
 
 
 

 
  

 
  

 
   

 
 

    
 

 
 

 
   

    
    

 
 
 

  
 

     
   

 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Advanced Meeting Package 

Regular Meeting 

Monday 
March 27, 2023 

11:00 a.m. 

Location: 
Hilton Garden Inn 

55 Town Center Blvd., 
Palm Coast, FL 32164 

Note: The Advanced Meeting Package is a working document and thus all materials 
are considered DRAFTS prior to presentation and Board acceptance, approval or 
adoption. 



  
 

 
       

    
    

  

 
 

   
 

  
 

           
       

 
  

          
  

 
    

 
 

 
 

  
 

 
 
 
 

Radiance 
Community Development District 

Development Planning and Financing Group 
[X] 250 International Parkway, Suite 208 

Lake Mary FL  32746 
321-263-0132 

Board of Supervisors 
Radiance Community Development District 

Dear Board Members: 

The Meeting of the Board of Supervisors of the Radiance Community Development District is 
scheduled for Monday, March 27, 2023, at 11:00 a.m. at Hilton Garden Inn, 55 Town Center Blvd., 
Palm Coast, FL 32164. 

The advanced copy of the agenda for the meeting is attached along with associated documentation 
for your review and consideration. Any additional support material will be presented at the meeting. 

Should you have any questions regarding the agenda, please contact me at (321) 263-0132 X-193 or 
dmcinnes@dpfgmc.com. We look forward to seeing you at the meeting. 

Sincerely, 

David McInnes 
David McInnes 
District Manager 

mailto:dmcinnes@dpfgmc.com


   
 

   

  
  

  

 
 
 

   
    

 
 

   
     

 
  

   
 

  

       

    

   
    

  
  

  
 

  

   
   
   
   

   
     

 
 

   
 

District: RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Date of Meeting: Monday, March 27, 2023 
Time: 11:00 AM 
Location: Hilton Garden Inn 

55 Town Center Blvd., 
Palm Coast, FL 32164 

Call-in Number: + 1 (929) 205-6099 
Meeting ID: 7055714830 

Agenda 

I. Roll Call 
II. Audience Comments – (limited to 3 minutes per individual for 

agenda items) 
III. Consent Agenda 

A. Consideration for Acceptance – The January 2023 Unaudited 
Financial Statements 

Exhibit 1 

B. Consideration for Acceptance – The February 2023 Unaudited 
Financial Statements 

Exhibit 2 

C. Consideration for Approval – The Minutes of the Board of 
Supervisors Regular Meeting Held January 23, 2023 

D. Ratification of Kutak Rock LLP Retention & Fee Agreement 

Exhibit 3 

Exhibit 4 

IV. Business Matters 
A. Consideration & Adoption of Resolution 2023-04, Setting 

Landowner Election & Providing Instructions for Proxy & Ballot 
B. Consideration of Kimley-Horn Work Authorization – Eagle Lake 

Pipelines 

Exhibit 5 

Exhibit 6 

V. Staff Reports 
A. District Manager 
B. District Attorney 
C. District Engineer 

VI. 
VII. 

Supervisors Requests 
Audience Comments – New Business – (limited to 3 minutes per 
individual for non-agenda items) 

VIII. Adjournment 

Page 1 of 1 



  

 

 

 

  EXHIBIT 1 



Radiance 
Community Development District 

Financial Statements 
(Unaudited) 

Period Ending 

January 31, 2023 



 
 

 

           
                   
                   

 

 

 
 

                   

               
               
              

  

 
  

Radiance 
Community Development District 

BALANCE SHEET 
January 31, 2023 

GENERAL 
FUND 

ASSETS: 
CASH $ 730 

ACCOUNTS RECEIVABLE 
DEPOSITS 
PREPAID ITEMS 

TOTAL ASSETS $ 

7,575 
-
-

8,305 

LIABILITIES & FUND BALANCE 
LIABILITIES: 

ACCOUNTS PAYABLE $ 7,575 

FUND BALANCES: 

NONSPENDABLE - PREPAID AND DEPOSITS 
RESTRICTED FOR: 

DEBT SERVICE 
CAPITAL PROJECTS 

UNASSIGNED: 
TOTAL LIABILITIES & FUND BALANCE $ 

-

-
-
730 

8,305 

Note: GASB 34 government wide financial statements are available in the annual 
independent audit of the District.  The audit is available on the website and upon 



 

              
                                                                           

                                                                                 
                                                                                         
                                                                                         
                                                                                             
                                                                                             
                                                                                 
                                                                                         
                                                                                                   
                                                                                                   
                                                                                              
                                                                                                    
                                                                                         
                                                                                                  
                                                                                             
                                                                                             
                                                                           

                                                        

                              
                              
                              

 

 

 
 
Radiance 

Community Development District 
General Fund 

Statement of Revenues, Expenditures, and  Changes in  Fund Balance
 For the period from October 1, 2022 through January 31, 2023 

REVENUE 

FY2023 
ADOPTED 
BUDGET 

CURRENT 
MONTH 

ACTUAL 
YEAR-TO-DATE 

VARIANCE 
( + / - ) 

% OF 
BUDGET 

LANDOWNER CONTRIBUTION 
TOTAL REVENUE 

$ 120,755 
120,755 

$ 2,171 
2,171 

$ 15,014 
15,014 

(105,741) 
(105,741) 

12% 
12% 

EXPENDITURES 

PROFESSIONAL & ADMINISTRATIVE 
DISTRICT MANAGEMENT, ACCOUNTING, ADMINISTRATION 
ADMINISTRATIVE SERVICES 
ACCOUNTING SERVICES 
ASSESSMENT ADMINISTRATION 
DISSEMINATION AGENT 
LEGAL 
ENGINEERING 
POSTAGE 
PRINTING AND BINDING 
LEGAL ADVERTISING 
ANNUAL FILING FEE 
GENERAL LIABILITY INSURANCE 
BANK FEES 
WEBSITE HOSTING, ADA MAINTENANCE 
CONTINGENCY 

TOTAL EXPENDITURES 

20,000 
12,750 
12,750 

2,500 
2,000 

20,000 
30,000 

500 
500 

10,000 
175 

6,000 
500 

1,580 
1,500 

120,755 

1,000 
-
-
-
-

1,040 
-
-
-
-
-
-
-
132 
-

2,171 

4,000 
-
-
-
-

3,312 
-
-
-

5 
175 

5,000 
270 

1,522 
-

14,284 

(16,000) 
(12,750) 
(12,750) 

(2,500) 
(2,000) 

(16,688) 
(30,000) 

(500) 
(500) 

(9,995) 
-

(1,000) 
(230) 
(58) 

(1,500) 
(106,471) 

20% 
0% 
0% 
0% 
0% 

17% 
0% 
0% 
0% 
0% 

100% 
83% 
54% 
96% 

0% 
12% 

EXCESS OF REVENUE OVER (UNDER) EXPENDITURES - 730 

FUND BALANCE - BEGINNING 
DECREASE IN FUND BALANCE 
INCREASE IN RESERVE 
FUND BALANCE - ENDING $ 

-
-
-
730 



 

                           
 

 

 

                   
               

 

Radiance 
Community Development District 

Bank Reconciliation -GF Operating Accounts 
January 31, 2023 

Balance Per Bank Statement $ 729.84 

Less: Outstanding Checks 
Less: Outstanding Deposits 

-

Adjusted Bank Balance $ 729.84 

Beginning Bank Balance Per Books $ 554.84 

Cash Receipts 
Disbursements 

13,882.19 
(13,707.19) 

Balance Per Books $ 729.84 



 Radiance CDD 
Check Register 

FY2023 

Date Num Name Memo Debit Credit BU Balance 

10/01/2022 0.00 
10/18/2022 Kolter Deposit - Starter Funds 1,000.00 1,000.00 

10/26/2022 00122703 Kolter Payment GF 2022-01 4,727.40 5,727.40 

10/31/2022 5,727.40 0.00 5,727.40 
11/04/2022 11/4/22 Bank United Checks 270.16 5,457.24 

11/17/2022 1501 DPFG 2,578.44 2,878.80 

11/17/2022 1502 KE Law Group, PLLC 2,017.30 861.50 

11/17/2022 1503 VGlobal Tech Website Hosting 131.66 729.84 

11/21/2022 1504 FLORIDA DEPT OF ECONOMIC OPPORTUNIT Annual district filing fee 175.00 554.84 
11/30/2022 0.00 5,172.56 554.84 

12/06/2022 1505 EGIS Insurance Advisors FY 2023 Gen Liability  Insurance 5,000.00 -4,445.16 

12/06/2022 Kolter 13,882.19 9,437.03 

12/27/2022 1506 DPFG 3,060.87 6,376.16 

12/27/2022 1507 KE Law Group, PLLC 5,383.00 993.16 

12/27/2022 1508 VGlobal Tech 263.32 729.84 

12/31/2022 13,882.19 13,707.19 729.84 
01/31/2023 729.84 



  

 

 

 

 EXHIBIT 2 



Radiance 
Community Development District 

Financial Statements 
(Unaudited) 

Period Ending 

February 28, 2023 



 
 

 

           
                   
                   

 

 

 
 

                   

               
               
         

  

 
  

Radiance 
Community Development District 

BALANCE SHEET 
February 28, 2023 

GENERAL 
FUND 

ASSETS: 
CASH $ 2,901 

ACCOUNTS RECEIVABLE 
DEPOSITS 
PREPAID ITEMS 

TOTAL ASSETS $ 

5,536 
-
-

8,437 

LIABILITIES & FUND BALANCE 
LIABILITIES: 

ACCOUNTS PAYABLE $ 13,290 

FUND BALANCES: 

NONSPENDABLE - PREPAID AND DEPOSITS 
RESTRICTED FOR: 

DEBT SERVICE 
CAPITAL PROJECTS 

UNASSIGNED: 
TOTAL LIABILITIES & FUND BALANCE $ 

-

-
-

(4,853) 
8,437 

Note: GASB 34 government wide financial statements are available in the annual 
independent audit of the District.  The audit is available on the website and upon 



 

              
                                                                              

                                                                                 
                                                                                         
                                                                                         
                                                                                             
                                                                                             
                                                                                     
                                                                                         
                                                                                                   
                                                                                                   
                                                                                          
                                                                                                    
                                                                                         
                                                                                                  
                                                                                              
                                                                                              
                                                                           

                                               

                              
                              
                              

 

 

 
 
Radiance 

Community Development District 
General Fund 

Statement of Revenues, Expenditures, and  Changes in  Fund Balance
 For the period from October 1, 2022 through February 28, 2023 

REVENUE 

FY2023 
ADOPTED 
BUDGET 

CURRENT 
MONTH 

ACTUAL 
YEAR-TO-DATE 

VARIANCE 
( + / - ) 

% OF 
BUDGET 

LANDOWNER CONTRIBUTION 
TOTAL REVENUE 

$ 120,755 
120,755 

$ 132 
132 

$ 15,145 
15,145 

(105,610) 
(105,610) 

13% 
13% 

EXPENDITURES 

PROFESSIONAL & ADMINISTRATIVE 
DISTRICT MANAGEMENT, ACCOUNTING, ADMINISTRATION 
ADMINISTRATIVE SERVICES 
ACCOUNTING SERVICES 
ASSESSMENT ADMINISTRATION 
DISSEMINATION AGENT 
LEGAL 
ENGINEERING 
POSTAGE 
PRINTING AND BINDING 
LEGAL ADVERTISING 
ANNUAL FILING FEE 
GENERAL LIABILITY INSURANCE 
BANK FEES 
WEBSITE HOSTING, ADA MAINTENANCE 
CONTINGENCY 

TOTAL EXPENDITURES 

20,000 
12,750 
12,750 

2,500 
2,000 

20,000 
30,000 

500 
500 

10,000 
175 

6,000 
500 

1,580 
1,500 

120,755 

1,000 
-
-
-
-
-
-
-
-
-
-
-
-
132 
-

1,132 

5,000 
-
-
-
-

7,670 
-
-
-
155 
175 

5,000 
270 

1,653 
75 

19,999 

(15,000) 
(12,750) 
(12,750) 

(2,500) 
(2,000) 

(12,330) 
(30,000) 

(500) 
(500) 

(9,845) 
-

(1,000) 
(230) 

73 
(1,425) 

(100,756) 

25% 
0% 
0% 
0% 
0% 

38% 
0% 
0% 
0% 
2% 

100% 
83% 
54% 

105% 
5% 

17% 

EXCESS OF REVENUE OVER (UNDER) EXPENDITURES (1,000) (4,853) 

FUND BALANCE - BEGINNING 
DECREASE IN FUND BALANCE 
INCREASE IN RESERVE 
FUND BALANCE - ENDING $ 

-
-
-

(4,853) 



 

                           
 

 

 

                     
                           

 

Radiance 
Community Development District 

Bank Reconciliation -GF Operating Accounts 
February 28, 2023 

Balance Per Bank Statement $ 2,901.00 

Less: Outstanding Checks 
Less: Outstanding Deposits 

-

Adjusted Bank Balance $ 2,901.00 

Beginning Bank Balance Per Books $ 729.84 

Cash Receipts 
Disbursements 

2,171.16 
-

Balance Per Books $ 2,901.00 



 Radiance CDD 
Check Register 

FY2023 

Date Num Name Memo Debit Credit BU Balance 

10/01/2022 0.00 
10/18/2022 Kolter Deposit - Starter Funds 1,000.00 1,000.00 

10/26/2022 00122703 Kolter Payment GF 2022-01 4,727.40 5,727.40 

10/31/2022 5,727.40 0.00 5,727.40 
11/04/2022 11/4/22 Bank United Checks 270.16 5,457.24 

11/17/2022 1501 DPFG 2,578.44 2,878.80 

11/17/2022 1502 KE Law Group, PLLC 2,017.30 861.50 

11/17/2022 1503 VGlobal Tech Website Hosting 131.66 729.84 

11/21/2022 1504 FLORIDA DEPT OF ECONOMIC OPPORTUNIT Annual district filing fee 175.00 554.84 
11/30/2022 0.00 5,172.56 554.84 

12/06/2022 1505 EGIS Insurance Advisors FY 2023 Gen Liability  Insurance 5,000.00 -4,445.16 

12/06/2022 Kolter 13,882.19 9,437.03 

12/27/2022 1506 DPFG 3,060.87 6,376.16 

12/27/2022 1507 KE Law Group, PLLC 5,383.00 993.16 

12/27/2022 1508 VGlobal Tech 263.32 729.84 

12/31/2022 13,882.19 13,707.19 729.84 
01/31/2023 729.84 

02/27/2023 Kolter 2,171.16 2,901.00 

02/28/2023 2,171.16 0.00 2,901.00 
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MINUTES OF MEETING 

RADIANCE 

COMMUNITY DEVELOPMENT DISTRICT 

The Regular Meeting of the Board of Supervisors of the Radiance Community Development 
District was held on Monday, January 23, 2023 at 11:18 a.m., at Hilton Garden Inn, 55 Town Center Blvd., 
Palm Coast, Florida 32164. 

FIRST ORDER OF BUSINESS – Call to Order/Roll Call 

Mr. McInnes called the meeting to order and conducted roll call. 

Present and constituting a quorum were: 

Candice Smith Board Supervisor, Chairwoman 
Christopher Reese Board Supervisor, Vice Chairman 
Eric Morrisette Board Supervisor, Assistant Secretary 

Also present were: 

David McInnes District Manager, DPFG Management & Consulting 
Logan Muether DPFG Management & Consulting 
Jere Earlywine (via phone) District Counsel, KE Law 

The following is a summary of the discussions and actions taken at the January 23, 2023 Radiance CDD 
Regular Meeting. 

SECOND ORDER OF BUSINESS – Audience Comments – (limited to 3 minutes per individual for 
agenda items) 

There being none, the next item followed. 

THIRD ORDER OF BUSINESS – Office of Elected Supervisor & Form 1 

A. Seat 4 – Eric Morrisette 

B. Exhibit 1: Oath of Office 

Mr. McInnes administered the oath to Supervisor Morrisette prior to the meeting. 

C. Exhibit 2: Sunshine Law & Code of Ethics 

D. Exhibit 3: Financial Disclosure Forms 

E. Exhibit 4: Review Sunshine Law & Supervisor Duties 

FOURTH ORDER OF BUSINESS – Consent Agenda 

A. Exhibit 5: Consideration for Acceptance – The December 2022 Unaudited Financial Statements 

B. Exhibit 6: Consideration for Approval – The Minutes of the Board of Supervisors Regular Meeting 
Held September 26, 2022 

On a MOTION by Ms. Smith, SECONDED by Mr. Reese, WITH ALL IN FAVOR, the Board approved 
Exhibit 5 and Exhibit 6 of the consent agenda, for the Radiance Community Development District. 

C. Exhibit 7: Presentation of the Minutes of the Landowner Election Held September 26, 2022 

FIFTH ORDER OF BUSINESS – Business Matters 

A. Exhibit 8: Consideration of Kimley-Horn District Engineer Proposal 
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Radiance CDD January 23, 2023 
Regular Meeting Page 2 of 3 

38 Discussion ensued on who would be appointed as the district’s engineer, either Brooks Stickler 
39 and/ or Cory Sitler. 

On a MOTION by Ms. Smith, SECONDED by Mr. Reese, WITH ALL IN FAVOR, the Board accepted 
41 the proposal for district engineering services from Kimley-Horn, in substantial form, for the Radiance 
42 Community Development District. 

43 B. Exhibit 9: Consideration & Adoption of Resolution 2023-01, Designating Local Records Office 

44 On a MOTION by Mr. Reese, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the Board adopted 
Resolution 2023-01, Designating Local Records Office, for the Radiance Community Development 

46 District. 

47 C. Exhibit 10: Consideration & Adoption of Resolution 2023-02, Designating Officers 

48 On a MOTION by Ms. Smith, SECONDED by Mr. Reese, WITH ALL IN FAVOR, the Board adopted 
49 Resolution 2023-02, Designating officers, as amended to list Candice Smith as Chair, Christopher Reese 

as Vice Chair, and both Gregory Meath and Eric Morrisette as Assistant Secretaries, for the Radiance 
51 Community Development District. 

52 D. Exhibit 11: Consideration & Adoption of Resolution 2023-03, Designating Authorized Signatories 

53 On a MOTION by Ms. Smith, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the Board adopted 
54 Resolution 2023-03, Designating Authorized Signatories, for the Radiance Community Development 

District. 

56 E. Exhibit 12: Consideration of Interlocal Agreement for Utilities Extension 

57 Mr. Earlywine provided a brief explanation. 

58 On a MOTION by Mr. Reese, SECONDED by Mr. Morrisette, WITH ALL IN FAVOR, the Board 
59 approved the Interlocal Agreement for Utilities Extension, in substantial form, for the Radiance Community 

Development District. 

61 F. Consideration of the Audit Committees Recommendation for Auditor Services 

62 On a MOTION by Ms. Smith, SECONDED by Mr. Reese, WITH ALL IN FAVOR, the Board accepted 
63 the Audit Committee’s Recommendation for DiBartolomeo, McBee, Hartley & Barnes, P.A., for auditor 
64 services, for the Radiance Community Development District. 

SIXTH ORDER OF BUSINESS – Staff Reports 

66 A. District Manager 

67 Mr. McInnes stated he had nothing further to report. 

68 B. District Counsel 

69 Mr. Earlywine stated he had nothing further to report. 

C. District Engineer 

71 The District Engineer was not present. 

72 SEVENTH ORDER OF BUSINESS – Supervisors Requests 

73 There being none, the next item followed. 



    
      

     
 

  

 

  
   

     
   

   
 

 

    
  

 

   

 

   

          

Radiance CDD January 23, 2023 
Regular Meeting Page 3 of 3 

74 EIGHTH ORDER OF BUSINESS – Audience Comments – New Business – (limited to 3 minutes per 
75 individual for non-agenda items) 

76 There being none, the next item followed. 

77 NINTH ORDER OF BUSINESS – Adjournment 

78 Mr. McInnes asked for final questions, comments, or corrections before requesting a motion to 
79 adjourn the meeting. There being none, Ms. Smith made a motion to adjourn the meeting. 

80 On a MOTION by Ms. Smith, SECONDED by Mr. Reese, WITH ALL IN FAVOR, the Board adjourned 
81 the meeting, at 11:30 a.m., for the Radiance Community Development District. 

82 *Each person who decides to appeal any decision made by the Board with respect to any matter considered 
83 at the meeting is advised that person may need to ensure that a verbatim record of the proceedings is made, 
84 including the testimony and evidence upon which such appeal is to be based. 

85 Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly noticed 
86 meeting held on February 27, 2023. 

87 

Signature Signature 

88 

Printed Name Printed Name 

89 Title: □ Secretary □ Assistant Secretary Title: □ Chairman □ Vice Chairman 
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RESOLUTION 2023-04 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RADIANCE COMMUNITY 
DEVELOPMENT DISTRICT DESIGNATING A DATE, TIME, AND LOCATION FOR 
LANDOWNERS’ MEETING OF THE DISTRICT, AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the Radiance Community Development District (“District”) is a local unit of special-
purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 
entirely within Flagler County; and 

WHEREAS, the District’s Board of Supervisors (“Board”) is statutorily authorized to exercise the 
powers granted to the District; and 

WHEREAS, all meetings of the Board shall be open to the public and governed by provisions of 
Chapter 286, Florida Statutes; and 

WHEREAS, the effective date of the Ordinance creating the District (“Ordinance”) was July 12, 
2022; and 

WHEREAS, the District is statutorily required to hold a meeting of the landowners of the District 
for the purpose of electing five (5) supervisors for the District within ninety (90) days after the effective 
date of the Ordinance; and 

WHEREAS, in an abundance of caution, and in order to reconduct the original landowner’s 
election held on September 26, 2023, the District desires to hold a landowner meeting and election. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE RADIANCE 
COMMUNITY DEVELOPMENT DISTRICT: 

ELECTION. In accordance with Section 190.006(2), Florida Statutes, the initial meeting of the 
landowners to elect five (5) supervisors of the District, shall be held on the 24th day of April, at 11:00 
a.m. at Hilton Garden Inn, 55 Town Center Blvd., Palm Coast, FL 32164. 

1. PUBLICATION.  The District’s Secretary is hereby directed to publish notice of this 
landowners’ meeting and election in accordance with the requirements of Section 190.006(2)(a), Florida 
Statutes. 

2. ANNOUNCEMENT; DOCUMENTS. Pursuant to Section 190.006(2)(b), Florida Statutes, 
the landowners’ meeting and election is hereby announced to be held on Monday, April 24, 2023. A 
sample notice of landowners’ meeting and election, instructions, proxy and ballot form were presented 
at such meeting and are attached hereto as Composite Exhibit A.  Such documents are available for review 
and copying during normal business hours at the Office of the District Manager, David McInnes c/o DPFG 
250 International Parkway, Suite 208, Lake Mary, Florida 32746. 

3. EFFECTIVE DATE. This Resolution shall become effective immediately upon its adoption. 



 
       

 
  

 
 
 

   

   
 
 
 

 
   

 
 

       
  

 
  

_________________________________ ____________________________________ 

PASSED AND ADOPTED this 27th day of March, 2023. 

ATTEST: RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Secretary/Assistant Secretary Chairperson/Vice Chairperson, Board of Supervisors 

Composite Exhibit A:  Sample Notice of Landowners’ Meeting and Election, Instructions, Proxy, and 
Ballot Form 



 
   

    
    

    

  
  

 
   

  
  

  
  

 

  
   

    
    

  
  

   
 

  
  

 
  

    
    

    
 

 
   

  
 

  
 

 
 

 
      

 

NOTICE OF LANDOWNERS’ MEETING AND ELECTION AND MEETING OF THE BOARD OF SUPERVISORS OF THE 
RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

Notice is hereby given to the public and all landowners within Radiance Community Development District 
(“District”) the location of which is generally described as comprising a parcel or parcels of land containing 
approximately 610.72 acres, located between Interstate 95 and Old Kings Road South and shares a southern 
boundary with Korona Canal in Flagler County, Florida, advising that a meeting of landowners will be held for the 
purpose of electing five (5) person/people to the District’s Board of Supervisors (“Board”, and individually, 
“Supervisor”).  Immediately following the landowners’ meeting there will be convened a meeting of the Board for 
the purpose of considering certain matters of the Board to include election of certain District officers, and other such 
business which may properly come before the Board. 

DATE: Monday, April 24, 2023 
TIME: 11:00 AM 
PLACE: Hilton Garden Inn 

55 Town Center Blvd., 
Palm Coast, FL 32164 

Each landowner may vote in person or by written proxy.  Proxy forms may be obtained upon request at the 
office of the District Manager, c/o DPFG Management & Consulting LLC, 250 International Parkway, Suite 208, Lake 
Mary, Florida 32746 (“District Manager’s Office”). At said meeting each landowner or his or her proxy shall be 
entitled to nominate persons for the position of Supervisor and cast one vote per acre of land, or fractional portion 
thereof, owned by him or her and located within the District for each person to be elected to the position of 
Supervisor.  A fraction of an acre shall be treated as one acre, entitling the landowner to one vote with respect 
thereto.  Platted lots shall be counted individually and rounded up to the nearest whole acre. The acreage of platted 
lots shall not be aggregated for determining the number of voting units held by a landowner or a landowner’s proxy. 
At the landowners’ meeting the landowners shall select a person to serve as the meeting chair and who shall conduct 
the meeting. 

The landowners’ meeting and the Board meeting are open to the public and will be conducted in accordance 
with the provisions of Florida law.  One or both of the meetings may be continued to a date, time, and place to be 
specified on the record at such meeting. A copy of the agenda for these meetings may be obtained from the District 
Manager’s Office. There may be an occasion where one or more supervisors will participate by telephone. 

Any person requiring special accommodations to participate in these meetings is asked to contact the 
District Manager’s Office, at least 48 hours before the hearing.  If you are hearing or speech impaired, please contact 
the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in contacting 
the District Manager’s Office. 

A person who decides to appeal any decision made by the Board with respect to any matter considered at 
the meeting is advised that such person will need a record of the proceedings and that accordingly, the person may 
need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon which 
the appeal is to be based. 
David McInnes 
District Manager 
Run Date(s): __________ & _____________ 

PUBLISH: ONCE A WEEK FOR 2 CONSECUTIVE WEEKS, THE LAST DAY OF PUBLICATION TO BE NOT FEWER THAN 14 
DAYS OR MORE THAN 28 DAYS BEFORE THE DATE OF ELECTION, IN A NEWSPAPER WHICH IS IN GENERAL 
CIRCULATION IN THE AREA OF THE DISTRICT 



    
   

  

    

   

   
 

  

    
    

      
     

  
  

    
     

    
    

   
      

       
   

  
  

     
  

     
       

     

    
       

           
  

     
     

        
    

      
  

INSTRUCTIONS RELATING TO LANDOWNERS’ MEETING OF THE 
RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

FOR THE ELECTION OF SUPERVISORS 

DATE OF LANDOWNERS’ MEETING: Monday, April 24, 2023 

TIME: 11:00 AM 

LOCATION: Hilton Garden Inn 
55 Town Center Blvd., 
Palm Coast, FL 32164 

Pursuant to Chapter 190, Florida Statutes, and after a Community Development District (“District”) has 
been established and the landowners have held their initial election, there shall be a subsequent 
landowners’ meeting for the purpose of electing members of the Board of Supervisors (“Board”) every 
two years until the District qualifies to have its board members elected by the qualified electors of the 
District. The following instructions on how all landowners may participate in the election are intended to 
comply with Section 190.006(2)(b), Florida Statutes. 

A landowner may vote in person at the landowners’ meeting, or the landowner may nominate a proxy 
holder to vote at the meeting in place of the landowner. Whether in person or by proxy, each landowner 
shall be entitled to cast one vote per acre of land owned by him or her and located within the District, for 
each position on the Board that is open for election for the upcoming term. A fraction of an acre shall be 
treated as one (1) acre, entitling the landowner to one vote with respect thereto. Please note that a 
particular parcel of real property is entitled to only one vote for each eligible acre of land or fraction 
thereof; therefore, two or more people who own real property in common, that is one acre or less, are 
together entitled to only one vote for that real property. 

At the landowners’ meeting, the first step is to elect a chair for the meeting, who may be any person 
present at the meeting. The landowners shall also elect a secretary for the meeting who may be any 
person present at the meeting. The secretary shall be responsible for the minutes of the meeting. The 
chair shall conduct the nominations and the voting. If the chair is a landowner or proxy holder of a 
landowner, he or she may nominate candidates and make and second motions. Candidates must be 
nominated and then shall be elected by a vote of the landowners. Nominees may be elected only to a 
position on the Board that is open for election for the upcoming term. 

Five (5) seats on the Board will be up for election by landowners. The two candidates receiving the highest 
number of votes shall be elected for a term of four (4) years. The three candidates receiving the next 
highest number of votes shall be elected for a term of two (2) years. The term of office for each successful 
candidate shall commence upon election. 

A proxy is available upon request. To be valid, each proxy must be signed by one of the legal owners of 
the property for which the vote is cast and must contain the typed or printed name of the individual who 
signed the proxy; the street address, legal description of the property or tax parcel identification number; 
and the number of authorized votes. If the proxy authorizes more than one vote, each property must be 
listed and the number of acres of each property must be included. The signature on a proxy does not need 
to be notarized. 



 
 

   
 

 
  

      
   

     
     

    
    

  
     

        
 
  

  
      

  
 

 
 

 
 
              

       
 

 
 

    
 

      
 

      
      

   
 

    
 
 

 
   

 
 

  
 

 

_________________________________ 

______________________________________________ 

LANDOWNER PROXY 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 
LANDOWNERS’ MEETING 

KNOW ALL MEN BY THESE PRESENTS, that the undersigned, the fee simple owner of the lands 
described herein, hereby constitutes and appoints _________________ (“Proxy Holder”) for and on 
behalf of the undersigned, to vote as proxy at the meeting of the landowners of the District to be held at 
the offices of Hilton Garden Inn, 55 Town Center Blvd., Palm Coast, FL 32164 on Monday, April 24, 2023 
at 11:00 a.m. and at any adjournments thereof, according to the number of acres of unplatted land and/or 
platted lots owned by the undersigned landowner that the undersigned would be entitled to vote if then 
personally present, upon any question, proposition, or resolution or any other matter or thing that may 
be considered at said meeting including, but not limited to, the election of members of the Board of 
Supervisors.  Said Proxy Holder may vote in accordance with his or her discretion on all matters not known 
or determined at the time of solicitation of this proxy, which may legally be considered at said meeting. 

Any proxy heretofore given by the undersigned for said meeting is hereby revoked.  This proxy is 
to continue in full force and effect from the date hereof until the conclusion of the landowners’ meeting 
and any adjournment or adjournments thereof, but may be revoked at any time by written notice of such 
revocation presented at the landowners’ meeting prior to the Proxy Holder’s exercising the voting rights 
conferred herein. 

Printed Name of Legal Owner 

Signature of Legal Owner Date 

Parcel Description Acreage Authorized Votes 

__See attached_______________________________ ______ ACRES ____ VOTES 

[Insert above the street address of each parcel, the legal description of each parcel, or the tax 
identification number of each parcel.  If more space is needed, identification of parcels owned may be 
incorporated by reference to an attachment hereto.] 

Total Number of Authorized Votes: ______________ 

NOTES:  Pursuant to Section 190.006(2)(b), Florida Statutes, a fraction of an acre is treated as one (1) acre entitling 
the landowner to one vote with respect thereto.  Moreover, two (2) or more persons who own real property in 
common that is one acre or less are together entitled to only one vote for that real property.  If the fee simple 
landowner is not an individual, and is instead a corporation, limited liability company, limited partnership or other 
entity, evidence that the individual signing on behalf of the entity has the authority to do so should be attached 
hereto (e.g., bylaws, corporate resolution, etc.). 



 
 

   
 

 
        

      
    

 
 

     
   

 
         

   
 

      
   

   
 

 
 

 
 

     
     

 
 

                                
 

  

  

  

  

  

 
 
 

                                  
        
 
 

 
 

_____________________________________________________________________________________ 

_________________________________________________ ________________________ 

OFFICIAL BALLOT 
RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

LANDOWNERS’ MEETING 

For Election (5 Supervisors): The two (2) candidates receiving the highest number of votes will each 
receive a four (4) year term, and the three (3) candidates receiving the next highest number of votes will 
each receive a two (2) year term, with the term of office for each successful candidate commencing upon 
election. 

The undersigned certifies that he/she/it is the fee simple owner of land, or the proxy holder for the fee 
simple owner of land, located within the District and described as follows: 

Description Acreage 

[Insert above the street address of each parcel, the legal description of each parcel, or the tax 
identification number of each parcel.]  [If more space is needed, identification of parcels owned may be 
incorporated by reference to an attachment hereto.] 

or 

Attach Proxy. 

I, ____________________, as Landowner, or as the proxy holder of _________________ 
(Landowner) pursuant to the Landowner’s Proxy attached hereto, do cast my votes as follows: 

NAME OF CANDIDATE NUMBER OF VOTES 

1.  _________________________ ______ 

2.  _________________________ ______ 

3.  _________________________ ______ 

4.  _________________________ ______ 

5.  _________________________ ______ 

Date: Signed: _____________________________ 
Printed Name: ________________________ 
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March 1, 2023 

Chairperson 
Radiance Community Development District 
c/o DPFG Management and Consulting, LLC 
250 International Parkway, Suite 280 
Lake Mary, FL 32746 

Re: Eagle Lake Offsite Utilities 
City of Palm Coast 
Work Authorization 

Dear Chairperson: 

Kimley-Horn and Associates, Inc. (“Kimley-Horn”) is pleased to submit this work authorization as a 
supplement to Kimley-Horn’s agreement (the “Agreement”) with the Radiance Community 
Development District (“Client”) for professional planning services for the above referenced project.  Our 
scope of services, schedule, and fees are as follows: 

PROJECT UNDERSTANDING 

Kimley-Horn understands that the Client plans to construct a single-family residential development 
located along Old Kings Road, north of Old Dixie Highway. This scope provides the design of necessary 
wet utilities for the planned development, as well as improvements to benefit the City of Palm Coast 
(City) and Florida Government Utility Authority (FGUA). These utilities include potable water, reclaimed 
water, and sanitary sewer. Existing utilities are located on Old Kings Road, just on the north side of SR-
100. Based on discussions with the Client, the proposed route for the potable water main, reclaimed 
water main, and sanitary sewer force main will commence just north of SR-100 and travel south along 
Old Kings Road. The potable water main design will consist of approximately 13,750 linear feet of 16-
in and 18,100 linear feet of 12-in and the force main design will consist of approximately 15,900 linear 
feet of 16-in, and 3,150 linear feet of 12-in. Installation of the piping will be designed as jack and bore 
under SR-100 and I-95. A 12-in reclaimed water main will be designed for the entire City route, 
consisting of approximately 15,900 linear feet. A master lift station will also be designed to collect 
wastewater flows from the existing FGUA and MHC properties, and the Client’s proposed single-family 
Development. 

The City utilities include 15,900 linear feet of 16-inch force main, 13,750 linear feet of 16-in water main, 
6,550 linear feet of 12-in water main, and 15,900 linear feet of 12-in reclaimed water main. The FGUA 
utilities include 3,150 linear feet of 12-in force main, 11,450 linear feet of 12-in water main, and the 
proposed master pump station. Based on the above information, the following is our Scope of Services 
and Fees: 

SCOPE OF SERVICES 

Task 1: Preliminary Design 
This task includes a kick-off meeting with the Client and City of Palm Coast. The utility design will be 
per the City of Palm Coast requirements and will meet all City standards. The preliminary design will 
consist of data collection, reviewing the proposed route, one site visit to walk the route and visually 
identify any major conflicts, determining adequate potable water main, force main, and master lift station 
sizing and 30% level design. A 30% design set will be submitted to the Client and the City for review 
and shall include the conceptual route of all proposed infrastructure and general lift station layout. 
Survey will be initiated during this task for use in the 60% design. 

kimley horn.com 189 South Orange Avenue, Suite 1000, Orlando, FL 32801 
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Task 2: 60% Design 

This scope includes the design of approximately 13,750 linear feet of 16-in and 18,100 linear feet of 
12-in water main, approximately 15,900 linear feet of 12-in reclaimed water main, and approximately 
15,900 linear feet of 16-in, and 3,150 linear feet of 12-in force main and one master lift station. The 
crossing of SR-100 will require two (2) 24-inch and one (1) 36-inch carrier pipe to support the potable 
water, reclaimed water, and sanitary sewer pipelines and the crossing of I-95 will require one (1) 24-
inch carrier pipe to support the 12-in potable water main, as required by FDOT. More specifically, the 
design will include the following services: 

1. Design Kickoff Meeting with the Client to discuss the project design/construction 
considerations and overall goals and objectives for the project. 

2. Coordination with FDOT at SR-100 and I-95 crossings. Two meetings are anticipated during 
this task. Kimley-Horn’s design will be in accordance with FDOT design guidelines. 

3. Coordination with the City of Palm Coast for the design of utility service lines and connections 
to existing City infrastructure. Two meetings are anticipated during this task. 

4. Coordination with the Survey subconsultant. Survey will include the following services: 
o Apparent Right of Way and Limited Boundary Survey – to verify and plot right of way 

and parcel lines. 
o Title Review – Obtain Title Searches of Properties where the proposed utilities will 

traverse, review, and plot any existing easements or exceptions affecting parcels. 
o Topographic Survey – Survey 100’ swatch centered along proposed utility alignment, 

including full right of way of Old Kings Road. 
o Quality B Designates – Same limits as for Topographic survey. 
o Quality A Excavation – At proposed connections on Old Kings Road. Assume no 

excavations at SR-100 or I-95. 
o Trees, Wetlands, Geotech Borings 
o Sketch and Legal Descriptions for Utility Easements 

5. Geotechnical investigations along the route. This includes two (2) borings along the route and 
two (2) borings at the Master Lift Station Site. 

6. 60% Design Plans including: 

• Cover Sheet and General Notes 
• Survey and Layout 
• Plan and Profiles (approximately 70 sheets) 
• Master Lift Station Plan and Sections 
• Cross Sections of Pipeline Route 
• Conflict Details 
• Connection Details 
• Standard Utility Details 
• FDOT Utility Details 
• Maintenance of Traffic Details 

7. Master Lift Station design will be to City of Palm Coast Standards. Location of Master Lift 
Station is assumed to be on MHC property, on east side of Old Kings Road. Design flows will 
be determined during Task 1. Following discussions with the Client and FGUA, the Master Lift 
Station shall be a triplex submersible station. 

8. 60% Technical Specifications. Front end documents can be included and shall be provided to 
the Client for modifications specific to this project, such as the bid form, description of work, 
etc. 

9. 60% opinion of probable construction cost. 

10. This task includes up to two (2) meetings including one progress meeting and a 60% design 
review meeting. 

kimley horn.com 189 South Orange Avenue, Suite 1000, Orlando, FL 32801 
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Task 3: 90% and Final Design 

Once the 60% plans have been reviewed and approved design plan production can be initiated. The 
electrical subconsultant will begin during this task and electrical design drawings will be provided with 
the 90% submittal. The 90% and final design will include the following services: 

1. Coordination with FDOT. Two meetings are anticipated during this task. 

2. Coordination with the City of Palm Coast. Two meetings are anticipated during this task. 

3. 90% Design Plans preparation (to include electrical design of the Master Lift Station). 

4. 90% Technical Specifications. 

5. 90% opinion of probable construction cost. 

6. 90% Review meeting with the Client. 

7. Revision of 90% review comments to update the design plans and specifications. 

8. Preparation of final opinion of probable construction cost. 

9. This task includes up to two (2) meetings including one progress meeting and a 90% design 
review meeting. 

Task 4: Permitting 

A. Four permits are expected to be required for construction. Kimley-Horn will prepare an 
FDEP Notification/Application for Constructing A Domestic Wastewater Collection 
/Transmission System (62-604.300(8)(a)) for constructing the potable water main and force 
main, FDOT Right of Way permit for crossing SR-100 and I-95, and a County Right of Way 
permit for work along Old Kings Road. The scope consists of preparation of the permit 
applications, along with supporting documents and response to a maximum of two 
reasonable requests for additional information. All permit application fees will be paid by 
the Client. A permit is not required for the reclaimed water main. 

Task 5: Bidding Services 

1. Prepare one (1) separate bid package consisting of plans, permits, and specifications (in CSI 
or EJCDC format) to be included in the bid package. 

2. Participate in one (1) pre-bid conference as the Client’s engineering representative. The Client 
will be responsible for coordinating, scheduling, and administering the pre-bid conference. 

3. Respond to Requests for Information (RFIs) and prepare bid addenda as necessary during the 
bid process. The Client will be responsible for addenda distribution. 

4. Review the bid responses and tabulate the results and provide the Client with a written bid 
tabulation record along with a selection recommendation. 

ADDITIONAL SERVICES 

Based on the information of which we are aware, we have prepared a proposal we believe to be 
comprehensive.  In the event that an unforeseen issue(s) should arise, we remain available to provide 
additional services, as requested by Client, on the basis of our hourly rates. Potential services not 
addressed in this proposal are: 

• On-site Utility Design 
• Utility System Modeling 
• Environmental Investigation and Permitting 

kimley horn.com 189 South Orange Avenue, Suite 1000, Orlando, FL 32801 
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• Construction Administration Services 

SCHEDULE 

Consultant shall provide the services described in the above scope as expeditiously as practical to 
meet a mutually agreed upon schedule. 

FEE AND BILLING 

Kimley-Horn will perform the services for the lump sum labor fees of $1,210,257. The breakdown of 
tasks for both the City and FGUA portions are shown in the tables below. 

City Portion 
TASKS FEE 

1 Preliminary Design $25,924.33 
2 60% Design $244,048.67 

2a Subconsultant Fees $213,779.53 
3 90% and Final Design $203,588.66 
4 Permitting $18,291.69 
5 Bidding Services $11,441.48 

FGUA Portion 
TASKS FEE 

1 Preliminary Design $10,455.67 
2 60% Design $227,404.33 

2a Subconsultant Fees $161,220.47 
3 90% and Final Design $82,110.34 
4 Permitting $7,377.31 
5 Bidding Services $4,614.52 

Direct reimbursable expenses such as express mail, air travel, out-of-town mileage and other direct 
expenses shall be reimbursed at 1.15 times cost. All permitting, application, and similar project fees 
will be paid directly by the Client. 

Fees are payable and monthly billing based upon the percentage of services completed on lump sum 
elements and for the actual amount of service performed for hourly rate elements. Billing is due and 
payable within 25 days from date of invoice. 

Kimley-Horn, in an effort to expedite invoices and reduce paper waste, offers its clients the option to 
receive electronic invoices.  These invoices come via email in an Adobe PDF format. We can provide 
a paper copy via regular mail, if requested.  Please select a billing method from the choices below: 

____ Please email all invoices to __________________________________________________ 

____  Please copy ______________________________________________________________ 
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CLOSURE 

In addition to the matters set forth herein, our Agreement shall include and be subject to, and only to, 
that certain Engineering Services Agreement, between the parties and dated ____________. 

If you concur in all the foregoing and wish to direct us to proceed with the services, please have 
authorized persons execute both copies of this Agreement in the spaces provided below, retain one 
copy, and return the other to us.  Fees and times stated in this Agreement are valid for sixty (60) days 
after the date of this letter. 

To ensure proper set up of your projects so that we can get started, please complete and return with 
the signed copy of this Agreement the attached Request for Information.  Failure to supply this 
information could result in delay in starting work on your project. 

We appreciate the opportunity to provide these services to you. Please contact me if you have any 
questions. 

Very truly yours, 

KIMLEY-HORN AND ASSOCIATES, INC. 

Nicole McConnell, P.E. Brooks Stickler, P.E. 
Project Manager Vice President 

Enclosure: Engineering Services Agreement 

Agreed to this ______________ day of ______________, 2023 

RADIANCE COMMUNITY DEVELOPMENT DISTRICT 

By: _________________________________ 
(Date) 

(Print or Type Name) 

Title: _________________________________ 
(Member or Manager, as authorized) (Email Address) 

, Witness 
(Print or Type Name) 

kimley horn.com 189 South Orange Avenue, Suite 1000, Orlando, FL 32801 
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