the governing boards of charter 

schools are subject to some of the provisions of the Code of Ethics [Sec. 1002.33(26), Fla. Stat.], as are 

the officers, directors, chief executive officers and some employees of business entities that serve as 

the chief administrative or executive officer or employee of a political subdivision. [Sec. 112.3136, Fla. 

Stat.]. 
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A. PROHIBITED ACTIONS OR CONDUCT 

1. Solicitation and Acceptance of Gifts 

Public officers, employees, local government attorneys, and candidates are prohibited from 

soliciting or accepting anything of value, such as a gift, loan, reward, promise of future employment, 

favor, or service, that is based on an understanding that their vote, official action, or judgment would 

be influenced by such gift. [Sec. 112.313(2), Fla. Stat.] 

Persons required to file financial disclosure FORM 1 or FORM 6 (see Part III F of this brochure), and 

state procurement employees, are prohibited from soliciting any gift from a political committee, 

lobbyist who has lobbied the official or his or her agency within the past 12 months, or the partner, 

firm, employer, or principal of such a lobbyist or from a vendor doing business with the official’s 

agency. [Sec. 112.3148, Fla. Stat.] 

Persons required to file FORM 1 or FORM 6, and state procurement employees are prohibited from 

directly or indirectly accepting a gift worth more than $100 from such a lobbyist, from a partner, firm, 

employer, or principal of the lobbyist, or from a political committee or vendor doing business with 

their agency. [Sec.112.3148, Fla. Stat.] 

However, notwithstanding Sec. 112.3148, Fla. Stat., no Executive Branch lobbyist or principal shall 

make, directly or indirectly, and no Executive Branch agency official who files FORM 1 or FORM 6 shall 

knowingly accept, directly or indirectly, any expenditure made for the purpose of lobbying. [Sec. 

112.3215, Fla. Stat.] Typically, this would include gifts valued at less than $100 that formerly were 

permitted under Section 112.3148, Fla. Stat. Similar rules apply to members and employees of the 

Legislature. However, these laws are not administered by the Commission on Ethics. [Sec. 11.045, Fla. 

Stat.] 

Also, persons required to file Form 1 or Form 6, and state procurement employees and members 

of their immediate families, are prohibited from accepting any gift from a political committee. [Sec. 

112.31485, Fla. Stat.] 

2. Unauthorized Compensation 

Public officers or employees, local government attorneys, and their spouses and minor children are 

prohibited from accepting any compensation, payment, or thing of value when they know, or with the 

exercise of reasonable care should know, that it is given to influence a vote or other official action. 

[Sec. 112.313(4), Fla. Stat.] 

3 



 
 

         

 
                           
                                 

                 
 

         
 
                               
                         

  
 

             
 
                           

                                 
                   

 

           
 
                                       

                         
           

 
                                 

                           
                                   

                               
                             

                         
 
                             

                                   
                                 

                       
 
                           

                               
                               

                           

3. Misuse of Public Position 

Public officers and employees, and local government attorneys are prohibited from corruptly using 

or attempting to use their official positions or the resources thereof to obtain a special privilege or 

benefit for themselves or others. [Sec. 112.313(6), Fla. Stat.] 

4. Abuse of Public Position 

Public officers and employees are prohibited from abusing their public positions in order to obtain 

a disproportionate benefit for themselves or certain others. [Article II, Section 8(h), Florida 

Constitution.] 

5. Disclosure or Use of Certain Information 

Public officers and employees and local government attorneys are prohibited from disclosing or 

using information not available to the public and obtained by reason of their public position, for the 

personal benefit of themselves or others. [Sec. 112.313(8), Fla. Stat.] 

6. Solicitation or Acceptance of Honoraria 

Persons required to file financial disclosure FORM 1 or FORM 6 (see Part III F of this brochure), and 

state procurement employees, are prohibited from soliciting honoraria related to their public offices 

or duties. [Sec. 112.3149, Fla. Stat.] 

Persons required to file FORM 1 or FORM 6, and state procurement employees, are prohibited from 

knowingly accepting an honorarium from a political committee, lobbyist who has lobbied the person’s 

agency within the past 12 months, or the partner, firm, employer, or principal of such a lobbyist, or 

from a vendor doing business with the official’s agency. However, they may accept the payment of 

expenses related to an honorarium event from such individuals or entities, provided that the expenses 

are disclosed. See Part III F of this brochure. [Sec. 112.3149, Fla. Stat.] 

Lobbyists and their partners, firms, employers, and principals, as well as political committees and 

vendors, are prohibited from giving an honorarium to persons required to file FORM 1 or FORM 6 and 

to state procurement employees. Violations of this law may result in fines of up to $5,000 and 

prohibitions against lobbying for up to two years. [Sec. 112.3149, Fla. Stat.] 

However, notwithstanding Sec. 112.3149, Fla. Stat., no Executive Branch or legislative lobbyist or 

principal shall make, directly or indirectly, and no Executive Branch agency official who files FORM 1 

or FORM 6 shall knowingly accept, directly or indirectly, any expenditure made for the purpose of 

lobbying. [Sec. 112.3215, Fla. Stat.] This may include honorarium event related expenses that formerly 
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were permitted under Sec. 112.3149, Fla. Stat. Similar rules apply to members and employees of the 

Legislature. However, these laws are not administered by the Commission on Ethics. [Sec. 11.045, Fla. 

Stat.] 

B. PROHIBITED EMPLOYMENT AND BUSINESS RELATIONSHIPS 

1. Doing Business With One’s Agency 

(a) A public employee acting as a purchasing agent, or public officer acting in an official capacity, 

is prohibited from purchasing, renting, or leasing any realty, goods, or services for his or her agency 

from a business entity in which the officer or employee or his or her spouse or child owns more than 

a 5% interest. [Sec. 112.313(3), Fla. Stat.] 

(b) A public officer or employee, acting in a private capacity, also is prohibited from renting, 

leasing, or selling any realty, goods, or services to his or her own agency if the officer or employee is a 

state officer or employee, or, if he or she is an officer or employee of a political subdivision, to that 

subdivision or any of its agencies. [Sec. 112.313(3), Fla. Stat.] 

2. Conflicting Employment or Contractual Relationship 

(a) A public officer or employee is prohibited from holding any employment or contract with any 

business entity or agency regulated by or doing business with his or her public agency. [Sec. 112.313(7), 

Fla. Stat.] 

(b) A public officer or employee also is prohibited from holding any employment or having a 

contractual relationship which will pose a frequently recurring conflict between the official’s private 

interests and public duties or which will impede the full and faithful discharge of the official’s public 

duties. [Sec. 112.313(7), Fla. Stat.] 

(c) Limited exceptions to this prohibition have been created in the law for legislative bodies, certain 

special tax districts, drainage districts, and persons whose professions or occupations qualify them to 

hold their public positions. [Sec. 112.313(7)(a) and (b), Fla. Stat.] 

3. Exemptions—Pursuant to Sec. 112.313(12), Fla. Stat., the prohibitions against doing business 

with one’s agency and having conflicting employment may not apply: 

(a) When the business is rotated among all qualified suppliers in a city or county. 

(b) When the business is awarded by sealed, competitive bidding and neither the official nor his 

or her spouse or child have attempted to persuade agency personnel to enter the contract. NOTE: 
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Disclosure of the interest of the official, spouse, or child and the nature of the business must be filed 

prior to or at the time of submission of the bid on Commission FORM 3A with the Commission on Ethics 

or Supervisor of Elections, depending on whether the official serves at the state or local level. 

(c) When the purchase or sale is for legal advertising, utilities service, or for passage on a common 

carrier. 

(d) When an emergency purchase must be made to protect the public health, safety, or welfare. 

(e) When the business entity is the only source of supply within the political subdivision and there 

is full disclosure of the official’s interest to the governing body on Commission FORM 4A. 

(f) When the aggregate of any such transactions does not exceed $500 in a calendar year. 

(g) When the business transacted is the deposit of agency funds in a bank of which a county, city, 

or district official is an officer, director, or stockholder, so long as agency records show that the 

governing body has determined that the member did not favor his or her bank over other qualified 

banks. 

(h) When the prohibitions are waived in the case of ADVISORY BOARD MEMBERS by the appointing 

person or by a two‐thirds vote of the appointing body (after disclosure on Commission FORM 4A). 

(i) When the public officer or employee purchases in a private capacity goods or services, at a 

price and upon terms available to similarly situated members of the general public, from a business 

entity which is doing business with his or her agency. 

(j) When the public officer or employee in a private capacity purchases goods or services from a 

business entity which is subject to the regulation of his or her agency where the price and terms of the 

transaction are available to similarly situated members of the general public and the officer or 

employee makes full disclosure of the relationship to the agency head or governing body prior to the 

transaction. 

4. Additional Exemptions 

No elected public officer is in violation of the conflicting employment prohibition when employed 

by a tax exempt organization contracting with his or her agency so long as the officer is not directly or 

indirectly compensated as a result of the contract, does not participate in any way in the decision to 

enter into the contract, abstains from voting on any matter involving the employer, and makes certain 

disclosures. [Sec. 112.313(15), Fla. Stat.] 
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5. Legislators Lobbying State Agencies 

A member of the Legislature is prohibited from representing another person or entity for 

compensation during his or her term of office before any state agency other than judicial tribunals. 

[Art. II, Sec. 8(e), Fla. Const., and Sec. 112.313(9), Fla. Stat.] 

6. Employees Holding Office 

A public employee is prohibited from being a member of the governing body which serves as his or 

her employer. [Sec. 112.313(10), Fla. Stat.] 

7. Professional and Occupational Licensing Board Members 

An officer, director, or administrator of a state, county, or regional professional or occupational 

organization or association, while holding such position, may not serve as a member of a state 

examining or licensing board for the profession or occupation. [Sec. 112.313(11), Fla. Stat.] 

8. Contractual Services: Prohibited Employment 

A state employee of the executive or judicial branch who participates in the decision‐making 

process involving a purchase request, who influences the content of any specification or procurement 

standard, or who renders advice, investigation, or auditing, regarding his or her agency’s contract for 

services, is prohibited from being employed with a person holding such a contract with his or her 

agency. [Sec. 112.3185(2), Fla. Stat.] 

9. Local Government Attorneys 

Local government attorneys, such as the city attorney or county attorney, and their law firms are 

prohibited from representing private individuals and entities before the unit of local government 

which they serve. A local government attorney cannot recommend or otherwise refer to his or her 

firm legal work involving the local government unit unless the attorney’s contract authorizes or 

mandates the use of that firm. [Sec. 112.313(16), Fla. Stat.] 

10. Dual Public Employment 

Candidates and elected officers are prohibited from accepting public employment if they know or 

should know it is being offered for the purpose of influence. Further, public employment may not be 

accepted unless the position was already in existence or was created without the anticipation of the 

official’s interest, was publicly advertised, and the officer had to meet the same qualifications and go 

through the same hiring process as other applicants. For elected public officers already holding public 
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employment, no promotion given for the purpose of influence may be accepted, nor may promotions 

that are inconsistent with those given other similarly situated employees. [Sec. 112.3125, Fla. Stat.] 

C. RESTRICTIONS ON APPOINTING, EMPLOYING, AND CONTRACTING WITH RELATIVES 

1. Anti‐Nepotism Law 

A public official is prohibited from seeking for a relative any appointment, employment, promotion, 

or advancement in the agency in which he or she is serving or over which the official exercises 

jurisdiction or control. No person may be appointed, employed, promoted, or advanced in or to a 

position in an agency if such action has been advocated by a related public official who is serving in or 

exercising jurisdiction or control over the agency; this includes relatives of members of collegial 

government bodies. NOTE: This prohibition does not apply to school districts (except as provided in 

Sec. 1012.23, Fla. Stat.), community colleges and state universities, or to appointments of boards, 

other than those with land‐planning or zoning responsibilities, in municipalities of fewer than 35,000 

residents. Also, the approval of budgets does not constitute “jurisdiction or control” for the purposes 

of this prohibition. This provision does not apply to volunteer emergency medical, firefighting, or 

police service providers. [Sec. 112.3135, Fla. Stat.] 

2. Additional Restrictions 

A state employee of the executive or judicial branch or the PSC is prohibited from directly or 

indirectly procuring contractual services for his or her agency from a business entity of which a relative 

is an officer, partner, director, or proprietor, or in which the employee, or his or her spouse, or children 

own more than a 5% interest. [Sec. 112.3185(6), Fla. Stat.] 

D. POST OFFICE HOLDING AND EMPLOYMENT (REVOLVING DOOR) RESTRICTIONS 

1. Lobbying by Former Legislators, Statewide Elected Officers, and Appointed State Officers 

A member of the Legislature or a statewide elected or appointed state official is prohibited for two 

years following vacation of office from representing another person or entity for compensation before 

the government body or agency of which the individual was an officer or member. Former members 

of the Legislature are also prohibited for two years from lobbying the executive branch. [Art. II, Sec. 

8(e), Fla. Const. and Sec. 112.313(9), Fla. Stat.] 

2. Lobbying by Former State Employees 

Certain employees of the executive and legislative branches of state government are prohibited 

from  personal ly  representing  another  person  or  entity  for  compensation  before  the  
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agency with which they were employed for a period of two years after leaving their positions, unless 

employed by another agency of state government. [Sec. 112.313(9), Fla. Stat.] These employees include 

the following: 

(a) Executive and legislative branch employees serving in the Senior Management Service and Selected 

Exempt Service, as well as any person employed by the Department of the Lottery having authority over 

policy or procurement. 

(b) Persons serving in the following position classifications: the Auditor General; the director of the 

Office of Program Policy Analysis and Government Accountability (OPPAGA); the Sergeant at Arms and 

Secretary of the Senate; the Sergeant at Arms and Clerk of the House of Representatives; the executive 

director and deputy executive director of the Commission on Ethics; an executive director, staff 

director, or deputy staff director of each joint committee, standing committee, or select committee of 

the Legislature; an executive director, staff director, executive assistant, legislative analyst, or attorney 

serving in the Office of the President of the Senate, the Office of the Speaker of the House of 

Representatives, the Senate Majority Party Office, the Senate Minority Party Office, the House Majority 

Party Office, or the House Minority Party Office; the Chancellor and Vice‐Chancellors of the State 

University System; the general counsel to the Board of Regents; the president, vice presidents, and 

deans of each state university; any person hired on a contractual basis and having the power normally 

conferred upon such persons, by whatever title; and any person having the power normally conferred 

upon the above positions. 

This prohibition does not apply to a person who was employed by the Legislature or other agency 

prior to July 1, 1989; who was a defined employee of the State University System or the Public Service 

Commission who held such employment on December 31, 1994; or who reached normal retirement 

age and retired by July 1, 1991. It does apply to OPS employees. 

PENALTIES: Persons found in violation of this section are subject to the penalties contained in the 

Code (see PENALTIES, Part V) as well as a civil penalty in an amount equal to the compensation which 

the person received for the prohibited conduct. [Sec. 112.313(9)(a)5, Fla. Stat.] 

3. Additional Restrictions on Former State Employees 

A former executive or judicial branch employee or PSC employee is prohibited from having 

employment or a contractual relationship, at any time after retirement or termination of employment, 

with any business entity (other than a public agency) in connection with a contract in which the 

employee participated personally and substantially by recommendation or decision while a public 

employee. [Sec. 112.3185(3), Fla. Stat.] 
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A former executive or judicial branch employee or PSC employee who has retired or terminated 

employment is prohibited from having any employment or contractual relationship for two years with 

any business entity (other than a public agency) in connection with a contract for services which was 

within his or her responsibility while serving as a state employee. [Sec.112.3185(4), Fla. Stat.] 

Unless waived by the agency head, a former executive or judicial branch employee or PSC employee 

may not be paid more for contractual services provided by him or her to the former agency during the 

first year after leaving the agency than his or her annual salary before leaving. [Sec. 112.3185(5), Fla. 

Stat.] 

These prohibitions do not apply to PSC employees who were so employed on or before Dec. 31, 

1994. 

4. Lobbying by Former Local Government Officers and Employees 

A person elected to county, municipal, school district, or special district office is prohibited from 

representing another person or entity for compensation before the government body or agency of 

which he or she was an officer for two years after leaving office. Appointed officers and employees of 

counties, municipalities, school districts, and special districts may be subject to a similar restriction by 

local ordinance or resolution. [Sec. 112.313(13) and (14), Fla. Stat.] 

E. VOTING CONFLICTS OF INTEREST 

State public officers are prohibited from voting in an official capacity on any measure which they know 

would inure to their own special private gain or loss. A state public officer who abstains, or who votes on a 

measure which the officer knows would inure to the special private gain or loss of any principal by whom he 

or she is retained, of the parent organization or subsidiary or sibling of a corporate principal by which he or 

she is retained, of a relative, or of a business associate, must make every reasonable effort to file a 

memorandum of voting conflict with the recording secretary in advance of the vote. If that is not possible, 

it must be filed within 15 days after the vote occurs. The memorandum must disclose the nature of the 

officer’s interest in the matter. 

No county, municipal, or other local public officer shall vote in an official capacity upon any measure 

which would inure to his or her special private gain or loss, or which the officer knows would inure to the 

special private gain or loss of any principal by whom he or she is retained, of the parent organization or 

subsidiary or sibling of a corporate principal by which he or she is retained, of a relative, or of a business 

associate. The officer must publicly announce the nature of his or her interest before the vote and must file 

a memorandum of voting conflict on Commission Form 8B with the meeting’s recording officer within 15 

days after the vote occurs disclosing the nature of his or her interest in the matter. However, members of 
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community redevelopment agencies and district officers elected on a one‐acre, one‐vote basis are not 

required to abstain when voting in that capacity. 

No appointed state or local officer shall participate in any matter which would inure to the officer’s 

special private gain or loss, the special private gain or loss of any principal by whom he or she is 

retained, of the parent organization or subsidiary or sibling of a corporate principal by which he or she 

is retained, of a relative, or of a business associate, without first disclosing the nature of his or her 

interest in the matter. The memorandum of voting conflict (Commission Form 8A or 8B) must be filed 

with the meeting’s recording officer, be provided to the other members of the agency, and be read 

publicly at the next meeting. 

If the conflict is unknown or not disclosed prior to the meeting, the appointed official must orally 

disclose the conflict at the meeting when the conflict becomes known. Also, a written memorandum 

of voting conflict must be filed with the meeting’s recording officer within 15 days of the disclosure 

being made and must be provided to the other members of the agency, with the disclosure being read 

publicly at the next scheduled meeting. [Sec. 112.3143, Fla. Stat.] 

F. DISCLOSURES 

Conflicts of interest may occur when public officials are in a position to make decisions that affect 

their personal financial interests. This is why public officers and employees, as well as candidates who 

run for public office, are required to publicly disclose their financial interests. The disclosure process 

serves to remind officials of their obligation to put the public interest above personal considerations. 

It also helps citizens to monitor the considerations of those who spend their tax dollars and participate 

in public policy decisions or administration. 

All public officials and candidates do not file the same degree of disclosure; nor do they all file at 

the same time or place. Thus, care must be taken to determine which disclosure forms a particular 

official or candidate is required to file. 

The following forms are described below to set forth the requirements of the various disclosures 

and the steps for correctly providing the information in a timely manner. 

1. FORM 1 ‐ Limited Financial Disclosure 

Who Must File: 

Persons required to file FORM 1 include all state officers, local officers, candidates for local elective 

office, and specified state employees as defined below (other than those officers who are required by 

law to file FORM 6). 
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STATE OFFICERS include: 

1) Elected public officials not serving in a political subdivision of the state and any person appointed 

to fill a vacancy in such office, unless required to file full disclosure on Form 6. 

2) Appointed members of each board, commission, authority, or council having statewide jurisdiction, 

excluding members of solely advisory bodies; but including judicial nominating commission members; 

directors of Enterprise Florida, Scripps Florida Funding Corporation, and CareerSource Florida, and 

members of the Council on the Social Status of Black Men and Boys; the Executive Director, governors, 

and senior managers of Citizens Property Insurance Corporation; governors and senior managers of 

Florida Workers’ Compensation Joint Underwriting Association, board members of the Northeast 

Florida Regional Transportation Commission, and members of the board of Triumph Gulf Coast, Inc.; 

members of the board of Florida is for Veterans, Inc.; and members of the Technology Advisory Council 

within the Agency for State Technology. 

3) The Commissioner of Education, members of the State Board of Education, the Board of Governors, 

local boards of trustees and presidents of state universities, and members of the Florida Prepaid College 

Board. 

LOCAL OFFICERS include: 

1) Persons elected to office in any political subdivision (such as municipalities, counties, and special 

districts) and any person appointed to fill a vacancy in such office, unless required to file full disclosure 

on Form 6. 

2) Appointed members of the following boards, councils, commissions, authorities, or other bodies of 

any county, municipality, school district, independent special district, or other political subdivision: the 

governing body of the subdivision; a community college or junior college district board of trustees; a 

board having the power to enforce local code provisions; a planning or zoning board, board of 

adjustments or appeals, community redevelopment agency board, or other board having the power to 

recommend, create, or modify land planning or zoning within the political subdivision, except for citizen 

advisory committees, technical coordinating committees, and similar groups who only have the power to 

make recommendations to planning or zoning boards, except for representatives of a military installation 

acting on behalf of all military installations within that jurisdiction; a pension board or retirement board 

empowered to invest pension or retirement funds or to determine entitlement to or amount of a pension 

or other retirement benefit. 
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3) Any other appointed member of a local government board who is required to file a statement of 

financial interests by the appointing authority or the enabling legislation, ordinance, or resolution creating 

the board. 

4) Persons holding any of these positions in local government: mayor; county or city manager; chief 

administrative employee or finance director of a county, municipality, or other political subdivision; county 

or municipal attorney; chief county or municipal building inspector; county or municipal water resources 

coordinator; county or municipal pollution control director; county or municipal environmental control 

director; county or municipal administrator with power to grant or deny a land development permit; chief 

of police; fire chief; municipal clerk; appointed district school superintendent; community college 

president; district medical examiner; purchasing agent (regardless of title) having the authority to make 

any purchase exceeding $35,000 for the local governmental unit. 

5) Members of governing boards of charter schools operated by a city or other public entity. 

6) The officers, directors, and chief executive officer of a corporation, partnership, or other business 

entity that is serving as the chief administrative or executive officer or employee of a political subdivision, 

and any business entity employee who is acting as the chief administrative or executive officer or employee 

of the political subdivision. [Sec. 112.3136, Fla. Stat.] 

SPECIFIED STATE EMPLOYEE includes: 

1) Employees in the Office of the Governor or of a Cabinet member who are exempt from the Career 

Service System, excluding secretarial, clerical, and similar positions. 

2) The following positions in each state department, commission, board, or council: secretary or state 

surgeon general, assistant or deputy secretary, executive director, assistant or deputy executive 

director, and anyone having the power normally conferred upon such persons, regardless of title. 

3) The following positions in each state department or division: director, assistant or deputy director, 

bureau chief, assistant bureau chief, and any person having the power normally conferred upon such 

persons, regardless of title. 

4) Assistant state attorneys, assistant public defenders, criminal conflict and civil regional counsel, 

assistant criminal conflict and civil regional counsel, public counsel, full‐time state employees serving 

as counsel or assistant counsel to a state agency, judges of compensation claims, administrative law 

judges, and hearing officers. 
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5) The superintendent or director of a state mental health institute established for training and 

research in the mental health field, or any major state institution or facility established for corrections, 

training, treatment, or rehabilitation. 

6) State agency business managers, finance and accounting directors, personnel officers, grant 

coordinators, and purchasing agents (regardless of title) with power to make a purchase exceeding 

$35,000. 

7) The following positions in legislative branch agencies: each employee (other than those employed 

in maintenance, clerical, secretarial, or similar positions and legislative assistants exempted by the 

presiding officer of their house); and each employee of the Commission on Ethics. 

What Must Be Disclosed: 

FORM 1 requirements are set forth fully on the form. In general, this includes the reporting person’s 

sources and types of financial interests, such as the names of employers and addresses of real property 

holdings. NO DOLLAR VALUES ARE REQUIRED TO BE LISTED. In addition, the form requires the 

disclosure of certain relationships with, and ownership interests in, specified types of businesses such 

as banks, savings and loans, insurance companies, and utility companies. 

When to File: 

CANDIDATES for elected local office must file FORM 1 together with and at the same time they file 

their qualifying papers. 

STATE and LOCAL OFFICERS and SPECIFIED STATE EMPLOYEES are required to file disclosure by July 

1 of each year. They also must file within thirty days from the date of appointment or the beginning of 

employment. Those appointees requiring Senate confirmation must file prior to confirmation. 

Where to File: 

Each LOCAL OFFICER files FORM 1 with the Supervisor of Elections in the county in which he or she 

permanently resides. 

A STATE OFFICER or SPECIFIED STATE EMPLOYEE files with the Commission on Ethics. [Sec. 

112.3145, Fla. Stat.] 
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2. FORM 1F ‐ Final Form 1 Limited Financial Disclosure 

FORM 1F is the disclosure form required to be filed within 60 days after a public officer or employee 

required to file FORM 1 leaves his or her public position. The form covers the disclosure period 

between January 1 and the last day of office or employment within that year. 

3. FORM 2 ‐ Quarterly Client Disclosure 

The state officers, local officers, and specified state employees listed above, as well as elected 

constitutional officers, must file a FORM 2 if they or a partner or associate of their professional firm 

represent a client for compensation before an agency at their level of government. 

A FORM 2 disclosure includes the names of clients represented by the reporting person or by any 

partner or associate of his or her professional firm for a fee or commission before agencies at the 

reporting person’s level of government. Such representations do not include appearances in 

ministerial matters, appearances before judges of compensation claims, or representations on behalf 

of one’s agency in one’s official capacity. Nor does the term include the preparation and filing of forms 

and applications merely for the purpose of obtaining or transferring a license, so long as the issuance 

of the license does not require a variance, special consideration, or a certificate of public convenience 

and necessity. 

When to File: 

This disclosure should be filed quarterly, by the end of the calendar quarter following the calendar 

quarter during which a reportable representation was made. FORM 2 need not be filed merely to indicate 

that no reportable representations occurred during the preceding quarter; it should be filed ONLY when 

reportable representations were made during the quarter. 

Where To File: 

LOCAL OFFICERS file with the Supervisor of Elections of the county in which they permanently 

reside. 

STATE OFFICERS and SPECIFIED STATE EMPLOYEES file with the Commission on Ethics. [Sec. 

112.3145(4), Fla. Stat.] 
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4. FORM 6 ‐ Full and Public Disclosure 

Who Must File: 

Persons required by law to file FORM 6 include all elected constitutional officers and candidates for 

such office; the mayor and members of the city council and candidates for these offices in Jacksonville; 

the Duval County Superintendent of Schools; judges of compensation claims (pursuant to Sec. 440.442, 

Fla. Stat.); members of the Florida Housing Finance Corporation Board and members of expressway 

authorities, transportation authorities (except the Jacksonville Transportation Authority), bridge 

authority, or toll authorities created pursuant to Ch. 348 or 343, or 349, or other general law. 

What Must be Disclosed: 

FORM 6 is a detailed disclosure of assets, liabilities, and sources of income over $1,000 and their 

values, as well as net worth. Officials may opt to file their most recent income tax return in lieu of listing 

sources of income but still must disclose their assets, liabilities, and net worth. In addition, the form 

requires the disclosure of certain relationships with, and ownership interests in, specified types of 

businesses such as banks, savings and loans, insurance companies, and utility companies. 

When and Where To File: 

Incumbent officials must file FORM 6 annually by July 1 with the Commission on Ethics. CANDIDATES 

must file with the officer before whom they qualify at the time of qualifying. [Art. II, Sec. 8(a) and (i), Fla. 

Const., and Sec. 112.3144, Fla. Stat.] 

Beginning January 1, 2022, all Form 6 disclosures must be filed electronically through the 

Commission’s electronic filing system. These disclosures will be published and searchable on the 

Commission’s website. 

5. FORM 6F ‐ Final Form 6 Full and Public Disclosure 

This is the disclosure form required to be filed within 60 days after a public officer or employee 

required to file FORM 6 leaves his or her public position. The form covers the disclosure period 

between January 1 and the last day of office or employment within that year. 

6. FORM 9 ‐ Quarterly Gift Disclosure 

Each person required to file FORM 1 or FORM 6, and each state procurement employee, must file a 

FORM 9, Quarterly Gift Disclosure, with the Commission on Ethics on the last day of any calendar quarter 

following the calendar quarter in which he or she received a gift worth more than $100, other than gifts 
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from relatives, gifts prohibited from being accepted, gifts primarily associated with his or her business or 

employment, and gifts otherwise required to be disclosed. FORM 9 NEED NOT BE FILED if no such gift was 

received during the calendar quarter. 

Information to be disclosed includes a description of the gift and its value, the name and address of 

the donor, the date of the gift, and a copy of any receipt for the gift provided by the donor. [Sec. 112.3148, 

Fla. Stat.] 

7. FORM 10 ‐ Annual Disclosure of Gifts from Government Agencies and Direct‐Support Organizations 

and Honorarium Event Related Expenses 

State government entities, airport authorities, counties, municipalities, school boards, water 

management districts, and the South Florida Regional Transportation Authority, may give a gift worth 

more than $100 to a person required to file FORM 1 or FORM 6, and to state procurement employees, if 

a public purpose can be shown for the gift. Also, a direct‐support organization for a governmental entity 

may give such a gift to a person who is an officer or employee of that entity. These gifts are to be reported 

on FORM 10, to be filed by July 1. 

The governmental entity or direct‐support organization giving the gift must provide the officer or 

employee with a statement about the gift no later than March 1 of the following year. The officer or 

employee then must disclose this information by filing a statement by July 1 with his or her annual 

financial disclosure that describes the gift and lists the donor, the date of the gift, and the value of the 

total gifts provided during the calendar year. State procurement employees file their statements with 

the Commission on Ethics. [Sec. 112.3148, Fla. Stat.] 

In addition, a person required to file FORM 1 or FORM 6, or a state procurement employee, who 

receives expenses or payment of expenses related to an honorarium event from someone who is 

prohibited from giving him or her an honorarium, must disclose annually the name, address, and 

affiliation of the donor, the amount of the expenses, the date of the event, a description of the 

expenses paid or provided, and the total value of the expenses on FORM 10. The donor paying the 

expenses must provide the officer or employee with a statement about the expenses within 60 days 

of the honorarium event. 

The disclosure must be filed by July 1, for expenses received during the previous calendar year, 

with the officer’s or employee’s FORM 1 or FORM 6. State procurement employees file their 

statements with the Commission on Ethics. [Sec. 112.3149, Fla. Stat.] 

However, notwithstanding Sec. 112.3149, Fla. Stat., no executive branch or legislative lobbyist or 

principal shall make, directly or indirectly, and no executive branch agency official or employee who 

files FORM 1 or FORM 6 shall knowingly accept, directly or indirectly, any expenditure made for the 
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purpose of lobbying. This may include gifts or honorarium event related expenses that formerly were 

permitted under Sections 112.3148 and 112.3149. [Sec. 112.3215, Fla. Stat.] Similar prohibitions apply 

to legislative officials and employees. However, these laws are not administered by the Commission 

on Ethics. [Sec. 11.045, Fla. Stat.] In addition, gifts, which include anything not primarily related to 

political activities authorized under ch. 106, are prohibited from political committees. [Sec. 112.31485 

Fla. Stat.] 

8. FORM 30 ‐ Donor’s Quarterly Gift Disclosure 

As mentioned above, the following persons and entities generally are prohibited from giving a gift 

worth more than $100 to a reporting individual (a person required to file FORM 1 or FORM 6) or to a state 

procurement employee: a political committee; a lobbyist who lobbies the reporting individual’s or 

procurement employee’s agency, and the partner, firm, employer, or principal of such a lobbyist; and 

vendors. If such person or entity makes a gift worth between $25 and $100 to a reporting individual or 

state procurement employee (that is not accepted in behalf of a governmental entity or charitable 

organization), the gift should be reported on FORM 30. The donor also must notify the recipient at the 

time the gift is made that it will be reported. 

The FORM 30 should be filed by the last day of the calendar quarter following the calendar quarter in 

which the gift was made. If the gift was made to an individual in the legislative branch, FORM 30 should 

be filed with the Lobbyist Registrar. [See page 35 for address.] If the gift was to any other reporting 

individual or state procurement employee, FORM 30 should be filed with the Commission on Ethics. 

However, notwithstanding Section 112.3148, Fla. Stat., no executive branch lobbyist or principal shall 

make, directly or indirectly, and no executive branch agency official or employee who files FORM 1 or 

FORM 6 shall knowingly accept, directly or indirectly, any expenditure made for the purpose of lobbying. 

This may include gifts that formerly were permitted under Section 112.3148. [Sec. 112.3215, Fla. Stat.] 

Similar prohibitions apply to legislative officials and employees. However, these laws are not administered 

by the Commission on Ethics. [Sec. 11.045, Fla. Stat.] In addition, gifts from political committees are 

prohibited. [Sec. 112.31485, Fla. Stat.] 

9. FORM 1X AND FORM 6X ‐ Amendments to Form 1 and Form 6 

These forms are provided for officers or employees to amend their previously filed Form 1 or Form 

6. 
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IV. AVAILABILITY OF FORMS 

LOCAL OFFICERS and EMPLOYEES who must file FORM 1 annually will be sent the form by mail from the 

Supervisor of Elections in the county in which they permanently reside not later than JUNE 1 of each year. 

Newly elected and appointed officials or employees should contact the heads of their agencies for copies 

of the form or download it from www.ethics.state.fl.us, as should those persons who are required to file 

their final disclosure statements within 60 days of leaving office or employment. The Form 1 will be filed 

electronically with the Florida Commission on Ethics via the Electronic Financial Disclosure Management 

System (EFDMS), beginning in 2023. 

Beginning January 1, 2022, ELECTED CONSTITUTIONAL OFFICERS and other officials who must file Form 

6 annually must file electronically via the Commission’s Electronic Financial Disclosure Management System 

(EFDMS). Paper forms will not be promulgated. Communications regarding the annual filing requirement 

will be sent via email to filers no later than June 1. Form 6 filers will receive an emailed invitation to register 

for EFDMS in March 2022. Filers requiring earlier access should contact the Commission to request an 

invitation. Filers must maintain an updated email address in their User Profile in EFDMS. 

OTHER STATE OFFICERS, and SPECIFIED STATE EMPLOYEES who must file Form 1 annually will be sent 

the forms by mail from the Florida Commission on Ethics by June 1, 2022. Newly elected and appointed 

officers and employees should contact the head of their agencies for copies of the form or download the 

form from www.ethics.state.fl.us, as should those persons who are required to file their final financial 

disclosure statement within 60 days of leaving office or employment. 

V. PENALTIES 

A. Non‐criminal Penalties for Violation of the Sunshine Amendment and the Code of Ethics 

There are no criminal penalties for violation of the Sunshine Amendment and the Code of Ethics. 

Penalties for violation of these laws may include: impeachment, removal from office or employment, 

suspension, public censure, reprimand, demotion, reduction in salary level, forfeiture of no more than 

one‐third salary per month for no more than twelve months, a civil penalty not to exceed $10,000, and 

restitution of any pecuniary benefits received, and triple the value of a gift from a political committee. 

B. Penalties for Candidates 

CANDIDATES for public office who are found in violation of the Sunshine Amendment or the Code 

of Ethics may be subject to one or more of the following penalties: disqualification from being on the 

ballot, public censure, reprimand, or a civil penalty not to exceed $10,000, and triple the value of a gift 

received from a political committee. 
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C. Penalties for Former Officers and Employees 

FORMER PUBLIC OFFICERS or EMPLOYEES who are found in violation of a provision applicable to 

former officers or employees or whose violation occurred prior to such officer’s or employee’s leaving 

public office or employment may be subject to one or more of the following penalties: public censure 

and reprimand, a civil penalty not to exceed $10,000, and restitution of any pecuniary benefits 

received, and triple the value of a gift received from a political committee. 

D. Penalties for Lobbyists and Others 

An executive branch lobbyist who has failed to comply with the Executive Branch Lobbying Registration 

law (see Part VIII) may be fined up to $5,000, reprimanded, censured, or prohibited from lobbying executive 

branch agencies for up to two years. Lobbyists, their employers, principals, partners, and firms, and political 

committees and committees of continuous existence who give a prohibited gift or honorarium or fail to 

comply with the gift reporting requirements for gifts worth between $25 and $100, may be penalized by a 

fine of not more than $5,000 and a prohibition on lobbying, or employing a lobbyist to lobby, before the 

agency of the public officer or employee to whom the gift was given for up to two years. Any agent or person 

acting on behalf of a political committee giving a prohibited gift is personally liable for a civil penalty of up 

to triple the value of the gift. 

Executive Branch lobbying firms that fail to timely file their quarterly compensation reports may be fined 

$50 per day per report for each day the report is late, up to a maximum fine of $5,000 per report. 

E. Felony Convictions: Forfeiture of Retirement Benefits 

Public officers and employees are subject to forfeiture of all rights and benefits under the 

retirement system to which they belong if convicted of certain offenses. The offenses include 

embezzlement or theft of public funds; bribery; felonies specified in Chapter 838, Florida Statutes; 

impeachable offenses; and felonies committed with intent to defraud the public or their public agency. 

[Sec. 112.3173, Fla. Stat.] 

F. Automatic Penalties for Failure to File Annual Disclosure 

Public officers and employees required to file either Form 1 or Form 6 annual financial disclosure 

are subject to automatic fines of $25 for each day late the form is filed after September 1, up to a 

maximum penalty of $1,500. [Sec. 112.3144 and 112.3145, Fla. Stat.] 
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VI. ADVISORY OPINIONS 

Conflicts of interest may be avoided by greater awareness of the ethics laws on the part of public 

officials and employees through advisory assistance from the Commission on Ethics. 

A. Who Can Request an Opinion 

Any public officer, candidate for public office, or public employee in Florida who is in doubt about 

the applicability of the standards of conduct or disclosure laws to himself or herself, or anyone who 

has the power to hire or terminate another public employee, may seek an advisory opinion from the 

Commission about himself or herself or that employee. 

B. How to Request an Opinion 

Opinions may be requested by letter presenting a question based on a real situation and including 

a detailed description of the situation. Opinions are issued by the Commission and are binding on the 

conduct of the person who is the subject of the opinion, unless material facts were omitted or misstated 

in the request for the opinion. Published opinions will not bear the name of the persons involved unless 

they consent to the use of their names; however, the request and all information pertaining to it is a 

public record, made available to the Commission and to members of the public in advance of the 

Commission’s consideration of the question. 

C. How to Obtain Published Opinions 

All of the Commission’s opinions are available for viewing or download at its website: 

www.ethics.state.fl.us. 

VII. COMPLAINTS 

A. Citizen Involvement 

The Commission on Ethics cannot conduct investigations of alleged violations of the Sunshine 

Amendment or the Code of Ethics unless a person files a sworn complaint with the Commission alleging 

such violation has occurred, or a referral is received, as discussed below. 

If you have knowledge that a person in government has violated the standards of conduct or 

disclosure laws described above, you may report these violations to the Commission by filing a sworn 

complaint on the form prescribed by the Commission and available for download at 
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www.ethics.state.fl.us. The Commission is unable to take action based on learning of such misdeeds 

through newspaper reports, telephone calls, or letters. 

You can obtain a complaint form (FORM 50), by contacting the Commission office at the address 

or phone number shown on the inside front cover of this booklet, or you can download it from the 

Commission’s website: 

www.ethics.state.fl.us. 

B. Referrals 

The Commission may accept referrals from: the Governor, the Florida Department of Law 

Enforcement, a State Attorney, or a U.S. Attorney. A vote of six of the Commission’s nine members is 

required to proceed on such a referral. 

C. Confidentiality 

The complaint or referral, as well as all proceedings and records relating thereto, is confidential 

until the accused requests that such records be made public or until the matter reaches a stage in the 

Commission’s proceedings where it becomes public. This means that unless the Commission receives 

a written waiver of confidentiality from the accused, the Commission is not free to release any 

documents or to comment on a complaint or referral to members of the public or press, so long as the 

complaint or referral remains in a confidential stage. 

A COMPLAINT OR REFERRAL MAY NOT BE FILED WITH RESPECT TO A CANDIDATE ON THE DAY OF THE 

ELECTION, OR WITHIN THE 30 CALENDAR DAYS PRECEDING THE ELECTION DATE, UNLESS IT IS BASED 

ON PERSONAL INFORMATION OR INFORMATION OTHER THAN HEARSAY. 

D. How the Complaint Process Works 

Complaints which allege a matter within the Commission’s jurisdiction are assigned a tracking 

number and Commission staff forwards a copy of the original sworn complaint to the accused within 

five working days of its receipt. Any subsequent sworn amendments to the complaint also are 

transmitted within five working days of their receipt. 

Once a complaint is filed, it goes through three procedural stages under the Commission’s rules. The 

first stage is a determination of whether the allegations of the complaint are legally sufficient: that is, 

whether they indicate a possible violation of any law over which the Commission has jurisdiction. If the 

complaint is found not to be legally sufficient, the Commission will order that the complaint be dismissed 

without investigation, and all records relating to the complaint will become public at that time. 

22 

www.ethics.state.fl.us
www.ethics.state.fl.us


 
 

                                 
                                   

                             
                           

                                     
                                     

                                   
                                 
                               

                                 
                                     

                                     
         

 
                                   

                             
 
                               

                             
                             

                                   
                        

 
                   

 
                                 

                               
                             
     

   
         

 
                                   

                                     
                                       

                                         
                         

 
 
 

In cases of very minor financial disclosure violations, the official will be allowed an opportunity to 

correct or amend his or her disclosure form. Otherwise, if the complaint is found to be legally sufficient, 

a preliminary investigation will be undertaken by the investigative staff of the Commission. The second 

stage of the Commission’s proceedings involves this preliminary investigation and a decision by the 

Commission as to whether there is probable cause to believe that there has been a violation of any of 

the ethics laws. If the Commission finds no probable cause to believe there has been a violation of the 

ethics laws, the complaint will be dismissed and will become a matter of public record. If the Commission 

finds probable cause to believe there has been a violation of the ethics laws, the complaint becomes 

public and usually enters the third stage of proceedings. This stage requires the Commission to decide 

whether the law was actually violated and, if so, whether a penalty should be recommended. At this 

stage, the accused has the right to request a public hearing (trial) at which evidence is presented, or the 

Commission may order that such a hearing be held. Public hearings usually are held in or near the area 

where the alleged violation occurred. 

When the Commission concludes that a violation has been committed, it issues a public report of its 

findings and may recommend one or more penalties to the appropriate disciplinary body or official. 

When the Commission determines that a person has filed a complaint with knowledge that the 

complaint contains one or more false allegations or with reckless disregard for whether the complaint 

contains false allegations, the complainant will be liable for costs plus reasonable attorney’s fees incurred 

by the person complained against. The Department of Legal Affairs may bring a civil action to recover such 

fees and costs, if they are not paid voluntarily within 30 days. 

E. Dismissal of Complaints At Any Stage of Disposition 

The Commission may, at its discretion, dismiss any complaint at any stage of disposition should it 

determine that the public interest would not be served by proceeding further, in which case the 

Commission will issue a public report stating with particularity its reasons for the dismissal. [Sec. 

112.324(12), Fla. Stat.] 

F. Statute of Limitations 

All sworn complaints alleging a violation of the Sunshine Amendment or the Code of Ethics must be 

filed with the Commission within five years of the alleged violation or other breach of the public trust. Time 

starts to run on the day AFTER the violation or breach of public trust is committed. The statute of limitations 

is tolled on the day a sworn complaint is filed with the Commission. If a complaint is filed and the statute 

of limitations has run, the complaint will be dismissed. [Sec. 112.3231, Fla. Stat.] 
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VIII. EXECUTIVE BRANCH LOBBYING 

Any person who, for compensation and on behalf of another, lobbies an agency of the executive branch 

of state government with respect to a decision in the area of policy or procurement may be required to 

register as an executive branch lobbyist. Registration is required before lobbying an agency and is 

renewable annually. In addition, each lobbying firm must file a compensation report with the Commission 

for each calendar quarter during any portion of which one or more of the firm’s lobbyists were registered 

to represent a principal. As noted above, no executive branch lobbyist or principal can make, directly or 

indirectly, and no executive branch agency official or employee who files FORM 1 or FORM 6 can knowingly 

accept, directly or indirectly, any expenditure made for the purpose of lobbying. [Sec. 112.3215, Fla. Stat.] 

Paying an executive branch lobbyist a contingency fee based upon the outcome of any specific 

executive branch action, and receiving such a fee, is prohibited. A violation of this prohibition is a first 

degree misdemeanor, and the amount received is subject to forfeiture. This does not prohibit sales people 

from receiving a commission. [Sec. 112.3217, Fla. Stat.] 

Executive branch departments, state universities, community colleges, and water management districts 

are prohibited from using public funds to retain an executive branch (or legislative branch) lobbyist, 

although these agencies may use full‐time employees as lobbyists. [Sec. 11.062, Fla. Stat.] 

Online registration and filing is available at www.floridalobbyist.gov. Additional information about 

the executive branch lobbyist registration system may be obtained by contacting the Lobbyist Registrar 

at the following address: 

Executive Branch Lobbyist Registration 

Room G‐68, Claude Pepper Building 

111 W. Madison Street 

Tallahassee, FL 32399‐1425 

Phone: 850/922‐4987 

IX. WHISTLE‐BLOWER’S ACT 

In 1986, the Legislature enacted a “Whistle‐blower’s Act” to protect employees of agencies and 

government contractors from adverse personnel actions in retaliation for disclosing information in a sworn 

complaint alleging certain types of improper activities. Since then, the Legislature has revised this law to 

afford greater protection to these employees. 

While this language is contained within the Code of Ethics, the Commission has no jurisdiction or 

authority to proceed against persons who violate this Act. Therefore, a person who has disclosed 
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information alleging improper conduct governed by this law and who may suffer adverse consequences 

as a result should contact one or more of the following: the Office of the Chief Inspector General in the 

Executive Office of the Governor; the Department of Legal Affairs; the Florida Commission on Human 

Relations; or a private attorney. [Sec. 112.3187 ‐ 112.31895, Fla. Stat.] 

X. ADDITIONAL INFORMATION 

As mentioned above, we suggest that you review the language used in each law for a more detailed 

understanding of Florida’s ethics laws. The “Sunshine Amendment” is Article II, Section 8, of the Florida 

Constitution. The Code of Ethics for Public Officers and Employees is contained in Part III of Chapter 112, 

Florida Statutes. 

Additional information about the Commission’s functions and interpretations of these laws may be 

found in Chapter 34 of the Florida Administrative Code, where the Commission’s rules are published, and 

in The Florida Administrative Law Reports, which until 2005 published many of the Commission’s final 

orders. The Commission’s rules, orders, and opinions also are available at www.ethics.state.fl.us. 

If you are a public officer or employee concerned about your obligations under these laws, the staff 

of the Commission will be happy to respond to oral and written inquiries by providing information 

about the law, the Commission’s interpretations of the law, and the Commission’s procedures. 

XI. TRAINING 

Constitutional officers, elected municipal officers, and commissioners of community 

redevelopment agencies (CRAs) are required to receive a total of four hours training, per calendar 

year, in the area of ethics, public records, and open meetings. The Commission on Ethics does not track 

compliance or certify providers. 

Visit the training page on the Commission’s website for up‐to‐date rules, opinions, 
audio/video training, and opportunities for live training conducted by Commission staff. A 
comprehensive online training course addressing Florida’s Code of Ethics, as well as Sunshine Law, 
and Public Records Act is available via a link on the Commission’s homepage. 
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RESOLUTION 2023-05 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT CANVASSING AND CERTIFYING THE RESULTS OF THE 
LANDOWNERS ELECTION OF SUPERVISORS HELD PURSUANT TO SECTION 190.006(2), 
FLORIDA STATUTES, AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the Radiance Community Development District (“District”) is a local unit of special-
purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely 
within [Jurisdiction], Florida; and 

WHEREAS, pursuant to Section 190.006(2), Florida Statutes, a landowners meeting is required to be 
held within 90 days of the District’s creation and every two (2) years following the creation of the District for 
the purpose of electing supervisors of the District; and 

WHEREAS, such landowners meeting was held at which the below recited persons were duly elected 
by virtue of the votes cast in their favor; and 

WHEREAS, the Board of Supervisors of the District, by means of this Resolution, desire to canvas the 
votes and declare and certify the results of said election. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE RADIANCE 
COMMUNITY DEVELOPMENT DISTRICT: 

1. ELECTION RESULTS. The following persons are found, certified, and declared to have been 
duly elected as Supervisors of and for the District, having been elected by the votes cast in their favor as 
shown: 

Candice Smith Seat 1 Votes 610 
Christopher Reese Seat 2 Votes 610 
Greg Meath Seat 3 Votes 609 
Eric Morrisette Seat 4 Votes 609 
____________________ Seat 5 Votes ____________ 

2. TERMS. In accordance with Section 190.006(2), Florida Statutes, and by virtue of the 
number of votes cast for the Supervisors, the above-named persons are declared to have been elected for 
the following term of office: 

Candice Smith 4 Year Term 
Christopher Reese 4 Year Term 
Greg Meath 2 Year Term 
Eric Morrisette 2 Year Term 
____________________ 2 Year Term 
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_________________________________ ____________________________________ 

3. EFFECTIVE DATE. This resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 22nd day of May, 2023. 

ATTEST: RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Secretary/Assistant Secretary Chairperson/Vice Chairperson, Board of Supervisors 
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_________________________________ ____________________________________ 

RESOLUTION 2023-06 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT DESIGNATING CERTAIN OFFICERS OF THE DISTRICT, AND 
PROVIDING FOR AN EFFECTIVE DATE 

WHEREAS, the Radiance Community Development District (“District”) is a local unit of special-
purpose government created and existing pursuant to Chapter 190, Florida Statutes; and 

WHEREAS, the Board of Supervisors of the District desires to designate certain Officers of the 
District. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE RADIANCE 
COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. is appointed Chairman. 

SECTION 2. is appointed Vice Chairman. 

SECTION 3. David McInnes 

Johanna Lee 

Bridgett Alexander 

Jacquelyn Leger 

is appointed Secretary. 

is appointed Treasurer. 

is appointed Assistant Treasurer. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

SECTION 4. This Resolution supersedes any prior appointments made by the Board for Chairman, 
Vice-Chairman, Secretary and Assistant Secretaries; however, prior appointments by the Board for 
Treasurer and Assistant Treasurer(s) remain unaffected by this Resolution. 

SECTION 5. This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 22nd day of January, 2023. 

ATTEST: RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Secretary/Assistant Secretary Chairperson/Vice Chairperson, Board of Supervisors 
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Radiance 
Community Development District 

Financial Statements 
(Unaudited) 

Period Ending 

March 31, 2023 



 
 

 

         
                   
                   

 

 

 
 

                   

               
               
         

  

 
  

Radiance 
Community Development District 

BALANCE SHEET 
March 31, 2023 

GENERAL 
FUND 

ASSETS: 
CASH $ 730 

ACCOUNTS RECEIVABLE 
DEPOSITS 
PREPAID ITEMS 

TOTAL ASSETS $ 

13,458 
-
-

14,188 

LIABILITIES & FUND BALANCE 
LIABILITIES: 

ACCOUNTS PAYABLE $ 15,270 

FUND BALANCES: 

NONSPENDABLE - PREPAID AND DEPOSITS 
RESTRICTED FOR: 

DEBT SERVICE 
CAPITAL PROJECTS 

UNASSIGNED: 
TOTAL LIABILITIES & FUND BALANCE $ 

-

-
-

(1,082) 
14,188 

Note: GASB 34 government wide financial statements are available in the annual 
independent audit of the District.  The audit is available on the website and upon 



 

             
                                                                             

                                                                                 
                                                                                         
                                                                                         
                                                                                             
                                                                                             
                                                                                 
                                                                                         
                                                                                                   
                                                                                                   
                                                                                          
                                                                                                    
                                                                                         
                                                                                                  
                                                                                            
                                                                                              
                                                                             

                                                

                              
                              
                              

 

 
 
Radiance 

Community Development District 
General Fund 

Statement of Revenues, Expenditures, and  Changes in  Fund Balance
 For the period from October 1, 2022 through March 31, 2023 

REVENUE 

FY2023 
ADOPTED 
BUDGET 

CURRENT 
MONTH 

ACTUAL 
YEAR-TO-DATE 

VARIANCE 
( + / - ) 

% OF 
BUDGET 

LANDOWNER CONTRIBUTION 
TOTAL REVENUE 

$ 120,755 
120,755 

$ 7,922 
7,922 

$ 23,067 
23,067 

(97,688) 
(97,688) 

19% 
19% 

EXPENDITURES 

PROFESSIONAL & ADMINISTRATIVE 
DISTRICT MANAGEMENT, ACCOUNTING, ADMINISTRATION 
ADMINISTRATIVE SERVICES 
ACCOUNTING SERVICES 
ASSESSMENT ADMINISTRATION 
DISSEMINATION AGENT 
LEGAL 
ENGINEERING 
POSTAGE 
PRINTING AND BINDING 
LEGAL ADVERTISING 
ANNUAL FILING FEE 
GENERAL LIABILITY INSURANCE 
BANK FEES 
WEBSITE HOSTING, ADA MAINTENANCE 
CONTINGENCY 

TOTAL EXPENDITURES 

20,000 
12,750 
12,750 

2,500 
2,000 

20,000 
30,000 

500 
500 

10,000 
175 

6,000 
500 

1,580 
1,500 

120,755 

1,000 
-
-
-
-

3,019 
-
-
-
-
-
-
-
132 
-

4,150 

6,000 
-
-
-
-

10,689 
-
-
-
155 
175 

5,000 
270 

1,785 
75 

24,149 

(14,000) 
(12,750) 
(12,750) 

(2,500) 
(2,000) 
(9,311) 

(30,000) 
(500) 
(500) 

(9,845) 
-

(1,000) 
(230) 
205 

(1,425) 
(96,606) 

30% 
0% 
0% 
0% 
0% 

53% 
0% 
0% 
0% 
2% 

100% 
83% 
54% 

113% 
5% 

20% 

EXCESS OF REVENUE OVER (UNDER) EXPENDITURES 3,772 (1,082) 

FUND BALANCE - BEGINNING 
DECREASE IN FUND BALANCE 
INCREASE IN RESERVE 
FUND BALANCE - ENDING $ 

-
-
-

(1,082) 



 

                    
 

 

 

                              
                 

 

Radiance 
Community Development District 

Bank Reconciliation -GF Operating Accounts 
March 31, 2023 

Balance Per Bank Statement $ 861.50 

Less: Outstanding Checks 
Less: Outstanding Deposits 

(131.66) 

Adjusted Bank Balance $ 729.84 

Beginning Bank Balance Per Books $ 2,901.00 

Cash Receipts 
Disbursements 

-
(2,171.16) 

Balance Per Books $ 729.84 



 Radiance CDD 
Check Register 

FY2023 

Date Num Name Memo Debit Credit BU Balance 

10/01/2022 0.00 
10/18/2022 Kolter Deposit - Starter Funds 1,000.00 1,000.00 

10/26/2022 00122703 Kolter Payment GF 2022-01 4,727.40 5,727.40 

10/31/2022 5,727.40 0.00 5,727.40 
11/04/2022 11/4/22 Bank United Checks 270.16 5,457.24 

11/17/2022 1501 DPFG 2,578.44 2,878.80 

11/17/2022 1502 KE Law Group, PLLC 2,017.30 861.50 

11/17/2022 1503 VGlobal Tech Website Hosting 131.66 729.84 

11/21/2022 1504 FLORIDA DEPT OF ECONOMIC OPPORTUNIT Annual district filing fee 175.00 554.84 
11/30/2022 0.00 5,172.56 554.84 

12/06/2022 1505 EGIS Insurance Advisors FY 2023 Gen Liability  Insurance 5,000.00 -4,445.16 

12/06/2022 Kolter 13,882.19 9,437.03 

12/27/2022 1506 DPFG 3,060.87 6,376.16 

12/27/2022 1507 KE Law Group, PLLC 5,383.00 993.16 

12/27/2022 1508 VGlobal Tech 263.32 729.84 

12/31/2022 13,882.19 13,707.19 729.84 
01/31/2023 729.84 

02/27/2023 Kolter 2,171.16 2,901.00 

02/28/2023 2,171.16 0.00 2,901.00 
03/03/2023 1509 DPFG Monthly Management Services 1,000.00 1,901.00 

03/03/2023 1510 KE Law Group, PLLC 1,039.50 861.50 

03/03/2023 1511 VGlobal Tech Website / ADA Compliance 131.66 729.84 

03/31/2023 0.00 2,171.16 729.84 



  

 

 

 

  EXHIBIT 7 



Radiance 
Community Development District 

Financial Statements 
(Unaudited) 

Period Ending 

April 30, 2023 



 
 

 

           
                   
                   

 

 

 
 

                   

               
               
         

  

 
  

Radiance 
Community Development District 

BALANCE SHEET 
April 30, 2023 

GENERAL 
FUND 

ASSETS: 
CASH $ 730 

ACCOUNTS RECEIVABLE 
DEPOSITS 
PREPAID ITEMS 

TOTAL ASSETS $ 

3,075 
-
-

3,805 

LIABILITIES & FUND BALANCE 
LIABILITIES: 

ACCOUNTS PAYABLE $ 5,709 

FUND BALANCES: 

NONSPENDABLE - PREPAID AND DEPOSITS 
RESTRICTED FOR: 

DEBT SERVICE 
CAPITAL PROJECTS 

UNASSIGNED: 
TOTAL LIABILITIES & FUND BALANCE $ 

-

-
-

(1,904) 
3,805 

Note: GASB 34 government wide financial statements are available in the annual 
independent audit of the District.  The audit is available on the website and upon 



 

             
                                                                             

                                                                                 
                                                                                         
                                                                                         
                                                                                             
                                                                                             
                                                                                 
                                                                                         
                                                                                                   
                                                                                                   
                                                                                          
                                                                                                    
                                                                                         
                                                                                                  
                                                                                            
                                                                                              
                                                                             

                                                

                              
                              
                              

 

 
 
Radiance 

Community Development District 
General Fund 

Statement of Revenues, Expenditures, and  Changes in  Fund Balance
 For the period from October 1, 2022 through March 31, 2023 

REVENUE 

FY2023 
ADOPTED 
BUDGET 

CURRENT 
MONTH 

ACTUAL 
YEAR-TO-DATE 

VARIANCE 
( + / - ) 

% OF 
BUDGET 

LANDOWNER CONTRIBUTION 
TOTAL REVENUE 

$ 120,755 
120,755 

$ 7,922 
7,922 

$ 26,011 
26,011 

(94,744) 
(94,744) 

22% 
22% 

EXPENDITURES 

PROFESSIONAL & ADMINISTRATIVE 
DISTRICT MANAGEMENT, ACCOUNTING, ADMINISTRATION 
ADMINISTRATIVE SERVICES 
ACCOUNTING SERVICES 
ASSESSMENT ADMINISTRATION 
DISSEMINATION AGENT 
LEGAL 
ENGINEERING 
POSTAGE 
PRINTING AND BINDING 
LEGAL ADVERTISING 
ANNUAL FILING FEE 
GENERAL LIABILITY INSURANCE 
BANK FEES 
WEBSITE HOSTING, ADA MAINTENANCE 
CONTINGENCY 

TOTAL EXPENDITURES 

20,000 
12,750 
12,750 

2,500 
2,000 

20,000 
30,000 

500 
500 

10,000 
175 

6,000 
500 

1,580 
1,500 

120,755 

1,000 
-
-
-
-

3,019 
-
-
-
-
-
-
-
132 
-

4,150 

7,000 
-
-
-
-

13,043 
-
-
-
435 
175 

5,000 
270 

1,917 
75 

27,915 

(13,000) 
(12,750) 
(12,750) 

(2,500) 
(2,000) 
(6,957) 

(30,000) 
(500) 
(500) 

(9,565) 
-

(1,000) 
(230) 
337 

(1,425) 
(92,840) 

35% 
0% 
0% 
0% 
0% 

65% 
0% 
0% 
0% 
4% 

100% 
83% 
54% 

121% 
5% 

23% 

EXCESS OF REVENUE OVER (UNDER) EXPENDITURES 3,772 (1,904) 

FUND BALANCE - BEGINNING 
DECREASE IN FUND BALANCE 
INCREASE IN RESERVE 
FUND BALANCE - ENDING $ 

-
-
-

(1,904) 



 

                 
 

 

 

                   
               

 

Radiance 
Community Development District 

Bank Reconciliation -GF Operating Accounts 
April 30, 2023 

Balance Per Bank Statement $ 5,467.97 

Less: Outstanding Checks 
Less: Outstanding Deposits 

(4,738.13) 

Adjusted Bank Balance $ 729.84 

Beginning Bank Balance Per Books $ 729.84 

Cash Receipts 
Disbursements 

13,326.35 
(13,326.35) 

Balance Per Books $ 729.84 



 Radiance CDD 
Check Register 

FY2023 

Date Num Name Memo Debit Credit BU Balance 

10/01/2022 0.00 
10/18/2022 Kolter Deposit - Starter Funds 1,000.00 1,000.00 

10/26/2022 00122703 Kolter Payment GF 2022-01 4,727.40 5,727.40 

10/31/2022 5,727.40 0.00 5,727.40 
11/04/2022 11/4/22 Bank United Checks 270.16 5,457.24 

11/17/2022 1501 DPFG 2,578.44 2,878.80 

11/17/2022 1502 KE Law Group, PLLC 2,017.30 861.50 

11/17/2022 1503 VGlobal Tech Website Hosting 131.66 729.84 

11/21/2022 1504 FLORIDA DEPT OF ECONOMIC OPPORTUNIT Annual district filing fee 175.00 554.84 
11/30/2022 0.00 5,172.56 554.84 

12/06/2022 1505 EGIS Insurance Advisors FY 2023 Gen Liability  Insurance 5,000.00 -4,445.16 

12/06/2022 Kolter 13,882.19 9,437.03 

12/27/2022 1506 DPFG 3,060.87 6,376.16 

12/27/2022 1507 KE Law Group, PLLC 5,383.00 993.16 

12/27/2022 1508 VGlobal Tech 263.32 729.84 

12/31/2022 13,882.19 13,707.19 729.84 
01/31/2023 729.84 

02/27/2023 Kolter 2,171.16 2,901.00 

02/28/2023 2,171.16 0.00 2,901.00 
03/03/2023 1509 DPFG Monthly Management Services 1,000.00 1,901.00 

03/03/2023 1510 KE Law Group, PLLC 1,039.50 861.50 

03/03/2023 1511 VGlobal Tech Website / ADA Compliance 131.66 729.84 

03/31/2023 0.00 2,171.16 729.84 
04/06/2023 00129945 Kolter GF 2023-06 5,714.88 6,444.72 

04/06/2023 1512 DPFG Invoice 407498, 407597 1,225.00 5,219.72 

04/06/2023 1513 KILINSKI VAN WYK, PLLC Invoice 5918, 5917 4,358.22 861.50 

04/06/2023 1514 VGlobal Tech Website / ADA Compliance 131.66 729.84 

04/07/2023 00130336 Kolter GF 2023-07 2,207.32 2,937.16 

04/07/2023 00130795 Kolter GF 2023-02, 2023-03 5,404.15 8,341.31 

04/19/2023 1515 DPFG Invoice 404427, 404440, 405585, 408444 3,005.00 5,336.31 

04/19/2023 1516 KE Law Group, PLLC Invoice 4719, 4968, 4969 2,272.49 3,063.82 

04/19/2023 1517 KILINSKI VAN WYK, PLLC Legal Services 1,207.32 1,856.50 

04/19/2023 1518 VGlobal Tech Invoice 4496, 4616 1,126.66 729.84 

04/30/2023 13,326.35 13,326.35 729.84 



  

 

 

 

  EXHIBIT 8 



 

 

 

        
      

 

 

  

   

   
  

  

 

   
  

    
  

      
 

    

 

    

   

   
 

  

  
 

  

     
 

   
    

 

  

1 

2 

3 

4 
5 
6 

7 

8 

9 

10 
11 
12 

13 

14 
15 

16 
17 

18 
19 

20 

21 

22 

23 

24 
25 

26 

27 
28 

29 

30 
31 

32 
33 
34 

35 

MINUTES OF MEETING 

RADIANCE 

COMMUNITY DEVELOPMENT DISTRICT 

The Regular Meeting of the Board of Supervisors of the Radiance Community Development 
District was held on Monday, March 27, 2023 at 11:27 a.m., at Hilton Garden Inn, 55 Town Center Blvd., 
Palm Coast, Florida 32164. 

FIRST ORDER OF BUSINESS – Call to Order/Roll Call 

Mr. McInnes called the meeting to order and conducted roll call. 

Present and constituting a quorum were: 

Candice Smith Board Supervisor, Chairwoman 
Christopher Reese Board Supervisor, Vice Chairman 
Eric Morrisette Board Supervisor, Assistant Secretary 

Also present were: 

David McInnes District Manager, DPFG Management & Consulting 
Ashley Ligas (via phone) District Counsel, Kutak Rock 

The following is a summary of the discussions and actions taken at the March 27, 2023 Radiance CDD 
Regular Meeting. 

SECOND ORDER OF BUSINESS – Audience Comments – (limited to 3 minutes per individual for 
agenda items) 

There being none, the next item followed. 

THIRD ORDER OF BUSINESS – Consent Agenda 

A. Exhibit 1: Consideration for Acceptance – The January 2023 Unaudited Financial Statements 

B. Exhibit 2: Consideration for Acceptance – The February 2023 Unaudited Financial Statements 

C. Exhibit 3: Consideration for Approval – The Minutes of the Board of Supervisors Regular Meeting 
Held January 23,2023 

D. Exhibit 4: Ratification of Kutak Rock LLP Retention Fee & Agreement 

On a MOTION by Mr. Reese, Seconded by Mr. Morrisette, WITH ALL IN FAVOR, the Board approved 
the Consent Agenda, for the Radiance Community Development District. 

FOURTH ORDER OF BUSINESS – Business Matters 

A. Exhibit 5: Consideration & Adoption of Resolution 2023-04, Setting Landowner Election & 
Providing Instructions for Proxy & Ballot 

On a MOTION by Mr. Reese, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the Board adopted 
Resolution 2023-04, Setting Landowner Election & Providing Instructions for Proxy & Ballot, for the 
Radiance Community Development District. 

B. Exhibit 6: Consideration of Kimley-Horn Work Authorization – Eagle Lake Pipelines 



   
     

     
 

 

  

 

  

 

 

 

  

    
  

  

  

  
  

     
       

  
  

 

    
 

  

  

        

Radiance CDD March 27, 2023 
Regular Meeting Page 2 of 2 

36 On a MOTION by Mr. Reese, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the board approved 
37 the Kimley-Horn Work Authorization – Eagle Lake Pipelines, for the Radiance Community Development 
38 District. 

39 FIFTH ORDER OF BUSINESS – Staff Reports 

40 A. District Manager 

41 Mr. McInnes stated he had nothing further to report. 

42 B. District Counsel 

43 Ms. Ligas stated he had nothing further to report. 

44 C. District Engineer 

45 The District Engineer was not present. 

46 SIXTH ORDER OF BUSINESS – Supervisors Requests 

47 There being none, the next item followed. 

48 SEVENTH ORDER OF BUSINESS – Audience Comments – New Business – (limited to 3 minutes per 
49 individual for non-agenda items) 

50 There being none, the next item followed. 

51 EIGHTH ORDER OF BUSINESS – Adjournment 

52 Mr. McInnes asked for final questions, comments, or corrections before requesting a motion to 
53 adjourn the meeting. There being none, Mr. Reese made a motion to adjourn the meeting. 

54 On a MOTION by Mr. Reese, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the Board 
55 adjourned the meeting, at 11:32 a.m., for the Radiance Community Development District. 

56 *Each person who decides to appeal any decision made by the Board with respect to any matter considered 
57 at the meeting is advised that person may need to ensure that a verbatim record of the proceedings is made, 
58 including the testimony and evidence upon which such appeal is to be based. 

59 Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly noticed 
60 meeting held on June 5, 2023. 

61 

Signature Signature 

62 

Printed Name Printed Name 

63 Title: □ Secretary □ Assistant Secretary Title: □ Chairman □ Vice Chairman 
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4
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6
7
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9

10
11
12
13
14
15
16
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18
19
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26

27
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29
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32
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36
37
38
39
40
41

MINUTES OF LANDOWNERS’ MEETING 
RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

The Landowners’ Meeting of the Board of Supervisors of the Radiance Community Development 
District was held on Monday, April 24, 2023 at 11:00 a.m. at the Hilton Garden Inn, 55 Town Center Blvd, 
Palm Coast, FL 32164. 

Present were: 

David McInnes District Manager, Vesta District Services 

FIRST ORDER OF BUSINESS - Call to Order 

Mr. McInnes called the meeting to order. 

SECOND ORDER OF BUSINESS - Election of Landowner’s Meeting Chairperson 

Mr. McInnes appointed himself as the Chairman. 

THIRD ORDER OF BUSINESS - Determination of Number of Voting Units Represented 
Mr. McInnes stated that it had been determined that there were 610 voting units represented, with 

Exhibit 1 identifying the parcel description associated with the acreage. 

FOURTH ORDER OF BUSINESS - Nominations for the Position of Supervisor 

A. Seat #1 Currently Held by Candice Smith 

B. Seat #2 Currently Held by Christopher Reese 

C. Seat #3 Currently Held by Greg Meath 

D. Seat #4 Currently Held by Eric Morrisette 

E. Seat #5 Currently Held by 

FIFTH ORDER OF BUSINESS – Casting of Ballots 

A. Exhibit 1: Election Instructions, Proxy, and Ballot 

Mr. McInnes was named as the proxy holder, which was signed by John Schnebly, Manager of 
Venture 8, LLC. 

SIXTH ORDER OF BUSINESS - Ballot Tabulations 
Mr. McInnes stated the ballot tabulation was as follows: 
Candice Smith received a total of 610 votes for Seat #1. 
Christopher Reese received a total of 610 votes for Seat #2. 
Greg Meath received a total of 609 votes for Seat #3. 
Eric Morrisette received a total of 609 votes for Seat #4. 



   
            

  
  

    
  
    
  

     
   

  
  

   

42 Candice Smith and Christopher Reese will each serve a four (4) year term of office, having received 
43 the highest number of votes, and Greg Meath and Eric Morrisette, will both serve a two (2) year term of 
44 office. 
45 
46 SEVENTH ORDER OF BUSINESS – Landowners’ Questions or Comments 
47 
48 There being none, the next item followed. 
49 

50 EIGHTH ORDER OF BUSINESS - Adjournment 
51 The meeting was adjourned at 11:03 a.m. 
52 
53 Respectfully Submitted: 
54 David McInnes, Secretary 



  

 

 

 

  EXHIBIT 10 



 
 

 
 

       
        

   
 

   
   

 
  

 
  

 
         

 
 

        
    

 
      

    
 

       
    

 
 

      
 

        
 

  
 
 
 
 

   

   
 

 
 
 

 
   

 
 
 
 

_________________________________ ____________________________________ 

RESOLUTION 2023-07 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT DESIGNATING A REGISTERED AGENT AND REGISTERED OFFICE 
OF THE DISTRICT, AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, Radiance Community Development District (“District”) is a local unit of special-
purpose government created and existing pursuant to Chapter 190, Florida Statutes; and 

WHEREAS, the District is statutorily required to designate a registered agent and a registered 
office location for the purposes of accepting any process, notice, or demand required or permitting by law 
to be served upon the District in accordance with Section 189.014(1), Florida Statutes. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF RADIANCE 
COMMUNITY DEVELOPMENT DISTRICT: 

1. DESIGNATION OF REGISTERED AGENT. Jere Earlywine of Kutak Rock LLP is hereby 
designated as Registered Agent for the District. 

2. REGISTERED OFFICE. The District's Registered Office shall be located at c/o Kutak Rock 
LLP, 107 W. College Ave, Tallahassee, Florida 32311. 

3. FILING. In accordance with Section 189.014, Florida Statutes, the District’s Secretary is 
hereby directed to file certified copies of this resolution with the County and the Florida Department of 
Economic Opportunity. 

4. EFFECTIVE DATE. This Resolution shall become effective immediately upon adoption. 

PASSED AND ADOPTED this 22nd day of May, 2023. 

ATTEST: RADIANCE COMMUNITY DEVELOPMENT 
DISTRICT 

Secretary/Assistant Secretary Chairperson/Vice Chairperson, Board of Supervisors 

1 
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RESOLUTION 2023-08 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT APPROVING A PROPOSED BUDGET FOR FISCAL YEAR 
2023/2024 AND SETTING A PUBLIC HEARING THEREON PURSUANT TO FLORIDA 
LAW; ADDRESSING TRANSMITTAL, POSTING AND PUBLICATION 
REQUIREMENTS; ADDRESSING SEVERABILITY; AND PROVIDING AN EFFECTIVE 
DATE. 

WHEREAS, the District Manager has heretofore prepared and submitted to the Board of 
Supervisors (“Board”) of the Radiance Community Development District (“District”) prior to June 
15, 2023, a proposed budget (“Proposed Budget”) for the fiscal year beginning October 1, 2023 
and ending September 30, 2024 (“Fiscal Year 2023/2024”); and 

WHEREAS, the Board has considered the Proposed Budget and desires to set the required 
public hearing thereon. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RADIANCE COMMUNITY DEVELOPMENT DISTRICT: 

1. PROPOSED BUDGET APPROVED. The Proposed Budget prepared by the District 
Manager for Fiscal Year 2023/2024 attached hereto as Exhibit A is hereby approved as the basis 
for conducting a public hearing to adopt said Proposed Budget. 

2. SETTING A PUBLIC HEARING. A public hearing on said approved Proposed Budget 
is hereby declared and set for the following date, hour and location: 

DATE: August 28, 2023 

HOUR: 11:00 AM 

LOCATION: Hilton Garden Inn 
55 Town Center Blvd., 
Palm Coast, FL 32164 

3. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL PURPOSE 
GOVERNMENT. The District Manager is hereby directed to submit a copy of the Proposed Budget 
to Flagler County at least 60 days prior to the hearing set above. 

4. POSTING OF PROPOSED BUDGET. In accordance with Section 189.016, Florida 
Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the 
District’s website at least two days before the budget hearing date as set forth in Section 2, and 
shall remain on the website for at least 45 days. 



       
  

 
       

    
   

 
      

 
     

 
        

 
 
 

          
      

        
 
 

    
  

_____________________________ 

5. PUBLICATION OF NOTICE. Notice of this public hearing shall be published in the 
manner prescribed in Florida law. 

6. SEVERABILITY. The invalidity or unenforceability of any one or more provisions of 
this Resolution shall not affect the validity or enforceability of the remaining portions of this 
Resolution, or any part thereof. 

7. EFFECTIVE DATE. This Resolution shall take effect immediately upon adoption. 

PASSED AND ADOPTED THIS 22nd DAY OF May, 2023. 

ATTEST: RADIANCE COMMUNITY DEVELOPMENT 
DISTRICT 

Secretary / Assistant Secretary Chairperson / Vice Chairperson, Board of 
Supervisors 

Exhibit A: Fiscal Year 2023/2024 Proposed Budget 



 
 

  
 
 

Exhibit A 

Fiscal Year 2023/2024 Proposed Budget 



  

                       

                                                               

                             

                                               

                                           

                                           

                                           

                                               

                                               

                                   

                                           

                                                      

                                                      

                                           

                                                      

                                       

                                                      

                                               

                                               

                               

                       

                                           

                             

                                                         

 

 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2023-2024 PROPOSED BUDGET 

GENERAL FUND, OPERATIONS & MAINTENANCE (O&M) 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

29 

30 

31 

32 

33 

34 

FY 2023 

ADOPTED 

BUDGET 

FY 2024 

PROPOSED 

BUDGET 

VARIANCE 

REVENUES: 

LANDOWNER CONTRIBUTION 
1

LOT CLOSINGS (SPRINGING ASSESSMENTS)

$ 120,755 

-

$ 179,155 

-

$ 58,400 

-

TOTAL REVENUES: 120,755 179,155 58,400 

EXPENDITURES: 

PROFESSIONAL & ADMINISTRATIVE 

SUPERVISORS FEES - 2,400 2,400 
2

DISTRICT MANAGEMENT 20,000 20,000 -
2

ADMINISTRATIVE SERVICES 12,750 12,750 -
2

ACCOUNTING SERVICES 12,750 12,750 -
2

ASSESSMENT ADMINISTRATION 2,500 2,500 -

DISSEMINATION AGENT 2,000 2,000 -

LEGAL 20,000 25,000 5,000 

ENGINEERING 30,000 30,000 -

POSTAGE 500 500 -

PRINTING AND BINDING 500 500 -

LEGAL ADVERTISING 10,000 10,000 -

ANNUAL SPECIAL DISTRICT FEE 175 175 -

GENERAL LIABILITY & POL INSURANCE 6,000 7,000 1,000 

BANK FEES 500 500 -

WEBSITE HOSTING, ADA, MAINTENANCE 1,580 1,580 -

CONTINGENCY 1,500 1,500 -

TOTAL ADMINISTRATIVE 120,755 129,155 8,400 

PHYSICAL ENVIRONMENT 

FIELD CONTINGENCY 50,000 50,000 

TOTAL PHYSICAL ENVIORNMENT - 50,000 50,000 

TOTAL EXPENDITURES 120,755 179,155 58,400 

TOTAL REVENUES OVER/(UNDER) EXPENDITURES $ - $ - $ -

Footnotes: 

1. O&M assessments shall immediately attach only to sold lots during Fiscal Year 2023-2024. All unsold lots 

owned by the developer do not receive the same level of benefit as sold lots and, accordingly, such lots shall not 

receive an operations and maintenance assessment

 2. Total of $1,000/per month until Bond issuance, thereafter $4,000/month. 

Page 1 of 2 



 

 

SEMINOLE PALMS COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2023-2024 PROPOSED BUDGET 

O&M ASSESSMENT ALLOCATION 

Lot Type Lots ERU 
Total 

ERU's 
ERU % 

FY2024 

O&M 

NET O&M 
1 

per Lot

South - 40 36 0.929 33.429 10.84% $19,424 $540 

North - 40 59 0.964 56.893 18.45% $33,058 $560 

North - 50 82 1.000 82.000 26.60% $47,647 $581 

South - 50 93 1.000 93.000 30.16% $54,039 $581 

South - 60 43 1.000 43.000 13.95% $24,986 $581 

Total 313 308.321 100.00% $179,155 

Footnote: 

1. O&M assessments shall immediately attach only to sold lots during Fiscal Year 2023-

2024. All unsold lots owned by the developer do not receive the same level of benefit as 

sold lots and, accordingly, such lots shall not receive an operations and maintenance 

assessment 

Page 2 of 2 
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v.10/22/2022 

FACILITIES MANAGEMENT AGREEMENT 

THIS FACILITIES MANAGEMENT AGREEMENT (“Agreement”) is made and entered into this ___ 
day of ________________, 20__ by and between: 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-purpose 
government established pursuant to Chapter 190, Florida Statutes, and whose mailing 
address is c/o Vesta Property Services, Inc., 250 International Parkway, Suite 208, Lake 
Mary, Florida 32746 (“District”); and 

VESTA PROPERTY SERVICES, INC., a Florida corporation, and whose mailing address is 250 
International Parkway, Suite 208, Lake Mary, Florida 32746 (“Contractor”). 

RECITALS 

WHEREAS, the District is a local unit of special-purpose government established pursuant Chapter 
190, Florida Statutes (“Act”); and 

WHEREAS, pursuant to the Act, the District is authorized to finance, fund, plan, establish, acquire, 
construct or reconstruct, enlarge and extend, equip, operate, and maintain systems, Improvements and 
infrastructure in conjunction with the development of lands within the District; and 

WHEREAS, the District presently owns and is continuing to construct and/or acquire various 
systems, Improvements and infrastructure (“Improvements”) located within the District; and 

WHEREAS, the District operates and maintains the Improvements and desires to retain an 
independent contractor to provide for field operations management for the Improvements; and 

WHEREAS, for ease of administration, potential cost savings to property owners and residents, 
and the benefits of on-site inspection, operation and maintenance personnel, the District desires to 
contract with the Contractor to manage the operation and maintenance of the Improvements. 

NOW, THEREFORE, in consideration of the recitals, agreements, and mutual covenants contained 
herein, and other good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged by the parties, the parties agree as follows: 

1. RECITALS. The recitals so stated are true and correct and by this reference are 
incorporated into and form a material part of this Agreement. 

2. SERVICES. The Contractor shall provide the “Services” to the District, and for the District’s 
Improvements, pursuant to this Agreement and as set forth in Exhibit A. All persons performing the 
Services will be employees of the Contractor.  Contractor and the District each acknowledge and agree 
that persons performing Services pursuant to this Agreement are not employees of the District under the 
meaning or application of any Federal or State Unemployment or Insurance Laws or otherwise. 

In addition to the Services described above, or in any addendum executed between the parties, 



   
 

       
   

     
    

  
     

  
 

        
     

    
     

      
       

  
 

  
 

  
 

      
      

      
     

       
    

   
         
  

 
    

    
     

  
    

  
 
    

    
  

 
   

 
     

     
     

  

v.10/22/2022 

the District may, from time to time, require additional services from the Contractor. Any services not 
specifically provided for in the scope of services, or necessary to carry out the services as described herein, 
as well as any changes in the scope requested by the District, will be considered “Additional Services.”  If 
any Additional Services are required or requested, the Contractor will provide a detailed description of 
these services and fees for such services to the District for approval prior to beginning any Additional 
Services. The Contractor shall undertake the Additional Services after the District has issued its written 
approval of the description and fees for such services to the Contractor. 

3. TERM. The Services as provided in this Agreement shall commence upon execution of this 
Agreement, and shall continue through September 30 in the year in which the Agreement becomes 
effective. This Agreement shall automatically renew thereafter for one-year periods beginning October 1, 
unless terminated pursuant to its terms. The Contractor acknowledges that the prices of this Agreement 
are firm and that the Contractor may change the prices only with the District’s written consent. All prior 
agreements between the parties with respect to the subject matter of this Agreement are terminated 
upon the execution of this Agreement. 

4. FEES AND EXPENSES; PAYMENT TERMS. 

a. FEES AND EXPENSES. 

i. The District shall pay the Contractor for the Services provided under the 
terms of this Agreement in accordance with the schedule of fees in Exhibit B. For purposes 
of the Contractor’s compensation for Services provided pursuant to this Agreement, the 
District shall compensate the Contractor only for those Services provided under the terms 
of this Agreement. Unless otherwise specified by this Agreement, the Contractor will 
invoice the District for the Services as soon as may be practicable bi-weekly in the 
amounts set forth in Exhibit B. The fees for those Services which are not being requested 
at the time this Agreement is approved will be provided to the District at such time as 
those Services are required. 

ii. To the extent expressly included in Exhibit B, the District agrees to pay 
Contractor in an amount equal to all Contractor’s costs directly related to the personnel 
of the Contractor providing the services at the amenity Improvements including: wages, 
benefits, applicable payroll-related tax withholdings, workers’ compensation, payroll 
administration and processing, fees for background checks and drug testing, as set forth 
in Exhibit B. 

iii. To the extent expressly included in Exhibit B, and upon the execution of 
this Agreement, the District will provide a one-time payroll deposit to the Contractor for 
use in paying salaries and related costs for personnel assigned and providing services to 
the District.  This payroll deposit is defined as one month of maximum total services costs, 
as set forth in Exhibit B. 

iv. Fees for the Services in this Agreement may be negotiated annually by 
the parties. Any amendment to Services fees must comply with the amendment 
procedure in this Agreement and must be reflected in the adopted General Fund Budget 
of the District. The District’s adoption of the General Fund Budget shall not constitute the 
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District’s consent for payment of any such fees or expenses. 

v. In the event the District authorizes a change in the scope of services 
requested, Contractor shall submit, in writing to the District, a request for a fee 
amendment corresponding to the change in services being requested, if it has not already 
done so. Any change in the scope of requested services and the corresponding fee 
amendment shall comply with the amendment procedure in this Agreement. Such 
amendment must be validly executed by the parties before Contractor is authorized to 
begin providing services pursuant to the change in scope and the revised fees are 
adopted. 

Fees for Services to be billed on an hourly basis will be billed at the 

proposed change. Contractor’s current hourly rates are shown in Exhibit B to this 
Agreement. Any proposed change shall indicate the new hourly fee for such Services. 

PAYMENT TERMS. 

i. Services. All Services will be billed bi-weekly pursuant to the schedule 
shown in Exhibit B. All payments shall be subject to the Prompt Payment Act, Chapter 
218.70, et seq., Florida Statutes.  Pursuant to Section 218.74(2), Florida Statutes, all 
invoices will be due and payable forty-five (45) days from the date specified in Section 
218.73, Florida Statutes. 

ii. Additional Services. Unless otherwise stated in a separate amendment 
for Additional Services, Additional Services authorized under Section 2 will be billed 
monthly on an hourly basis for the hours incurred at the Contractor’s current hourly rate 
as shown in Exhibit B. 

vi. For the purposes of this Agreement, an out-of-pocket expense is an 
unexpected expense that the Contractor or one of its subcontractors, if applicable, incurs 
during the performance of the Services, as provided in this Agreement. Such out-of-
pocket expenses are included in the fees shown in Exhibit B.  Out-of-pocket expenses 
incurred in connection with the performance of Additional Services will be subject to 
reimbursement at cost.  These expenses include, but are not limited to, airfare, mileage, 
transportation/parking, lodging, postage, copies, and binding. 

vii. 
Contractor’s current hourly rates at the time of the execution of this Agreement, as set 
forth in Exhibit B. The hourly rate for the Services may be amended from time to time 
pursuant to the amendment procedure in this Agreement and in advance of such 

b. 

iii. Out-of-Pocket expenses. Out-of-pocket expenses of the Contractor will 
be billed monthly as incurred. 

iv. The Contractor shall have the right to suspend services being provided as 
outlined in this Agreement if the District fails to pay Contractor’s invoices in a timely 
manner, as provided by the Prompt Payment Act, Section 218.70 Florida Statutes. 
Contractor shall notify the District, in writing, at least ten (10) days prior to suspending 
services. 
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v. The payment of fees and expenses, as outlined in this Agreement, are not 
contingent upon any circumstance not specifically outlined in this Agreement. 

5. PROTECTION OF PROPERTY.  The Contractor and its officers, supervisors, staff, and 
employees shall use due care to protect the property of the District, its residents, and landowners from 
damage. The Contractor agrees to take steps to repair any damage resulting from the Contractor’s 
activities and work pursuant to the Agreement within twenty-four hours (24) hours. 

6. DISTRICT RESPONSIBILITIES. The District shall provide for the timely services of its district 
manager, legal counsel, engineer, and any other Contractors, contractors, or employees, as required, for 
the Contractor to perform the duties outlined in this Agreement. Expenses incurred in providing this 
support shall be the sole responsibility of the District unless specified herein. 

7. LIMITATIONS OF RESPONSIBILITIES. To the extent not referenced herein, Contractor shall 
not be responsible for the acts or omissions of any other contractor or any of its subcontractors, suppliers, 
or of any other individual or entity performing services as part of this Agreement which are not under the 
control of the Contractor. Contractor shall not be liable for any damage that occurs from Acts of God, 
which are defined as those caused by windstorm, hail, fire, flood, hurricane, freezing, or other similar 
occurrences of nature. 

8. TERMINATION. Either party may terminate this Agreement for cause immediately upon 
written notice to the other Party, or without cause, and for any or no reason, upon thirty days written 
notice to the other Party. Upon any termination, Contractor will be entitled to the total amount of 
compensation pursuant to the terms of this Agreement, but only for services rendered through the 
termination date, and subject to any off-sets that the District may have. Contractor will make all 
reasonable effort to provide for an orderly transfer of the books and records of the District to the District 
or its designee. 

9. INDEMNIFICATION. 

a. DISTRICT INDEMNIFICATION. To the extent allowable under applicable law (and only to 
the extent of the limitations of liability, including the monetary limits, set forth in Section 
768.28, Florida Statutes), and except and to the extent caused by the negligent or reckless 
and/or willful misconduct of the Contractor, the District agrees to indemnify, defend, and 
hold harmless the Contractor and its officers, supervisors, staff, and employees from and 
against any and all liability, claims, actions, suits, demands, assessments or judgments 
asserted and any and all losses, liabilities, damages, costs, court costs, and expenses, 
including attorney's fees, that Contractor may hereafter incur, become responsible for, 
or be caused to pay out arising out of or relating to the negligent or intentionally wrongful 
acts or omissions of the District. Nothing in this Agreement shall serve as or be construed 
as a waiver by the District of any defense of sovereign immunity or the limitations on 
liability contained in Section 768.28, Florida Statutes, or any other law, including to the 
extent that the Contractor may be deemed to be an agent of the District. The 
indemnification provided for herein shall not be deemed exclusive of any other rights to 
which the Contractor may be entitled and shall continue after the Contractor has ceased 
to be engaged under this Agreement. 



   
 

 
    

     
 
 

   
   

  
   

    
 

  
  

    
   

  
 

   
   

  
 

     
    

  
       

  
 

    
 

    
 

 
   

   
 

   
 

 
   

   
 

 
    

 
 

  
 

v.10/22/2022 

b. CONTRACTOR INDEMNIFICATION. The Contractor agrees to indemnify, defend, and hold 
harmless the District and its officers, directors, staff, and employees from and against any 
and all liability, claims, actions, suits, demands, assessments or judgments asserted and 
any and all losses, liabilities, damages, costs, court costs, and expenses, including 
attorney's fees, that the District may hereafter incur, become responsible for, or be 
caused to pay out arising out of or relating to the negligent, reckless, and/or intentionally 
wrongful acts or omissions of the Contractor. The indemnification provided for herein 
shall not be deemed exclusive of any other rights to which the District may be entitled 
and shall continue after the Contractor has ceased to be engaged under this Agreement. 

c. Indemnification obligations under this Agreement shall include the payment of all 
settlements, judgments, damages, liquidated damages, penalties, forfeitures, back pay 
awards, court costs, arbitration and/or mediation costs, litigation expenses, attorney 
fees, and paralegal fees (incurred in court, out of court, on appeal, or in bankruptcy 
proceedings) as ordered. 

10. SOVEREIGN IMMUNITY. Nothing in this Agreement shall be construed to limit the 
District’s sovereign immunity limitations of liability as provided in Section 768.28, Florida Statutes, or 
other applicable law. 

11. INSURANCE.   The District shall provide and maintain Public Official Liability and General 
Liability insurance policies, each in an amount not less than One Million Dollars ($1,000,000.00) 
throughout the term of this Agreement.  The Contractor shall provide and maintain insurance coverage 
at all times throughout the term of this Agreement, in the greater of the amounts set forth in either Exhibit 
E or as follows: 

a. Worker’s Compensation Insurance in accordance with the laws of the State of Florida. 

b. General Liability Insurance with the limit of One Million Dollars ($1,000,000.00) per each 
occurrence. 

c. Professional Liability Insurance with limit of no less than One Million Dollars 
($1,000,000.00) per each occurrence. 

d. Employment Practices Liability Insurance with limit of Two Million Dollars ($2,000,000.00) 
per each occurrence. 

e. Comprehensive Automobile Liability Insurance for all vehicles used by the Contractor’s 
staff, whether owned or hired, with a combined single limit of One Million Dollars 
($1,000,000.00). 

f. Commercial Crime insurance with limit of Two Million Dollars ($2,000,000.00) per each 
occurrence. 

Except with respect to Professional Liability and Worker’s Compensation insurance policies, the 
District and its officers, supervisors, staff, and employees will be listed as additional insureds on each 

https://2,000,000.00
https://1,000,000.00
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insurance policy described above.  None of the policies above may be canceled during the term of this 
Agreement (or otherwise cause the District to not be named as an additional insured where applicable) 
without thirty (30) days written notice to the District. Contractor will furnish the District with a Certificate 
of Insurance evidencing compliance with this section upon request. Insurance should be from a reputable 
insurance carrier, licensed to conduct business in the State of Florida. 

If the Contractor fails to secure or maintain the required insurance, the District has the right 
(without any obligation to do so, however) to secure such required insurance, in which event the 
Contractor shall pay the cost for that required insurance and shall furnish, upon demand, all information 
that may be required in connection with the District’s obtaining the required insurance. 

12. COMPLIANCE WITH PUBLIC RECORDS LAWS. Contractor understands and agrees that all 
documents of any kind provided to the District in connection with this Agreement may be public records, 
and, accordingly, Contractor agrees to comply with all applicable provisions of Florida law in handling such 
records, including but not limited to Section 119.0701, Florida Statutes. Contractor acknowledges that the 
designated public records custodian for the District is c/o Vesta Property Services, Inc., 250 International 
Parkway, Suite 208, Lake Mary, Florida 32746 (“Public Records Custodian”).  Among other requirements 
and to the extent applicable by law, the Contractor shall 1) keep and maintain public records required by 
the District to perform the service; 2) upon request by the Public Records Custodian, provide the District 
with the requested public records or allow the records to be inspected or copied within a  reasonable time 
period at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that 
public records which are exempt or confidential and exempt from public records disclosure requirements, 
are not disclosed except as authorized by law for the duration of the Agreement term and following the 
Agreement term if the Contractor does not transfer the records to the Public Records Custodian of the 
District; and 4) upon completion of the Agreement, transfer to the District, at no cost, all  public records 
in Contractor’s possession or, alternatively, keep, maintain and meet all applicable  requirements for 
retaining public records pursuant to Florida laws.  When such public records are transferred by the 
Contractor, the Contractor shall destroy any duplicate public records that are exempt or confidential and 
exempt from public records disclosure requirements. All records stored electronically must be provided 
to the District in a format that is compatible with Microsoft Word or Adobe PDF formats. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (321) 263-0132, 
OR BY EMAIL AT DMCINNES@VESTAPROPERTYSERVICES.COM, OR 
BY REGULAR MAIL AT C/O VESTA PROPERTY SERVICES, INC., 250 
INTERNATIONAL PARKWAY, SUITE 208, LAKE MARY, FLORIDA 32746. 

13. NOTICES. All notices, requests, consents and other communications under this 
Agreement (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail, postage 
prepaid, or overnight delivery service, to the parties at the addresses first set forth above. Except as 
otherwise provided in this Agreement, any Notice shall be deemed received only upon actual delivery at 
the address set forth above. Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-
business day, shall be deemed received on the next business day.  If any time for giving Notice contained 
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in this Agreement would otherwise expire on a non-business day, the Notice period shall be extended to 
the next succeeding business day.  Saturdays, Sundays, and legal holidays recognized by the United States 
Government shall not be regarded as business days. Counsel for the District and counsel for the Contractor 
may deliver Notice on behalf of the District and the Contractor, respectively. Any party or other person to 
whom Notices are to be sent or copied may notify the other parties and addressees of any change in name 
or address to which Notices shall be sent by providing the same on five (5) days written notice to the 
parties and addressees set forth herein. 

14. AMENDMENT. Amendments to, and waivers of, the provisions contained in this 
Agreement may be made only by an instrument in writing that is executed by both the District and the 
Contractor. 

15. ASSIGNMENT. Except as provided in this section, neither the District nor the Contractor 
may assign this Agreement or any monies to become due hereunder without the prior written approval 
of the other.  Any assignment attempted to be made by the Contractor or the District without the prior 
written approval of the other party is void. 

16. CONTROLLING LAW. Agreement shall be interpreted in accordance with and shall be 
governed by the laws of the State of Florida. Venue for all proceedings shall be in the County in which the 
District is located. 

17. HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this Agreement are for 
convenience only and shall neither control nor affect the meaning or construction of any of the provisions 
of this Agreement. 

18. MERGER PROVISION. This instrument, together with its exhibits, shall constitute the final 
and complete expression of this Agreement between the District and the Contractor relating to the subject 
matter of this Agreement. To the extent of any conflict between this instrument and the exhibits, this 
instrument shall control. 

19. DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A default by either 
the District or the Contractor under this Agreement shall entitle the other to all remedies available at law 
or in equity, which may include, but not be limited to, the right of damages, injunctive relief, and/or 
specific performance. The District shall be solely responsible for enforcing its rights under this Agreement 
against any interfering third party. Nothing contained in this Agreement shall limit or impair the District’s 
right to protect its rights from interference by a third party to this Agreement. 

20. ATTORNEY’S FEES. In the event either party is required to take any action to enforce this 
Agreement, the prevailing party shall be entitled to attorney’s fees and costs, including fees and costs 
incurred in determining entitlement to and reasonableness of such fees and costs. 

21. THIRD PARTY BENEFICIARIES. This Agreement is solely for the benefit of the District and 
the Contractor and no right or cause of action shall accrue upon or by reason, to or for the benefit of any 
third party not a formal party to this Agreement. Nothing in this Agreement, express or implied, is 
intended or shall be construed to confer upon any person or corporation other than the District and the 
Contractor any right, remedy, or claim under or by reason of this Agreement or any of the provisions or 
conditions of this Agreement; and all of the provisions, representations, covenants, and conditions 
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contained in this Agreement shall inure to the sole benefit of and shall be binding upon the District and 
the Contractor and their respective representatives, successors, and assigns. 

22. COMPLIANCE WITH GOVERNMENTAL REGULATION. The Contractor shall keep, observe, 
and perform all requirements of applicable local, State, and Federal laws, rules, regulations, and 
ordinances. 

23. ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully between the 
District and the Contractor as an arm’s length transaction. The District and the Contractor participated 
fully in the preparation of this Agreement with the assistance of their respective counsel. In the case of a 
dispute concerning the interpretation of any provision of this Agreement, the parties are deemed to have 
drafted, chosen, and selected the language, and any doubtful language will not be interpreted or 
construed against any party. 

24. COUNTERPARTS. This Agreement may be executed in any number of counterparts, each 
of which when executed and delivered shall be an original; however, all such counterparts together shall 
constitute, but one and the same instrument. 

25. EXPENSES RELATED TO FACILITY. All purchases will be in accordance with and subject to 
the District’s procurement and purchasing policies, Rules of Procedure and subject to all requirements for 
District procurement and purchases imposed by Florida law. 

26. FACILITY REVENUE. The Contractor will remit any gross revenue derived from income 
generating services and programs to the District on a monthly basis, which revenue will be used to defray 
the operations and maintenance costs of the amenity Improvements.  The Contractor shall keep close 
accounting of all revenue and expenditures. 

27. NON-COMPETITION. The District agrees for a period of one (1) year, from the 
termination or expiration of this Agreement, not to directly or indirectly solicit, employ, or Agreement 
with any individual employed by the Contractor in a managerial position at the amenity Improvements. 

28. E-VERIFY. The Contractor, on behalf of itself and its subcontractors, hereby warrants 
compliance with all federal immigration laws and regulations applicable to their employees.  The 
Contractor further agrees that the District is a public employer subject to the E-Verify requirements 
provided in Section 448.095, Florida Statutes, and that such provisions are applicable to this Agreement, 
including, but not limited to registration with and use of the E-Verify system. The Contractor shall comply 
with and perform all applicable provisions of Section 448.095, Florida Statutes. Accordingly, to the extent 
required by Florida Statute, the Contractor shall register with and use the United States Department of 
Homeland Security’s E-Verify system to verify the work authorization status of all newly hired employees. 
The District may terminate this Agreement immediately for cause if there is a good faith belief that the 
Contractor has knowingly violated Section 448.09(1), Florida Statutes. By entering into this Agreement, 
the Contractor represents that no public employer has terminated a contract with the Contractor under 
Section 448.095(2)(c), Florida Statutes, within the year immediately preceding the date of this Agreement. 

29. SEVERABILITY.  In the event that any provision of this Agreement shall be determined to 
be unenforceable or invalid by a Court of Law, such unenforceability or invalidity shall not affect the 
remaining provisions of the Agreement which shall remain in full force and effect. 
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30. NO CONSTRUCTION AGAINST DRAFTING PARTY. Each party to this Agreement expressly 
recognizes that this Agreement results from a negotiation process in which each party was represented 
or had the opportunity to be represented by counsel, and contributed to the drafting of this Agreement. 
No legal or other presumptions against the party drafting this Agreement concerning its construction, 
interpretation, or otherwise accrue to the benefit of any party to this Agreement, and each party expressly 
waives the right to assert such a presumption in any proceeding or dispute connected with, arising out of, 
or involving this Agreement. 

31. EFFECTIVE DATE. This Agreement shall become effective upon execution by both the 
District and the Contractor, and shall remain effective until terminated by either the District or the 
Contractor in accordance with the provisions of this Agreement. 

(Remainder of this page is left blank intentionally) 
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Therefore, the Contractor and the District each intend to enter this Agreement, understand the 
terms set forth herein, and hereby agree to those terms. 

VESTA PROPERTY SERVICES, INC. 

By:___________________________ 
Its:____________________________ 

RADIANCE 
COMMUNITY DEVELOPMENT DISTRICT 

_______________________________ 
By:___________________________ 
Its:____________________________ 

Exhibit A – Scope of Services 
Exhibit B – Schedule of Fees 
Exhibit C – HOA Addendum 
Exhibit D – Form of Monthly Report 
Exhibit E – Insurance Certificate & Endorsements 
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EXHIBIT A 
Scope of Services 

The Contractor shall provide the Services, and personnel, identified below with an “X” and 
described on the following pages: 

• _X___ - Field Operations 

• ____ - Clubhouse Manager 

• ____ - Clubhouse Attendant 

• ____ - Maintenance Personnel 

• ____ - Event Coordinator 

• ____ - Seasonal Pool Attendants 

Exhibit B. 
The compensation and expected working hours for the Services and positions are as set forth in 
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__X___ (Place “X” if applicable) - FIELD OPERATIONS SERVICES 

The Contractor shall provide the District, as part of the Services, with field operations 
management services for the District’s Improvements, which include: 

• Stormwater Ponds 
• Landscape/Hardscape/Irrigation Systems 
• Conservation Areas 
• Roadways 

The field operation operations management services shall include: 

1. Facilitate and assist with obtaining proposals for the maintenance of the Improvements 
2. Coordination and oversight of maintenance services for the Improvements 
3. Coordination with vendors to ensure all maintenance services are in compliance with Agreement 

specifications 
4. Conduct maintenance inspections of the Improvements (bi-weekly for all landscaping and 

irrigation Improvements, monthly inspections for all conservation areas and stormwater ponds 
and Improvements, and yearly inspections for all other Improvements) 

5. Review invoices from vendors, and make recommendations to District Manager regarding 
payment of any such invoices 

6. Interface with vendors regarding deficiencies in service or need for additional services 
7. Obtain proposals for maintenance services as requested by the District and provide them to the 

District Manager 
8. Cause routine repair work or normal maintenance to be performed as may be required for the 

operation of the Improvements, or as required under applicable government permits 
9. Document, report and coordinate with local law enforcement and other authorities regarding all 

accidents, vandalism and other unforeseen events that occur on District property 
10. Assist with preparation of operations budget for District Improvements 
11. Promptly respond to and address all landowner requests, concerns and questions 
12. Attend monthly CDD meetings, and provide a monthly report of District needs related to the 

Improvements 
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_____ (Place “X” if applicable) – CLUBHOUSE MANAGER 

The Contractor shall provide a “Clubhouse Manager,” who will be the onsite representative of 
the Contractor and responsible for overseeing all personnel along with outside maintenance services, 
managing resident relations, coordinating with other outside entities as needed, interacting with the 
District’s Board of Supervisors and District Manager, and staffing private event rentals if staff is required, 
as well as for the design, promotion and implementation of all the events, programs and classes, including 
scheduling, reservations, registration, payment collection and staffing if needed.  The Clubhouse Manager 
shall assist the District with recommending, establishing, implementing, and ensuring compliance with 
rules, policies and procedures for the Improvements, budgeting accountability, policy recommendations 
and enforcement, safety/security recommendations, resident satisfaction, and other matters of 
importance for the efficient and functional operation of Improvements. 

Specific duties of the Clubhouse Manager include: 

1. Provide professional management and oversight to perform the Services outlined in this 
Agreement 

2. Provide the best possible customer service to the residents and guests to maintain a safe and 
comfortable environment 

3. Ensure an immaculate overall appearance of the Improvements 
4. Inspect District property and Improvements and report any problems to the appropriate vendor 
5. Manage the quality of the District’s activities and amenities to ensure and maintain the 

appropriate level of services provided by the District 
6. Responsible in maintaining high standards of appearance, cleanliness, and condition of the 

Improvements 

7. Upon request, attend meetings in person or via phone to provide any updates or address concerns 
8. Attend and participate in District Board of Supervisor Meetings 
9. Be available to any Board Supervisor for open and direct communications regarding any questions 

they may have 

10. Managing the recruiting, hiring, training, oversight, and evaluation of personnel 
11. Oversee personnel staff and workplace operations to maintain and improve effectiveness and 

efficiency 
12. Proactively mitigate and manage risk and impact of management and staff turnover 

13. Work with assigned contractors to ensure quality service is provided to the community 
14. Perform periodic/quarterly performance assessments of contractors who provide work relating 

to the Improvements and operation thereof 
15. Responsible for day-to-day operations, adhering to District budget, and assist in managing vendor 

Agreements relating to the clubhouse and other Improvements 

16. Development of standard operation policies and procedures 
17. Full knowledge/awareness of all rules and regulations of the amenities 
18. Responsible for enforcing the District Policies and Rules 
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19. Issue and activate access cards for residents and update security system as needed 
20. Monitor the card system 
21. Monitor guest and visitor policies and enforce District Policies and Rules 
22. Process access card purchase requests 

23. Maintain log of all transactions and submit a monthly report to the District Manager 
24. Handle all resident requests, inquiries, and complaints regarding the Improvements and related 

operations 
25. Handle after-hours emergency calls 
26. Prepare any incident or accident reports and forward to the District Manager 
27. The Contractor shall immediately notify the District Manager should it discover any issues or 

concerns that affect the public’s health, safety and welfare and shall immediately address and 
correct such concerns 

28. Make regular updates to database and website as they relate to the Improvements and related 
operations 

29. Inform residents of general information, meetings, and community updates 
30. Oversee and prepare community newsletter 

31. Submit a weekly report to the District Manager 
32. Submit a monthly Operations Manager report to the District Manager. Include: 

a. Maintenance actions 
b. Administrative actions 
c. Incidents and issues 
d. Resident Payment Log 
e. Recommendations 

33. Purchase (via Contractor supplied debit card) supplies, consumables, and other items as approved 
by the District Manager, and timely review and monthly submission of invoices 

34. Direct purchasing, receiving, storage, issuing and control of maintenance products, supplies, and 
equipment 

35. Document, organize, and manage warranties, regular maintenance, and inspections for the 
Improvements as needed (fire inspections, pest control, mechanical systems, security alarms.) 

36. Prepare and obtain quotes for services when directed by the District Manager or Board 
37. Access clubhouse needs and provide yearly budgetary input 

38. Complete private event rental forms, security deposits, and check-in/out documents 
39. Oversee and assist Event Coordinator with creation and implementation of community events 

and activities 
40. The Clubhouse Manager will also be responsible for staffing the private event rentals if staff is 

required. The Clubhouse Manager or any other staff member who is brought in to staff a rental 
that operates beyond normal operating hours will be compensated at their normal hourly rate for 
each event worked. This cost is to be taken out of the rental fee for the event. This cost is not part 
of the normal operating budget for staffing. 

41. Any other duties assigned by District’s Board of Supervisors and/or District Manager 
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_____ (Place “X” if applicable) – CLUBHOUSE ATTENDANT 

The Clubhouse Attendant shall assist and maintain smooth and effective daily operations of the 
Improvements. Assist and orient residents in using the amenity Improvements. Assist Clubhouse 
Manager as needed. Enforce the rules and regulations of the amenity Improvements. 

Specific duties of the Clubhouse Attendant include: 

1. Meet and greet new and existing homeowners. 
2. Assist new homeowners with tours and appropriate “Welcome Home” paperwork. 
3. Participate and assist with the operations, special events and activities. 
4. Provide administrative services including, but not limited to, updating resident’s information, 

key cards, etc. 
5. Perform other routine office procedures to include telephone management, sort/distribute 

incoming and outgoing mail, copy documents, inventory control of supplies for office 
equipment, maintenance, cleaning, etc. 

6. Provide administrative support to community intranet. 
7. Assist with maintenance of operations and procedures guidelines, task schedules and 

productivity logs. 
8. Assist management and team as required. 
9. Assist in resident relations and customer service. 
10. Responsible for opening and closing procedures. 
11. Conduct routine inspections throughout the buildings and outside amenities. 
12. Always maintain a spotless appearance of the amenities. 
13. Assist with event preparation and clean-up. 
14. Take all event reservations, collect monies, and sell tickets for clubhouse events. 
15. Empty all interior trash receptacles in the evening. 
16. Secure the buildings. 
17. Update bulletin boards. 
18. Other job-related duties as assigned. 
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_____ (Place “X” if applicable) – MAINTENANCE PERSONNEL 

The on-site Maintenance Personnel shall provide the following Services: 

1. Conduct routine general maintenance procedures at the Improvements: 
a. Diagnose & perform minor and routine maintenance/repair in a timely and professional 

manner. 
b. Pick up debris around community. 
b. Responsible for maintaining equipment in good working order. 
c. Assists with other assigned projects. 
d. Non-essential duties include other job-related duties as assigned. 

2. Provide the following general services, to the extent applicable: 
a. Swimming Pool Deck: Blow off pool deck, arrange furniture, empty, and clean all 

receptacles, and adjust umbrellas. 
b. Picnic Areas and Parks: Empty waste receptacles and pick up debris. 
c. Main Entrance: pick up debris. 
d. Tennis, Basketball and Play Courts: Pick up any litter and empty waste receptacles. 
e. Replace light bulbs. 
f. Control cobwebs around the Clubhouse. 
g. Check conditions of roads, sidewalks, and curbs. Report any issues to Clubhouse Manager. 
h. Parking Lot: Pick up litter, blow off debris. 
i. Cleaning the outdoor furniture. 
j. Touch up paint interior and exterior. 
k. Check playground equipment, empty receptacles, and pick up debris. 
l. Perform minor repairs to the entrance/exit gates. 
m. Check and assess street signs, monuments, and informational signs. Report any issues to 

Clubhouse Manager. 
n. Perform minor repairs to equipment and Improvements as needed. 

3. Work with assigned contractors to ensure quality service is provided to the community. 
4. Inspect District common areas and report any problems to the Clubhouse Manager. 
5. Prepare any incident or accident reports and forward to the Clubhouse Manager. 
6. Display flexibility in handling after-hours emergency calls. 
7. Process and manage work orders and update Clubhouse Manager with project status and 

completion. 
8. Direct purchasing, receiving, storage, issuing and control of maintenance products, supplies, and 

equipment. 
9. Clean and sanitize Clubhouse and amenities, as needed. 
10. Any other duties assigned by Clubhouse Manager. 
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_____ (Place “X” if applicable) - EVENT COORDINATOR 

The Event Coordinator is responsible for developing, organizing, promoting, and managing 
activities and events for residents and guests. This role provides support to the Clubhouse Manager in the 
areas of lodge management, financial reporting, administrative, and resident interactive functions. The 
Event Coordinator’s specific duties include: 

1. Developing and coordinating the special events, programs, and recreational activities in the 
community including family events, seasonal and holiday events, small and large group events, 
charitable and fundraising events. 

2. Responsible for all event advertising and related resident communication. Materials and content 
must be reviewed and approved by the Clubhouse Manager. 

3. Provide monthly event financial summaries to Clubhouse Manager. 
4. Troubleshoot and smooth issues relating to the successful execution of events. 
5. Manage and adhere to budgeted line items associated with events. 
6. Facilitating communication with residents including timely e-blasts as needed, community 

calendar, and event signs. Update web content including web event calendars. 
7. Purchase and display of seasonal, event, and activity decorations. 
8. Purchase (via Contractor supplied debit card) supplies, consumables, and other items for events 

as approved by the District, and timely review and monthly submission of invoices. 
9. Event Coordinator will report to and discuss purchases and schedule of events with the Clubhouse 

Manager. 
10. Assist Clubhouse Manager with creation of community newsletter and other event emails to 

community. 
11. Assist with the general daily operations, management, and organization of all activities. 
12. Assist as required with CDD Board of Supervisors and District Management requests. 
13. Assist in coordinating the rental of recreational rooms for private parties and activities, collection 

of deposits and rentals and accurate accounting. 
14. Assist in pre-event coordination with facility renters, stakeholders, or residents to ensure proper 

equipment set-up, staffing, pre and post maintenance, monitoring, and security. 
15. Clean and sanitize Clubhouse and amenities, as needed. 
16. Any other duties assigned by Clubhouse Manager. 
17. Enforce all CDD Rules and policies. 
18. Oversee the issuance of community access ID’s. 
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_____ (Place “X” if applicable) – SEASONAL POOL ATTENDANTS 

Seasonal Pool Attendants shall provide the following Services: 

1. Ensure a presentable overall appearance of the pool area. 
2. Check Resident access cards. 
3. Monitor the guest and visitor policies. 
4. Full knowledge/awareness of all rules and regulations of the amenities. Including but not limited 

to operational hours, age restrictions and food / drink restrictions. 
5. Enforce the rules and regulations of the facility. 
6. Interaction with residents and guests on a day-to-day basis. 
7. Provide the best possible customer service to the residents and guests to maintain a safe and 

comfortable environment. 
8. Prepare any incident or accident reports and forward them appropriately. 
9. Empty trash receptacles. 
10. Straighten chairs on pool deck. 
11. Report all vandalism or damaged property to Manager immediately. 
12. Contact the Manager with any maintenance issues. 
13. Ensure restrooms and the pool deck are clean at all times. 
14. Clean and sanitize Clubhouse and amenities, as needed. 
15. Any other duties assigned by Clubhouse Manager. 



   
 

 
 

 
 

 
   

       
  

  
   

    
     

   
 

      
   

   
 

  
      

  
    

    
 

   
      

     
     

   
    

 
 

              
    

    
 

    
      

  
 
   

  
    

       
 

v.10/22/2022 

The following provisions shall apply to the extent applicable, and based on the Services 
previously described: 

GENERAL STAFFING PROVISIONS 

At all times during operation of the Improvements, Contractor shall ensure responsible and proper staffing 
levels that meet the provisions of law and best practices. It is understood that the staffing levels set forth 
herein are included in the Services, and any changes to staffing levels (outside of stated 
seasonal/intermittent staffing) must be approved by the Board, along with any corresponding 
compensation adjustment. If a position is temporarily vacant due to staff resignation or termination, 
Contractor shall use good-faith best efforts to fill the position, shall not charge the District for that position 
while it is vacant, and shall present to the District a plan for providing the required Services for the 
duration of the vacancy. 

The Contractor shall be responsible for the Services, including the recruitment, selection and hiring of the 
position of the Clubhouse Manager and other staffing set forth herein. Upon selection of a candidate to 
fill a particular position, the Contractor shall bring the candidates to the District Manager, providing the 
resume, background and list of qualifications of the candidate and proposed offer of employment. The 
compensation shall be as provided for herein unless otherwise approved by the District Board of 
Supervisors. The District Manager and/or Board of Supervisors may reject any particular candidate for a 
position, and for any or no reason.  The District Manager’s or Board’s approval or rejection of any 
candidate does not impute a hiring or firing decision for purposes of employment law or other laws or 
regulations. Any costs associated with hiring (i.e., recruitment, advertising, or relocation expenses) shall 
be borne by the Contractor as part of the compensation set forth in Exhibit B. 

The needs of other properties shall not trump the responsible staffing of the Improvements. Contractor 
shall not utilize employees hired by Contractor to staff District Improvements at other Contractor 
properties without the express approval of the District, through its Board. Contractor shall not use District 
employees (if any), District property or any District hardware/facility for any other work not related 
directly to the District, including any other off-site properties or in support of other Contractor-related 
businesses. District employees (if any) shall not be utilized for the provision of the Services set forth 
herein. 

The District reserves the right to elect to make any position, department or portion of this Agreement 
staffed by District employee(s) or an unaffiliated third-party contractor other than Contractor, and 
Contractor shall not be entitled to any compensation in consideration for such election by the District. 

All Contractor employees or subcontractors, including but not limited to fitness instructors, shall either 
be employees hired directly by the Contractor, or sub-contractors who are hired and compensated by the 
Contractor (1099 individuals).  

It is understood that the provisions herein are intended to encompass all work and labor that are 
reasonably necessary to provide the Services detailed herein. While every attempt has been made to be 
as detailed as possible, the parties acknowledge that there may occasionally be unforeseen tasks 
necessary to ensure efficient and effective management of the Improvements. Contractor affirms that the 
pricing provided at is inclusive of all services, work, labor, and staffing reasonably necessary to give the 
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District the full benefit of the Services detailed herein, and any reasonably necessary tasks reasonably 
construed to fall within the scope of Services. 

ADDITIONAL PROVISIONS FOR AMENITIES REVENUES 

The Contractor agrees that the Improvements shall be operated and maintained for an exclusively public 
purpose, and that any monies generated from the operation of the Improvements shall be remitted to 
the District and used to defray the public expense associated with operating and maintaining the 
Improvements consistent with the terms of this Agreement. 

Collection of Revenue. In the course of providing the Services, and subject to the other provisions of this 
section, the Contractor shall maintain an accurate record of all revenues received from the operation of 
the Improvements and shall remit to the District the revenues, and an accounting for the same, for a given 
month no later than 15 days after the end of that month. The Contractor shall keep close accounting of 
all revenue and expenditures and submit either a P & L or other applicable financial sales tracking reports 
provided by the point-of-sale system or other applicable system, to support all monthly sales and revenue 
sharing arrangements, as may be applicable.  The Contractor shall not have charge of the revenues other 
than to collect the revenues and remit them to the District under this Agreement. To the extent set forth 
in Exhibit C, the Contractor shall carry employment theft dishonesty insurance in the amounts set forth 
in this Agreement to secure the performance by the Contractor of its powers and duties under this 
Agreement relating to the collection of the revenues and handling of petty cash direct purchases under 
this Agreement. 

The Contractor shall ensure that all amenity fees charged to patrons are consistent with the rates set forth 
in the District’s rules and policies, as may be amended from time to time.  Further, the Contractor may: 
(1) directly collect such amenity fees, (2) use a third party provider to assist with electronic collection of 
such amenity fees (e.g., PayPal), or (3) with prior written notice to and consent of the Contractor, allow 
subcontractors providing programming services to collect such amenity fees for specific programs.  In any 
case, the Contractor shall remain responsible for the collection of all amenity revenues, shall maintain an 
accurate record of all such amenity revenues, and shall remit all amenity revenues to the District (with 
the one exception that, with prior written notice to and consent of the District Manager, and subject to 
the terms of an applicable subcontractor agreement, a subcontractor providing programming services 
may collect and keep amenity revenues as compensation for the subcontractor’s services). 

Tax-Exempt Status. The District agrees to pay any applicable ad valorem taxes, unless the Improvements 
are subject to ad valorem taxation as a result of the Contractor’s failure to abide by the terms of this 
Agreement or the District’s rules or policies, in which case the Contractor shall be responsible for the 
payment of ad valorem taxes. 

ADDITIONAL PROVISIONS FOR BUDGET PREPARATION 

Within 30 days of execution of this Agreement for the current Fiscal Year of this Agreement, and prior to 
April 15th for each subsequent Fiscal Year, the Contractor shall prepare an annual operating budget 
estimating the revenues and expenses relating to the Improvements and for the upcoming Fiscal Year. At 
the request of the District, the Contractor shall update its initial estimated annual operating budget in 
anticipation of the District’s final annual budget meeting, which typically occurs in July, August, or 
September of each Fiscal Year. 
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ADDITIONAL PROVISIONS FOR PURCHASING 

The District Manager shall directly pay vendors for all expenses associated with operating and maintaining 
the Improvements.  If the Contractor desires that a purchase be made by the District for an expense 
associated with operating and maintaining the Improvements, the Contractor shall make the request of 
the District Manager, detailing the proposed supplier, the nature of the supplies or inventory, and the 
costs thereof. 

Petty Cash. For small or emergency purchases (i.e., those less than $500), the Contractor shall have the 
authority to make payment directly to vendors for expenses associated with operating and maintaining 
the Improvements, using a petty cash account (“Petty Cash Account”) and/or, at the District’s discretion, 
credit card (“Petty Cash Credit Card”), as described in this paragraph.  The District shall maintain a Petty 
Cash Account that shall hold monies not to exceed one thousand dollars at any given time and that shall 
be established in such a manner to allow the Contractor, on behalf of the District, to write checks from 
the petty cash account.  Alternatively, in its discretion, the District may provide to the Contractor a District 
Petty Cash Credit Card with a one thousand dollar limit. The Clubhouse Manager, on behalf of the 
Contractor, shall be the only individual authorized to write checks from the Petty Cash Account or use the 
Petty Cash Credit Card. To the extent feasible, the Contractor shall take all necessary steps to ensure that 
any petty cash purchases are made on a tax exempt basis.  The District shall not replenish any funds in the 
Petty Cash Account, or authorize payment of the Petty Cash Credit Card bill, until provided with a full 
accounting, including copies of any receipts, for any monies spent.  The Contractor shall be responsible 
for any purchases made that are not supported by appropriate receipts or that are not approved as part 
of the District’s Budget or by the Board. 

ADDITIONAL PROVISIONS FOR AQUATIC MANAGEMENT SERVICES 

The Contractor shall oversee the management of the District’s swimming amenities (e.g., the swimming 
pool, etc.) (together, “Aquatic Improvements”), including such tasks as checking in and monitoring 
patrons, responding to first aid situations, enforcement of the District’s policies and procedures, 
performing light pool area cleaning, managing pool staff, handling phone calls and other similar duties. 
Contractor shall be solely responsible for the cost of any training, uniforms, and certifications required to 
perform such Services. Contractor and its employees shall be responsible for pool cleaning, brushing, and 
chemical readings consistent with Florida laws and regulations and best practices. 

Pool Maintenance. The Contractor shall ensure that the chemical and filtration systems at the District’s 
pool Improvements are maintained in good working order and all pool Improvements maintain a clean 
and sanitary condition, in accordance with all applicable rules, regulations, laws, and permits, including 
but not limited to Florida’s Public Pool Code, Chapter 64E of the Florida Administrative Code, as well as 
any County-approved safety plan(s).  Alternatively, the Contractor shall assist the District in hiring a 
contractor to provide such services. 

Pool Monitors/Attendants. Contractor shall provide for pool monitor/attendant staffing at the Aquatics 
Improvements as needed and to the extent provided for in this Exhibit A and in Exhibit B. Pool 
monitor/attendant duties shall include, but are not limited to, providing excellent customer service, 
straightening pool furniture, collecting trash, performing opening and closing duties, signing residents and 
guests in and out as needed, ensuring forms and supplies are stocked, and enforcing District rules and 
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policies. 

Lifeguard Staffing and Responsibilities. If requested by the District, Contractor shall provide for lifeguard 
staffing at the Aquatics Improvements according to terms provided for herein and in the Exhibits hereto. 
Lifeguard staffing duties shall include, but are not limited to, providing excellent customer service, 
monitoring Patrons at the Aquatic Improvements and related areas, performing all duties in accordance 
with American Red Cross Lifeguarding Standards, maintaining consistent surveillance of patrons in the 
facility; acting immediately and appropriately to secure safety of patrons in the event of emergency, 
providing emergency care and treatment as required until the arrival of emergency medical services, and 
enforcing District rules and policies. Lifeguard compensation will be billed monthly, consistent with the 
terms of this Agreement and as set forth in Exhibit B, and based on actual hours worked rather than a flat 
monthly amount. Contractor will supply a monthly report generated and used by its accounting/payroll 
department, in order to validate the name of the guards that worked, the Contactor’s billable-hourly rate 
for each lifeguard, and the total hours worked at the Aquatic Improvements.  This back up shall be 
included with each monthly invoice. The budget numbers in Exhibit B assume Contractor determined 
appropriate and safe levels of staffing lifeguards at the Aquatic Improvements from Spring Break through 
the last weekend in October each year, with “full” daily staffing expected at the Recreational Center and 
weekend staffing in October anticipated for the Aquatics Center. 

Other Duties. Contractor shall also be responsible for performing light cleaning including such tasks as 
spraying of deck areas each day, straightening deck furniture, and immediately reporting any conditions 
or practices that are unsafe. Contractor shall at all times be responsible for proper staffing during pool 
hours in accordance with the Aquatic Improvements’ seasonal schedule and Red Cross Lifeguarding 
Standards. All personnel employed by Contractor under this Agreement shall have current and up to date 
certifications and undergo FDLE and criminal background checks. Failure to provide sufficient staffing to 
enable the pool to open as required may result in termination of this Agreement. 

Certification.  All personnel performing any of the Services hereunder shall be certified in accordance with 
Florida statutes and regulations and shall be in full compliance with all relevant Federal, State, and local 
statutes, regulations, and rules, including but not limited to American Red Cross, or similar industry- 
accepted, CPR and first aid training.  Contractor shall provide the District with documentation 
demonstrating compliance with this section if requested. Should Contractor fail to comply, or to 
demonstrate compliance, the District may immediately terminate this Agreement for cause.  The 
Contractor shall be permitted to conduct all necessary training and certification classes, utilizing the 
District’s Improvements, so long as it does not interfere with other Agreemented or scheduled events. 

Payment for Closure. If the Aquatic Improvements are open later than expected or closed earlier than 
expected, or for a period of time, on any given day during the term of this Agreement (including, but not 
limited to, during severe weather events, hurricane preparedness, etc.), Contractor agrees it shall not bill 
for, nor be due payment for, any hours which are not staffed. 

ADDITIONAL PROVISIONS FOR YOUTH ACTIVITIES 

With the District’s prior approval, the Contractor may provide youth activities such as recreational day 
camps, story time, and arts and crafts activities, subject to the following: 
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• The Contractor shall conduct a background check for all potential applicants for staff positions 
hired to assist with children’s recreational programs or activities involving minor children, and 
shall follow all procedures set forth in this section with respect to volunteers and employees. 

• At least one Contractor employee assisting with a children’s program or activity shall be certified 
in cardiopulmonary resuscitation by the American Red Cross or other program satisfactory to the 
District. 

• The Contractor shall adhere to all federal and state laws regulating the operation and 
management of any recreational day camps, or other programs or activities for children; shall 
maintain any required licenses or other approvals necessary for such programs or activities; and 
shall otherwise comply with all of the requirements of this Agreement. To the extent the District 
is also required to obtain a license or approval, the Contractor shall notify the District of such 
requirement and assist the District in obtaining any required license or approval. 

Volunteer and Employee Screening Procedure 

Screening procedures are to be used with paid staff and volunteers who are entrusted with the care and 
supervision of minors or a person who directly oversees and/or exerts control or oversight over minors. 
These may include an employment and volunteer application requiring submittal of personal references 
and criminal history information. References should be checked. Criminal background checks shall be 
conducted on all paid staff and volunteers who are entrusted with the care and supervision of minors or 
a person who directly oversees and/or exerts control or oversight over minors. All criminal background 
checks will be updated periodically. This does not apply to occasional meet or event volunteers (timers, 
runners, marshals, etc.) who have only limited contact with athletes. 

Supervision Procedures 

Unless an extenuating situation exists, Contractor: 

• Will have adequate number of screened and trained paid staff or volunteers present at practices 
and events involving minors. Supervision will increase in proportion to the risk of the activity. 

• Will monitor Improvements during activities involving minors. 
• Will endeavor to release minors (here, minors is defined as children ages 15 and younger) only to 

a parent, guardian, or provided list of emergency contacts consented to in writing by 
parent/guardian. 

• Will obtain written parental permission, including a signed medical treatment form and 
emergency contacts, before taking minors on trips and should provide information regarding the 
trip. 

• Will use two screened staff or volunteers when transporting minors in vehicles unless the 
parent(s)/guardian(s) sign a waiver allowing for a single screened staff or volunteer to transport 
his/her minor. 

• Minors under five should be accompanied to the restroom and the paid staff or volunteer wait 
outside the facility to escort the child back to the activity. Whenever possible, the escort will be 
the same sex as the child. 

• Provide periodic monitoring of restroom Improvements and encourage minors to report any 
inappropriate behavior they may hear or witness to paid staff or volunteer. 

• Will encourage minors to use a "buddy system" whenever minors go on trips off of District 
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property. 
• Will screen all paid staff and volunteers and approve those individuals in advance for any 

overnight activities that include oversight and control of minors. 
• Will designate a "confidential counselor" to whom any minor can go at any time, without special 

permission, to discuss any problems he or she is having. 

Behavioral Guidelines for Paid Staff and Volunteer 

All volunteers and paid staff will observe the following guidelines: 

• Do not provide alcoholic beverages, tobacco, drugs, contraband, or anything that is prohibited by 
law to minors. 

• Whenever possible, at least two unrelated paid staff or volunteers will be in the room when 
minors are present. Doors will be left fully open if one adult needs to leave the room temporarily 
and during arrival to the practice or event before both adults are present. Speaking to a minor or 
minors one-on-one should be done in public settings where staff or volunteers are in sight. 

• Avoid all inappropriate touching with minors. All touching shall be based on the needs of the 
individual being touched, not on the needs of the volunteer or paid staff. In the event a minor 
initiates physical contact and/or inappropriate touching, it is appropriate to inform the minor that 
such touching is inappropriate. 

• Never engage in physical discipline of a minor. Volunteers and paid staff shall not abuse minors in 
any way, including but not limited to physical abuse, verbal/mental abuse, emotional abuse, and 
sexual abuse of any kind 

• If you recognize an inappropriate relationship developing between a minor and adult, report such 
suspicions immediately to the confidential counselor or other with supervisory authority. 

• Maintain clear professional boundaries with all minors and if you feel uncomfortable, refer the 
minor to another individual with supervisory authority. 

• If one-on-one coaching or instruction is necessary, avoid meeting in isolated environments. 
• Anyone who observes abuse of a minor will take appropriate steps to immediately intervene and 

provide assistance. Report any inappropriate conduct to the proper authorities and to the District, 
through its counsel, immediately. 

• Provide clear expectations of behavior for both adult-athlete and athlete-athlete interactions for 
the protection of all persons involved. 

• Use of audio or visual recording devices, including a cell phone camera, is not allowed in restrooms 
or changing areas. 

Disqualification 

No person may be entrusted with the care and supervision of minors or may directly oversee and/or exert 
control or oversight over minors who has been convicted of the offenses outlined below, been on a 
probated sentence or received deferred adjudication for any offense outlined below, or has presently 
pending any criminal charges for any offense outlined below until a determination of guilt or innocence 
has been made, including any person who is presently on deferred adjudication. The following offenses 
disqualify a person from care, supervision, control, or oversight of minors: 

• Any offense against minors as defined by state law. 
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• A misdemeanor or felony offense as defined by state law that is classified as sexual assault, 
indecency with a minor or adult, assault of a minor or adult, injury to a minor or adult, abandoning 
or endangering a minor, sexual performance with a minor or adult, possession or promoting child 
pornography, enticing a minor, bigamy, incest, drug-related offenses, or family violence. 

• A prior criminal history of an offense against minors. 

ADDITIONAL PROVISIONS FOR ALCOHOL SALES 

With the District’s prior written approval, catered functions for patrons may be held where alcohol is 
provided. The Contractor shall not be responsible for the provision of alcohol in connection with such 
events, but instead shall assist the District in Agreementing with caterers who have the necessary licenses 
and appropriate insurance.  In doing so, the Contractor shall adhere to all federal and state laws regulating 
the sale and service of alcoholic beverages, and shall maintain and verify the receipt of any required 
licenses or other approvals necessary for the sale and service of alcoholic beverages, and shall otherwise 
comply with all of the requirements of this Agreement.  Further, the Contractor shall ensure that caterers 
are aware of the following requirements:  

• At all functions where alcohol is served, there will be no less than one (1) bartender for every 
seventy-five (75) people for hosted bars and one (1) bartender for every one hundred (100) 
people for cash bars, and there will be no bartender or server fees, except to the extent that such 
fees are based on an hourly rate and in no way tied to the number of drinks served; 

• Bartenders/Servers are not to serve any individuals that are under twenty-one (21) years of age; 
• Bartenders/Servers are not to serve any individuals that appear intoxicated; 
• All bartenders and wait staff, and all event staff at special events, must receive alcohol-awareness 

training; and 
• The Contractor shall develop and implement an official board approved policy for safe alcohol 

consumption and guidelines for handling intoxicated guests. 
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EXHIBIT B 
Schedule of Fees 

AMENITY MANAGEMENT SERVICES: 

Services will be billed bi-weekly, payable in advance of each bi-week pursuant to the following 
schedule for the period of September XXX to December XXX. 

PERSONNEL: 

Budgeted Personnel Total (1) $ 0. 

General Management and Oversight (2) $ 0. 

Total Annual Cost: $ 

One-time Payroll Deposit (3) $ . 

(1). Budgeted Personnel: These budgeted costs reflect full personnel levels required to perform the 
services outlined in this Agreement. Personnel costs includes: All direct costs related to the personnel for 
wages, Full-Time benefits, applicable payroll-related taxes, workers’ compensation, and payroll 
administration and processing. 
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(2). General Management and Oversight: The costs associated with the Contractor’s expertise and time in 
the implementation of the day to day scope of services, management oversight, hiring, and training of 
staff. 

(3). Payroll Deposit:  A one-time deposit required for use in paying salaries and related costs for personnel 
assigned and providing services to the District. This payroll deposit is defined as one month of maximum 
total services costs. 
The District shall be responsible for any of the following costs associated with the operation of the amenity 
Improvements: 

Pre-employment Testing: Background and substance abuse reports shall be ordered for candidates 
identified to fill amenity positions. 

Uniforms: Personnel shall wear community specific shirts provided by the District if required. 

Office Equipment: Personnel will require a dedicated computer, printer, and a digital camera as well as 
convenient access to an onsite copier and fax machine, provided by the District. 

Cell Phone: Management personnel shall require a cell phone or a cell phone allowance. This phone will 
also be used as the contact number for the District for after hour emergencies. 

Mileage Reimbursement: Personnel shall receive mileage reimbursement incurred while performing the 
District’s responsibilities when using a personal vehicle. Mileage shall be reimbursed at the rate approved 
by the Internal Revenue Service. 
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EXHIBIT C 
HOA Addendum 

In addition to providing certain of the Services outlined in Exhibit A, the District 
acknowledges that the Clubhouse Manager will also serve as the manager for the ____________ 
Homeowners’ Association, Inc. (“HOA”) and shall provide certain services for the HOA, including 
but not limited to: 

• Violation inspections and the issuance of subsequent violation notices to residents. 
• Oversee the Architectural Review Committee (“ARC”) process, gathering the proper 

information from the residents and putting together the ARC applications for the 
committee’s review. 

• Preparation of Annual HOA Budgets. 
• Conduct the HOA Annual and Budget Meetings. 

The Contractor represents that no more than ___% of the Clubhouse Manager’s time (i.e., 
no more than ____ hours of the 40 hours in which the Lifestyle Director will be on-site) will be 
spent on HOA services. 
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EXHIBIT D 
Format for Monthly Report 

Clubhouse Operations/Maintenance Updates 

• [LIST APPLICABLE ITEMS] 

• 

• 

• 

• 

• 

Full Community Walkthroughs/Checks 

[LIST DATES & APPLICABLE ITEMS] 

Pool & Pool Deck Checks 

[LIST DATES & APPLICABLE ITEMS] 

Vendor Services Performed and/or Site Visits 

[LIST VENDOR(S), DATES & APPLICABLE ITEMS] 

Board of Supervisor’s Requests 

[LIST DATES & APPLICABLE ITEMS] 

Resident Requests 

[LIST DATES & APPLICABLE ITEMS] 
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